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Meeting Statutes
§ 121.22

1

Meetings of public bodies to be public; exceptions ................................................... [A‐31]

Editor’s Note: These sections of the Ohio Revised Code are current as of January 1, 2013.
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Ohio Revised Code § 9.01 – Methods for making records,
copies, and reproductions
When any officer, office, court, commission, board, institution, department, agent, or employee of the
state, of a county, or of any other political subdivision who is charged with the duty or authorized or
required by law to record, preserve, keep, maintain, or file any record, document, plat, court file, paper,
or instrument in writing, or to make or furnish copies of any of them, deems it necessary or advisable,
when recording or making a copy or reproduction of any of them or of any such record, for the purpose
of recording or copying, preserving, and protecting them, reducing space required for storage, or any
similar purpose, to do so by means of any photostatic, photographic, miniature photographic, film,
microfilm, or microphotographic process, or perforated tape, magenetic tape, other magnetic means,
electronic data processing, machine readable means, or graphic or video display, or any combination of
those process, means, or displays, which correctly and accurately copies, records, or reproduces, or
provides a medium of copying, recording, or reproducing, the original record, document, plat, court file,
paper, or instrument in writing, such use of any of those processes, means, or displays for any such
purpose is hereby authorized. Any such records, copies, or reproductions may be made in duplicate,
and the duplicates shall be stored in different buildings. The film or paper used for a process shall
comply with the minimum standards of quality approved for permanent photographic records by the
national bureau of standards. All such records, copies, or reproductions shall carry a certificate of
authenticity and completeness, on a form specified by the director of administrative services through
the state records program.
Any such officer, office, court, commission, board, institution, department, agent, or employee of the
state, of a county, or of any other political subdivision may purchase or rent required equipment for any
such photographic process and may enter into contracts with private concerns or other governmental
agencies for the development of film and the making of reproductions of film as a part of any such
photographic process. When so recorded, or copies or reproduced to reduce space required for storage
or filing of such records, such photographs, microphotographs, microfilms, perforated tape, magnetic
tape, other magnetic means, electronic data processing, machine readable means, graphic or video
display, or combination of these processes, means, or displays, or films, or prints made therefrom, when
properly identified by the officer by whom or under whose supervision they were made, or who has
their custody, have the same effect at law as the original record or of a record made by any other legally
authorized means, and may be offered in like manner and shall be received in evidence in any court
where the original record, or record made by other legally authorized means, could have been so
introduced and received. Certified or authenticated copies or prints of such photographs,
microphotographs, films, microfilms, perforated tape, magnetic tape, other magnetic means, electronic
data processing, machine readable means, graphic or video display, or combination of these processes,
means, or displays, shall be admitted in evidence equally with the original.
Such photographs, microphotographs, microfilms, or films shall be placed and kept in conveniently
accessible, fireproof, and insulated files, cabinets, or containers, and provisions shall be made for
preserving, safekeeping, using, examining, exhibiting, projecting, and enlarging them whenever
requested, during office hours.
All persons utilizing methods described in this section for keeping records and information shall keep
and make readily available to the public the machines and equipment necessary to reproduce the
records and information in a readable form.
Most Recent Effective Date: 09‐26‐2003
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Ohio Revised Code § 109.43 – Training for elected officials or
appropriate designees regarding public records law and
sunshine laws
(A) As used in this section:
(1) “Designee” means a designee of the elected official in the public office if that elected official is
the only elected official in the public office involved or a designee of all of the elected officials in
the public off if the public office involved includes more than one elected official.
(2) “Elected official” means an official elected to a local or statewide office. “Elected official” does
not include the chief justice or a justice of the supreme court, a judge of a court of appeals,
court of common pleas, municipal court, or county court, or a clerk of any of those courts.
(3) “Public office” has the same meaning as in section 149.011 [149.01.1] of the Revised Code.
(4) “Public record” has the same meaning as in section 149.43 of the Revised Code.
(B) The attorney general shall develop, provide, and certify training programs and seminars for all
elected officials or their appropriate designees in order to enhance the officials’ knowledge of the duty
to provide access to public records as required by section 149.43 of the Revised Code. The training shall
be three hours for every term of office for which the elected official was appointed or elected to the
public office involved. The training shall provide elected officials or their appropriate designees with
guidance in developing and updating their offices’ policies as required under section 149.43 of the
Revised Code. The successful completion by an elected official or by an elected official’s appropriate
designee of the training requirements established by the attorney general under this section shall satisfy
the education requirements imposed on elected officials or their appropriate designees under division
(E) of section 149.43 of the Revised Code. Prior to providing the training programs and seminars under
this section to satisfy the education requirements imposed on elected officials or their appropriate
designees under division (E) of section 149.43 of the Revised Code, the attorney general shall ensure
that the training programs and seminars are accredited by the commission on continuing legal
education established by the supreme court.
(C) The attorney general shall not charge any elected official or the appropriate designee of any elected
official any fee for attending the training programs and seminars that the attorney general conducts
under this section. The attorney general may allow the attendance of any other interested persons at
any of the training programs or seminars that the attorney general conducts under this section and shall
not charge the person any fee for attending the training program or seminar.
(D) In addition to developing, providing, and certifying training programs and seminars as required
under division (B) of this section, the attorney general may contract with one or more other state
agencies, political subdivisions, or other public or private entities to conduct the training programs and
seminars for elected officials or their appropriate designees under this section. The contract may
provide for the attendance of any other interested persons at any of the training programs or seminars
conducted by the contracting state agency, political subdivision, or other public or private entity. The
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contracting state agency, political subdivision, or other public or private entity may charge an elected
official, an elected officials’ appropriate designee, or an interested person a registration fee for
attending the training program or seminar conducted by that contracting agency, political subdivision,
or entity pursuant to a contract entered into under this division. The attorney general shall determine a
reasonable amount for the registration fee based on the actual and necessary expenses associated with
the training programs and seminars. If the contracting state agency, political subdivision, or other public
or private entity charges an elected official or an elected official’s appropriate designee a registration
fee for attending the training program or seminar conducted pursuant to a contract entered into under
this division by that contracting agency, political subdivision, or entity, the public office for which the
elected official was appointed or elected to represent may use the public office’s own funds to pay for
the cost of the registration fee.
(E) The attorney general shall develop and provide to all public offices a model public records policy for
responding to public records requests in compliance with section 149.43 of the Revised Code in order to
provide guidance to public offices in developing their own public record policies for responding to public
records requests in compliance with that section.
(F) The attorney general may provide any other appropriate training or education programs about
Ohio’s “Sunshine Laws,” sections 121.22, 149.38, 149.381, and 149.43 of the Revised Code, as may be
developed and offered by the attorney general or by the attorney general in collaboration with one or
more other state agencies, political subdivisions, or other public or private entities.
(G) The auditor of state, in the course of an annual or biennial audit of a public office pursuant to
Chapter 117. Of the Revised Code, shall audit the public office for compliance with this section and
division (E) of section 149.43 of the Revised Code.
Most Recent Effective Date: 09‐29‐2011

Ohio Revised Code § 121.211 – Retention periods for records
Records in the custody of each agency shall be retained for time periods in accordance with law
establishing specific retention periods, and in accordance with retention periods or disposition
instructions established by the state records administration.
Most Recent Effective Date: 07‐01‐1985

Ohio Revised Code § 149.011 – Definitions
As used in this chapter, except as otherwise provided:
(A) “Public office” includes any state agency, public institution, political subdivision, or other organized
body, office, agency, institution, or entity established by the laws of this state for the exercise of any
function of government. “Public office” does not include the nonprofit corporation formed under
section 187.01 of the Revised Code.
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(B) “State agency” includes every department, bureau, board, commission, office, or other organized
body established by the constitution and laws of this state for the exercise of any function of state
government, including any state‐supported institution of higher education, the general assembly, any
legislative agency, any court or judicial agency, or any political subdivision or agency of a political
subdivision. “State agency” does not include the nonprofit corporation formed under section 187.01 of
the Revised Code.
(C) “Public money” includes all money received or collected by or due a public official, whether in
accordance with or under authority of any law, ordinance, resolution, or order, under color of office, or
otherwise. It also includes any money collected by any individual on behalf of a public office or as a
purported representative or agent of the public office.
(D) “Public official” includes all officers, employees, or duly authorized representatives or agents of a
public office.
(E) “Color of office” includes any act purported or alleged to be done under any law, ordinance,
resolution, order, or other pretension to official right, power, or authority.
(F) “Archive” includes any public record that is transferred to the state archives or other designated
archival institutions because of the historical information contained on it.
(G) “Records” includes any document, device, or item, regardless of physical form or characteristic,
including an electronic record as defined in section 1306.01 of the Revised Code, created or received by
or coming under the jurisdiction of any public office of the state or its political subdivisions, which serves
to document the organization, functions, policies, decisions, procedures, operations, or other activities
of the office.
Most Recent Effective Date: 02‐18‐2011

Ohio Revised Code § 149.31 – Archives administration
(A) The Ohio historical society, in addition to its other functions, shall function as the state archives
administration for the state and its political subdivisions.
It shall be the function of the state archives administration to preserve government archives,
documents, and records of historical value that may come into its possession from public or private
sources.
The archives administration shall evaluate, preserve, arrange, service repair, or make other disposition
of, including transfer to public libraries, county historical societies, state universities, or other public or
quasi‐public institutions, agencies, or corporations, those public records of the state and its political
subdivisions that may come into its possession under this section. Those public records shall be
transferred by written agreement only, and only to public or quasi‐public institutions, agencies, or
corporations capable of meeting accepted archival standards for housing and use.
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The archives administration shall be headed by a trained archivist designated by the Ohio historical
society and shall make its services available to county, municipal, township, school district, library, and
special taxing district records commissions upon request. The archivist shall be designated as the “state
archivist.”
(B) The archives administration may purchase or procure for itself, or authorize the board of trustees of
an archival institution to purchase or procure, from an insurance company licensed to do business in this
state policies of insurance insuring the administration or the members of the board and their officers,
employees, and agents against liability on account of damage or injury to persons and property resulting
from any act or omission of the board members, officers, employees, and agents in their official
capacity.
(C) Notwithstanding any other provision of the Revised Code to the contrary, the archives administration
may establish a fee schedule, which may include the cost of labor, for researching, retrieving, copying,
and mailing copies of public records.
Most Recent Effective Date: 09‐29‐2007

Ohio Revised Code § 149.33 – State records program
(A) The department of administrative services shall have responsibility for establishing and
administering a state records program for all state agencies, except for state‐supported institutions of
higher education. The department shall apply efficient and economical management methods to the
creation, utilization, maintenance, retention, preservation, and disposition of state records.
There is hereby established within the department of administrative services a state records program,
which shall be under the control and supervision of the director of administrative services or the
director’s appointed deputy.
(B) The boards of trustees of state‐supported institutions of higher education shall have full
responsibility for establishing and administering a records program for their respective institutions. The
boards shall apply efficient and economical management methods to the creation, utilization,
maintenance, retention, preservation, and disposition of the records of their respective institutions.
Most Recent Effective Date: 09‐26‐2003

Ohio Revised Code § 149.331 – Functions of state records
program
The state records program of the department of administrative services shall do all of the following:
(A) Establish and promulgate in consultation with the state archivist standards, procedures, and
techniques for the effective management of state records;
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(B) Review applications for one‐time records disposal and schedules of records retention and
destruction submitted by state agencies in accordance with section 149.333 [149.33.3] of the Revised
Code;
(C) Establish “general schedules” proposing the disposal, after the lapse of specified periods of time, of
records of specified form or character common to several or all agencies that either have accumulated
or may accumulate in such agencies and that apparently will not, after the lapse of the periods specified,
have sufficient administrative, legal, fiscal, or other value to warrant their further preservation by the
state;
(D) Establish and maintain a records management training program, and provide a basic consulting
service, for personnel involved in record‐making and record‐keeping functions of departments, offices,
and institutions;
(E) Provide for the disposition of any remaining records of any state agency, board, or commission,
whether in the executive, judicial, or legislative branch of government, that has terminated its
operations. After the closing of the Ohio veterans’ children’s home, the resident records of the home
and the resident records of the home when it was known as the soldiers’ and sailors’ orphans’ home
required to be maintained by approved records retention schedules shall be administered by the state
department of education pursuant to this chapter, the administrative records of the home required to
be maintained by approved records retention schedules shall be administered by the department of
administrative services pursuant to this chapter, and historical records of the home shall be transferred
to an appropriate archival institution in this state prescribed by the state records program.
(F) Establish a centralized program coordinating micrographics standards, training, and services for the
benefit of all state agencies;
(G) Establish and publish in accordance with the applicable law necessary procedures and rules for the
retention and disposal of state records.
This section does not apply to the records of state‐supported institutions of higher education, which
shall keep their own records.
Most Recent Effective Date: 09‐26‐2003

Ohio Revised Code § 149.332 – Records management
programs in the legislative and judicial branches
Upon request the director of administrative services and the state archivist shall assist and advise in the
establishment of records management programs in the legislative and judicial branches of state
government and shall, as required by them, provide program services similar to those available to the
executive branch under section 149.33 of the Revised Code. Prior to the disposal of any records, the
state archivist shall be allowed sixty days to select for preservation in the state archives those records
the state archivist determines to have continuing historical value.
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Most Recent Effective Date: 09‐26‐2003

Ohio Revised Code § 149.333 – Applications for records
disposal or transfer; schedules of retention and destruction
No state agency shall retain, destroy, or otherwise transfer its state records in violation of this section.
This section does not apply to state‐supported institutions of higher education.
Each state agency shall submit to the state records program under the director of administrative
services all applications for records disposal or transfer and all schedules and provide written approval,
rejection, or modification of an application or schedule. The state records program shall then forward
the application for records disposal or transfer or the schedule for retention or destruction, with the
program’s recommendation attached, to the auditor of state for review and approval. The decision of
the auditor of state disapproves the action by the state agency, the auditor of state shall so inform the
state agency through the state records program within sixty days, and the records shall not be
destroyed.
At the same time, the state records program shall forward the application for records disposal or
transfer or the schedule for retention or destruction to the state archivist for review and approval. The
state archivist shall have sixty days to select for custody the state records that the state archivist
determines to be of continuing historical value. Records not selected shall be disposed of in accordance
with this section.
Most Recent Effective Date: 09‐26‐2003

Ohio Revised Code § 149.34 – Records management
procedures for all state agencies
The head of each state agency, office, institution, board, or commission shall do the following:
(A) Establish, maintain, and direct an active continuing program for the effective management of the
records of the state agency;
(B) Submit to the state records program, in accordance with applicable standards and procedures,
schedules proposing the length of time each record series warrants retention for administrative, legal,
or fiscal purposes after it has been received or created by the agency. The head also shall submit to the
state records program applications for disposal of records in the head’s custody that are not needed in
the transaction of current business and are not otherwise scheduled for retention or destruction.
(C) Within one year after their date of creation or receipt, schedule all records for disposition or
retention in the manner prescribed by applicable law and procedures.
This section does not apply to state‐supported institutions of higher education.
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Most Recent Effective Date: 09‐26‐2003

Ohio Revised Code § 149.35 – Laws prohibiting the destruction
of records
If any law prohibits the destruction of records, the director of administrative services, the director’s
designee, or the boards of trustees of state‐supported institutions of higher education shall not order
their destruction or other disposition. If any law provides that records shall be kept for a specified
period of time, the director of administrative services, the director’s designee, or the boards shall not
order their destruction or other disposition prior to the expiration of that period.
Most Recent Effective Date: 09‐26‐2003

Ohio Revised Code § 149.351 – Prohibition against destruction
or damage of records
(A) All records are the property of the public office concerned and shall not be removed, destroyed,
mutilated, transferred, or otherwise damaged or disposed of, in whole or in part, except as provided by
law or under the rules adopted by the records commissions provided for under sections 149.38 to
149.42 of the Revised Code or under the records programs established by the boards of trustees of
state‐supported institutions of higher education under section 149.33 of the Revised Code. Such
records shall be delivered by outgoing officials and employees to their successors and shall not be
otherwise removed, destroyed, mutilated, or transferred unlawfully.
(B) Any person who is aggrieved by the removal, destruction, mutilation, or transfer of, or by other
damage to or disposition of a record in violation of division (A) of this section, or by threat of such
removal, destruction, mutilation, transfer, or other damage to or disposition of such a record, may
commence either or both of the following in the court of common pleas of the county in which division
(A) of this section allegedly was violated or is threatened to be violated:
(1) A civil action for injunctive relief to compel compliance with division (A) of this section, and to
obtain an award of the reasonable attorney’s fees incurred by the person in the civil action;
(2) A civil action to recover a forfeiture in the amount of one thousand dollars for each violation,
but not to exceed a cumulative total of ten thousand dollars, regardless of the number of violations,
and to obtain an award of the reasonable attorney’s fees incurred by the person in the civil action
not to exceed the forfeiture amount recovered.
(C) (1) A person is not aggrieved by a violation of division (A) of this section if clear and convincing
evidence shows that the request for a record was contrived as a pretext to create potential liability
under this section. The commencement of a civil action under division (B) of this section waives any
right under this chapter to decline to divulge the purpose for requesting the record, but only to the
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extent needed to evaluate whether the request was contrived as a pretext to create potential
liability under this section.
(2) In a civil action under division (B) of this section, if clear and convincing evidence shows that the
request for a record was a pretext to create potential liability under this section, the court may
award reasonable attorney’s fees to any defendant or defendants in the action.
(D) Once a person recovers a forfeiture in a civil action commenced under division (B)(2) of this section,
no other person may recover a forfeiture under that division for a violation of division (A) of this section
involving the same record, regardless of the number of persons aggrieved by a violation of division (A) of
this section or the number of civil actions commenced under this section.
(E) A civil action for injunctive relief under division (B)(1) of this section or a civil action to recover a
forfeiture under division (B)(2) of this section shall be commenced within five years after the day in
which division (A) of this section was allegedly violated or was threatened to be violated.
Most Recent Effective Date: 09‐29‐2011

Ohio Revised Code § 149.352 – Replevin of public records
unlawfully removed
Upon request of the department of administrative services, the attorney general may replevin any
public records which have been unlawfully transferred or removed in violation of sections 149.31 to
149.44 of the Revised Code or otherwise transferred or removed unlawfully. Such records shall be
returned to the office of origin and safeguards shall be established to prevent further recurrence of
unlawful transfer or removal.
Most Recent Effective Date: 07‐01‐1985

Ohio Revised Code § 149.36 – Authority not restricted
The provisions of sections 149.31 to 149.42, inclusive, of the Revised Code shall not impair or restrict the
authority given by other statutes over the creation of records, forms, procedures, or the control over
purchases of equipment by public offices.
Most Recent Effective Date: 10‐19‐1959

Ohio Revised Code § 149.38 – County records commission
(A) Except as otherwise provided in section 307.847 of the Revised Code, there is hereby created in each
county a county records commission, composed of a member of the board of county commissioners as
chairperson, the prosecuting attorney, the auditor, the recorder, and the clerk of the court of common
pleas. The commission shall appoint a secretary, who may or may not be a member of the commission
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and who shall serve at the pleasure of the commission. The commission may employ an archivist or
records manager to serve under its direction. The commission shall meet at least once every six months
and upon call of the chairperson.
(B) The functions of the county records commission shall be to provide rules for retention and disposal
of records of the county and to review applications for one‐time disposal of obsolete records and
schedules of records retention and disposition submitted by county offices. The commission may
dispose of records pursuant to the procedure outlined in this section. The commission, at any time, may
review any schedule it has previously approved and, for good cause shown, may revise that schedule,
subject to division (D) of this section.
(C) (1) When the county records commission has approved any county application for one‐time disposal
of obsolete records or any schedule of records retention and disposition, the commission shall send
that application or schedule to the Ohio historical society for its review. The Ohio historical society
shall review the application or schedule within a period of not more than sixty days after its receipt
of it. During the sixty‐day review period, the Ohio historical society may select for its custody from
the application for one‐time disposal of obsolete records any records it considers to be of continuing
historical value, and shall denote upon any schedule of records retention and disposition any
records for which the Ohio historical society will require a certificate of records disposal prior to
their disposal.
(2) Upon completion of its review, the Ohio historical society shall forward the application for one‐
time disposal of obsolete records or the schedule of records retention and disposition to the auditor
of state for the auditor’s approval or disapproval. The auditor of state shall approve or disapprove
the application or schedule within a period of not more than sixty days after receipt of it.
(3) Before public records are to be disposed of pursuant to an approved schedule of records
retention and disposition, the county records commission shall inform the Ohio historical society of
the disposal through the submission of a certificate of records disposal for only the records required
by the schedule to be disposed of and shall give the society the opportunity for a period of fifteen
business days to select for its custody those records, from the certificate submitted, that it considers
to be of continuing historical value. Upon the expiration of the fifteen‐business‐day period, the
county records commission also shall notify the public libraries, county historical society, state
universities, and other public or quasi‐public institutions, agencies, or corporations in the county
that have provided the commission with their name and address for these notification purposes,
that the commission has informed the Ohio historical society of the records disposal and that the
notified entities, upon written agreement with the Ohio historical society pursuant to section 149.31
of the Revised Code, may select records of continuing historical value, including records that may be
distributed to any of the notified entities under section 149.31 of the Revised Code. Any notified
entity that notifies the county records commission of its intent to review and select records of
continuing historical value from certificates of records disposal is responsible for the cost of any
notice given and for the transportation of those records.
(D) The rules of the county records commission shall include a rule that requires any receipts, checks,
vouchers, or other similar records pertaining to expenditures from the delinquent tax and assessment
collection fund created in section 321.261 [321.26.1] of the Revised Code, from the real estate
Ohio Attorney General Mike DeWine • Ohio Sunshine Laws 2013: An Open Government Resource Manual

Page A‐12

APPENDIX A
assessment fund created in section 325.31 of the Revised Code, or from amounts allocated for the
furtherance of justice to the county sheriff under section 325.071 [325.07.1] of the Revised Code or to
the prosecuting attorney under section 325.12 of the Revised Code to be retained for at least four years.
(E) No person shall knowingly violate the rule adopted under division (D) of this section. Whoever
violates that rule is guilty of a misdemeanor of the first degree.
Most Recent Effective Date: 09‐29‐2011

Ohio Revised Code § 149.39 – Municipal records commission
There is hereby created in each municipal corporation a records commission composed of the chief
executive or the chief executive’s appointed representative, as chairperson, and the chief fiscal officer,
the chief legal officer, and a citizen appointed by the chief executive. The commission shall appoint a
secretary, who may or may not be a member of the commission and who shall serve at the pleasure of
the commission. The commission may employ an archivist or records manager to serve under its
direction. The commission shall meet at least once every six months and upon the call of the
chairperson.
The functions of the commission shall be to provide rules for retention and disposal of records of the
municipal corporation, and to review applications for one‐time disposal of obsolete records and
schedules of records retention and disposition submitted by municipal offices. The commission may
dispose of records pursuant to the procedure outlined in section 149.381 of the Revised Code. The
commission, at any time, may review any schedule it has previously approved and, for good cause
shown, may revise that schedule under the procedure outlined in that section.
Most Recent Effective Date: 09‐29‐2011

Ohio Revised Code § 149.40 – Only necessary records to be
made
The head of each public office shall cause to be made only such records as are necessary for the
adequate and proper documentation of the organization, functions, policies, decisions, procedures, and
essential transactions of the agency and for the protection of the legal and financial rights of the state
and persons directly affected by the agency’s activities.
Most Recent Effective Date: 07‐01‐1985

Ohio Revised Code § 149.41 – School district and educational
service center records commissions
There is hereby created in each city, local, joint vocational, and exempted village school district a school
district records commission, and in each educational service center an educational service center
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records commission. Each records commission shall be composed of the president, the treasurer of the
board of education or governing board of the educational service center, and the superintendent of
schools in each such district or educational service center. The commission shall meet at least once
every twelve months.
The function of the commission shall be to review applications for one‐time disposal of obsolete records
and schedules of records retention and disposition submitted by any employee of the school district or
educational service center. The commission may dispose of records pursuant to the procedure outlined
in section 149.381 of the Revised Code. The commission, at any time, may review any schedule it has
previously approved and, for good cause shown, may revise that schedule under the procedure outlined
in that section.
Most Recent Effective Date: 09‐29‐2011

Ohio Revised Code § 149.411 – Library records commission in
each public library
There is hereby created in each county free public library, municipal free public library, township free
public library, school district free public library as described in section 3375.15 of the Revised Code,
county library district, and regional library district a library records commission composed of the
members and the fiscal officer of the board of library trustees of the appropriate public library or library
district. The commission shall meet at least once every twelve months.
The functions of the commission shall be to review applications for one‐time disposal of obsolete
records and schedules of records retention and disposition submitted by any employee of the library.
The commission may dispose of records pursuant to the procedure outlined in section 149.381 of the
Revised Code. The commission, at any time, may review any schedule it has previously approved and,
for good cause shown, may revise that schedule under the procedure outlined in that section.
Most Recent Effective Date: 09‐29‐2011

Ohio Revised Code § 149.412 – Special taxing district records
commission
There is hereby created in each special taxing district that is a public office as defined in section 149.011
of the Revised Code and that is not specifically designated in section 149.38, 149.39, 149.41, 149.411, or
149.42 of the Revised Code a special taxing district records commission composed of, at a minimum, the
chairperson, a fiscal representative, and a legal representative of the governing board of the special
taxing district. The commission shall meet at least once every twelve months and upon the call of the
chairperson.
The functions of the commission shall be to review applications for one‐time disposal of obsolete
records and schedules of records retention and disposition submitted by any employee of the special
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taxing district. The commission may dispose of records pursuant to the procedure outlined in section
149.381 of the Revised Code. The commission, at any time, may review any schedule it has previously
approved and, for good cause shown, may revise that schedule under the procedure outlined in that
section.
Most Recent Effective Date: 09‐29‐2011

Ohio Revised Code § 149.42 – Township records commission
There is hereby created in each township a township records commission, composed of the chairperson
of the board of township trustees and the fiscal officer of the township. The commission shall meet at
least once every twelve months and upon the call of the chairperson.
The function of the commission shall be to review applications for one‐time disposal of obsolete records
and schedules of records retention and disposition submitted by township offices. The commission may
dispose of records pursuant to the procedure outlined in section 149.381 of the Revised Code. The
commission, at any time, may review any schedule it has previously approved and, for good cause
shown, may revise that schedule under the procedure outlined in that section.
Most Recent Effective Date: 09‐29‐2011

Ohio Revised Code § 149.43 – Availability of public records
(A) As used in this section:
(1) “Public record” means records kept by any public office, including, but not limited to, state,
county, city, village, township, and school district units, and records pertaining to the delivery of
educational services by an alternative school in this state kept by the nonprofit or for profit entity
operating the alternative school pursuant to section 3313.533 [3313.53.3] of the Revised Code.
“Public record” does not mean any of the following:
(a) Medical records;
(b) Records pertaining to probation and parole proceedings or to proceedings related to the
imposition of community control sanctions and post‐release control sanctions;
(c) Records pertaining to actions under section 2151.85 and division (C) of section 2919.121
[2919.12.1] of the Revised Code and to appeals of actions arising under those sections;
(d) Records pertaining to adoption proceedings, including the contents of an adoption file
maintained by the department of health under section 3705.12 of the Revised Code;
(e) Information in a record contained in the putative father registry established by section
3107.062 [3107.06.2] of the Revised Code, regardless of whether the information is held by the
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department of job and family services or, pursuant to section 3111.69 of the Revised Code, the
office of child support in the department or a child support enforcement agency;
(f) Records listed in division (A) of section 3107.42 of the Revised Code or specified in division
(A) of section 3107.52 of the Revised Code.
(g) Trial preparation records;
(h) Confidential law enforcement investigatory records;
(i) Records containing information that is confidential under section 2710.03 or 4112.05 of the
Revised Code;
(j) DNA records stored in the DNA database pursuant to section 109.573 [109.57.3] of the
Revised Code;
(k) Inmate records released by the department of rehabilitation and correction to the
department of youth services or a court of record pursuant to division (E) of section 5120.21 of
the Revised Code;
(l) Records maintained by the department of youth services pertaining to children in its custody
released by the department of youth services to the department of rehabilitation and correction
pursuant to section 5139.05 of the Revised Code;
(m) Intellectual property records;
(n) Donor profile records;
(o) Records maintained by the department of job and family services pursuant to section
3121.894 [3121.89.4] of the Revised Code;
(p) Peace officer, parole officer, probation officer, bailiff, prosecuting attorney, assistant
prosecuting attorney, correctional employee, community‐based correctional facility employee,
youth services employee, firefighter, EMT, or investigator of the bureau of criminal
identification and investigation residential and familial information;
(q) In the case of a county hospital operated pursuant to Chapter 339. of the Revised Code or a
municipal hospital operated pursuant to Chapter 749. of the Revised Code, information that
constitutes a trade secret, as defined in section 1333.61 of the Revised Code;
(r) Information pertaining to the recreational activities of a person under the age of eighteen;
(s) Records provided to, statements made by review board members during meetings of, and all
work products of a child fatality review board acting under sections 307.621 [307.62.1] to
307.629 [307.62.9] of the Revised Code, and child fatality review data submitted by the child
fatality review board to the department of health or a national child death review database,
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other than the report prepared pursuant to division (A) of section 307.626 [307.62.6] of the
Revised Code;
(t) Records provided to and statements made by the executive director of a public children
services agency or a prosecuting attorney acting pursuant to section 5153.171 [5153.17.1] of the
Revised Code other than the information released under that section;
(u) Test materials, examinations, or evaluation tools used in an examination for licensure as a
nursing home administrator that the board of examiners of nursing home administrators
administers under section 4751.04 of the Revised Code or contracts under that section with a
private or government entity to administer;
(v) Records the release of which is prohibited by state or federal law;
(w) Proprietary information of or relating to any person that is submitted to or compiled by the
Ohio venture capital authority created under section 150.01 of the Revised Code;
(x) Information reported and evaluations conducted pursuant to section 3701.072 [3701.07.2] of
the Revised Code.
(y) Financial statements and data any person submits for any purpose to the Ohio housing
finance agency or the controlling board in connection with applying for, receiving, or accounting
for financial assistance from the agency, and information that identifies any individual who
benefits directly or indirectly from financial assistant from the agency;
(z) Records listed in section 5101.29 of the Revised Code;
(aa) Discharges recorded with a county recorder under section 317.24 of the Revised Code, as
specified in division (B)(2) of that section;
(bb) Usage information including names and addresses of specific residential and commercial
customers of a municipally owned or operated public utility;
(cc) Records described in division (C) of section 187.04 of the Revised Code that are not
designated to be made available to the public as provided in that division.
(2) “Confidential law enforcement investigatory record” means any record that pertains to a law
enforcement matter of a criminal, quasi‐criminal, civil, or administrative nature, but only to the
extent that the release of the record would create a high probability of disclosure of any of the
following:
(a) The identity of a suspect who has not been charged with the offense to which the record
pertains, or of an information source or witness to whom confidentiality has been reasonably
promised;
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(b) Information provided by an information source or witness to whom confidentiality has been
reasonably promised, which information would reasonably tend to disclose the source’s or
witness’s identity;
(c) Specific confidential investigatory techniques or procedures or specific investigatory work
product;
(d) Information that would endanger the life or physical safety of law enforcement personnel, a
crime victim, a witness, or a confidential information source.
(3) “Medical record” means any document or combination of documents, except births, deaths, and
the fact of admission to or discharge from a hospital, that pertains to the medical history, diagnosis,
prognosis, or medical condition of a patient and that is generated and maintained in the process of
medical treatment.
(4) “Trial preparation record” means any record that contains information that is specifically
compiled in reasonable anticipation of, or in defense of, a civil or criminal action or proceeding,
including the independent thought processes and personal trial preparation of an attorney.
(5) “Intellectual property record” means a record, other than a financial or administrative record,
that is produced or collected by or for faculty or staff of a state institution of higher learning in the
conduct of or as a result of study or research on an educational, commercial, scientific, artistic,
technical, or scholarly issue, regardless of whether the study or research was sponsored by the
institution alone or in conjunction with a governmental body or private concern, and that has not
been publicly released, published, or patented.
(6) “Donor profile record” means all records about donors or potential donors to a public institution
of higher education except the names and reported addresses of the actual donors and the date,
amount, and conditions of the actual donation.
(7) “Peace officer, parole officer, probation officer, bailiff, prosecuting attorney, assistant
prosecuting attorney, correctional employee, community‐based correctional facility employee,
youth services employee, firefighter, EMT, or investigator of the bureau of criminal identification
and investigation residential and familial information” means any information that discloses any of
the following about a peace officer parole officer, probation officer, bailiff, prosecuting attorney,
assistant prosecuting attorney, correctional employee, youth services employee, firefighter, EMT, or
investigatory of the bureau of criminal identification and investigation:
(a) The address of the actual personal residence of a peace officer, parole officer, probation
officer, bailiff, assistant prosecuting attorney, correctional employee, community‐based
correctional facility employee, youth services employee, firefighter, EMT, or investigator of the
bureau of criminal identification and investigation, except for the state or political subdivision in
which the peace officer, parole officer, probation officer, bailiff, prosecuting attorney, assistant
prosecuting attorney, correctional employee, community‐based correctional facility employee,
youth services employee, firefighter, EMT, or investigator of the bureau of criminal
identification and investigation resides;
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(b) Information compiled from referral to or participation in an employee assistance program;
(c) The social security number, the residential telephone number, any bank account, debit card,
charge card, or credit card number, or the emergency telephone number of, or any medical
information pertaining to, a peace officer, parole officer, probation officer, bailiff, prosecuting
attorney, assistant prosecuting attorney, correctional employee, community‐based correctional
facility employee, youth services employee, firefighter, EMT, or investigator of the bureau of
criminal identification and investigation;
(d) The name of any beneficiary of employment benefits, including, but not limited to, life
insurance benefits, provided to a peace officer, parole officer, probation officer, bailiff,
prosecuting attorney, assistant prosecuting attorney, correctional employee, community‐based
correctional facility employee, youth services employee, firefighter, EMT, or investigator of the
bureau of criminal identification and investigation by the peace officer’s, parole officer’s,
probation officer’s, bailiff’s, prosecuting attorney’s, assistant prosecuting attorney’s,
correctional employee’s, community‐based correctional facility employee’s, youth services
employee’s, firefighter’s, EMT’s, or investigator of the bureau of criminal identification and
investigation’s employer;
(e) The identity and amount of any charitable or employment benefit deduction made by the
peace officer’s, parole officer’s, probation officer’s, bailiff’s, prosecuting attorney’s, assistant
prosecuting attorney’s, correctional employee’s, community‐based correctional facility
employee’s, youth services employee’s, firefighter’s, EMT’s, or investigator of the bureau of
criminal identification and investigation’s employer from the peace officer’s, parole officer’s,
probation officer’s, bailiff’s, prosecuting attorney’s, assistant prosecuting attorney’s,
correctional employee’s, community‐based correctional facility employee’s, youth services
employee’s, firefighter’s, EMT’s, or investigator of the bureau of criminal identification and
investigation’s compensation unless the amount of the deduction is required by state or federal
law;
(f) The name, the residential address, the name of the employer, the address of the employer,
the social security number, the residential telephone number, any bank account, debit card,
charge card, or credit card number, or the emergency telephone number of the spouse, a
former spouse, or any child of a peace officer, parole officer, probation officer, bailiff,
prosecuting attorney, assistant prosecuting attorney, correctional employee, community‐based
correctional facility employee, youth services employee, firefighter, EMT, or investigator of the
bureau of criminal identification and investigation;
(g) A photograph of a peace officer who holds a position or has an assignment that may include
undercover or plain clothes positions or assignments as determined by the peace officer’s
appointing authority.
As used in divisions (A)(7) and (B)(9) of this section, “peace officer” has the same meaning as in
section 109.71 of the Revised Code and also includes the superintendent and troopers of the
state highway patrol; it does not include the sheriff of a county or a supervisory employee who,
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in the absence of the sheriff, is authorized to stand in for, exercise the authority of, and perform
the duties of the sheriff.
As used in divisions (A)(7) and (B)(5) of this section, “correctional employee” means any
employee of the department of rehabilitation and correction who in the course of performing
the employee’s job duties has or has had contact with inmates and persons under supervision.
As used in divisions (A)(7) and (B)(5) of this section, “youth services employee” means any
employee of the department of youth services who in the course of performing the employee’s
job duties has or has had contact with children committed to the custody of the department of
youth services.
As used in divisions (A)(7) and (B)(9) of this section, “firefighter” means any regular, paid or
volunteer, member of a lawfully constituted fire department of a municipal corporation,
township, fire district, or village.
As used in divisions (A)(7) and (B)(9) of this section, “EMT” means EMTs‐basic, EMTs‐I, and
paramedics that provide emergency medical services for a public emergency medical service
organization.
“Emergency medical service organization,” “EMT‐basic,” “EMT‐I,” and
“paramedic” have the same meanings as in section 4765.01 of the Revised Code.
As used in divisions (A)(7) and (B)(9) of this section, “investigator of the bureau of criminal
identification and investigation” has the meaning defined in section 2903.11 of the Revised
Code.
(8) “Information pertaining to the recreational activities of a person under the age of eighteen”
means information that is kept in the ordinary course of business by a public office, that pertains to
the recreational activities of a person under the age of eighteen years, and that discloses any of the
following:
(a) The address or telephone number of a person under the age of eighteen or the address or
telephone number of that person’s parent, guardian, custodian, or emergency contact person;
(b) The social security number, birth date, or photographic image of a person under the age of
eighteen;
(c) Any medical record, history, or information pertaining to a person under the age of eighteen;
(d) Any additional information sought or required about a person under the age of eighteen for
the purpose of allowing that person to participate in any recreational activity conducted or
sponsored by a public office or to use or obtain admission privileges to any recreational facility
owned or operated by a public office.
(9) “Community control sanction” has the same meaning as in section 2929.01 of the Revised Code.
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(10) “Post‐release control sanction” has the same meaning as in section 2967.01 of the Revised
Code.
(11) “Redaction” means obscuring or deleting any information that is exempt from the duty to
permit public inspection or copying from an item that otherwise meets the definition of a “record”
in section 149.011 [149.01.1] of the Revised Code.
(12) “Designee” and “elected official” have the same meanings as in section 109.43 of the Revised
Code.
(B) (1) Upon request and subject to division (B)(8) of this section, all public records responsive to the
request shall be promptly prepared and made available for inspection to any person at all
reasonable times during regular business hours. Subject to division (B)(8) of this section, upon
request, a public office or person responsible for public records shall make copies of the requested
public record available at cost and within a reasonable period of time. If a public record contains
information that is exempt from the duty to permit public inspection or to copy the public record,
the public office or the person responsible for the public record shall make available all of the
information within the public record that is not exempt. When making that public record available
for inspection or copying that public record, the public office or the person responsible for the
public record shall notify the requester of any redaction or make the redaction plainly visible. A
redaction shall be deemed a denial of a request to inspect or copy the redacted information, except
if federal or state law authorizes or requires a public office to make the redaction.
(2) To facilitate broader access to public records, a public office or the person responsible for public
records shall organize and maintain public records in a manner that they can be made available for
inspection or copying in accordance with division (B) of this section. A public office also shall have
available a copy of its current records retention schedule at a location readily available to the public.
If a requester makes an ambiguous or overly broad request or has difficulty in making a request for
copies or inspection of public records under this section such that the public office or the person
responsible for the requested public record may deny the request but shall provide the requester
with an opportunity to revise the request by informing the requester of the manner in which records
are maintained by the public office and accessed in the ordinary course of the public office’s or
person’s duties.
(3) If a request is ultimately denied, in part or in whole, the public office or the person responsible
for the requested public record shall provide the requester with an explanation, including legal
authority, setting forth why the request was denied. If the initial request was provided in writing,
the explanation also shall be provided to the requester in writing. The explanation shall not
preclude the public office or the person responsible for the requested public record from relying
upon additional reasons or legal authority in defending an action commenced under division (C) of
this section.
(4) Unless specifically required or authorized by state or federal law or in accordance with division
(B) of this section, no public office or person responsible for public records may limit or condition
the availability of public records by requiring disclosure of the requester’s identity or the intended
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use of the requested public record. Any requirement that the requester disclose the requestor’s
identity or the intended use of the requested public record constitutes a denial of the request.
(5) A public office or person responsible for public records may ask a requester to make the request
in writing, may ask for the requester’s identity, and may inquire about the intended use of the
information requested, but may do so only after disclosing to the requester that a written request is
not mandatory and that the requester may decline to reveal the requester’s identity or the intended
use and when a written request or disclosure of the identity or intended use would benefit the
requester by enhancing the ability of the public office or person responsible for public records to
identify, locate, or deliver the public records sought by the requester.
(6) If any person chooses to obtain a copy of a public record in accordance with division (B) of this
section, the public office or person responsible for the public record may require that person to pay
in advance the cost involved in providing the copy of the public record in accordance with the choice
made by the person seeking the copy under this division. The public office or the person responsible
for the public record shall permit that person to choose to have the public record duplicated upon
paper, upon the same medium upon which the public office or person responsible for the public
record keeps it, or upon any other medium upon which the public office or person responsible for
the public record determines that it reasonably can be duplicated as an integral part of the normal
operations of the public office or person responsible for the public record. When the person
seeking the copy makes a choice under this division, the public office or person responsible for the
public record shall provide a copy of it in accordance with the choice made by the person seeking
the copy. Nothing in this section requires a public office or person responsible for the public record
to allow the person seeking a copy of the public record to make the copies of the public record.
(7) Upon a request made in accordance with division (B) of this section and subject to division (B)(6)
of this section, a public office or person responsible for public records shall transmit a copy of a
public record to any person by United States mail or by any other means of delivery or transmission
within a reasonable period of time after receiving the request for the copy. The public office or
person responsible for the public record may require the person making the request to pay in
advance the cost of postage if the copy is transmitted by United States mail or the cost of delivery if
the copy is transmitted other than by United States mail, and to pay in advance the costs incurred
for other supplies used in the mailing, delivery, or transmission.
(8) A public officer or person responsible for public records is not required to permit a person who is
incarcerated pursuant to a criminal conviction or a juvenile adjudication to inspect or to obtain a
copy of any public record concerning a criminal investigation or prosecution or concerning what
would be a criminal investigation or prosecution if the subject of the investigation or prosecution
were an adult, unless the request to inspect or to obtain a copy of the record is for the purpose of
acquiring information that is subject to release as a public record under this section and the judge
who imposed the sentence or made the adjudication with respect to the person, or the judge’s
successor in office, finds that the information sought in the public record is necessary to support
what appears to be a justiciable claim of the person.
(9) (a) Upon written request made and signed by a journalist on or after December 16, 1999, a
public office, or person responsible for public records, having custody of the records of the
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agency employing a specified peace officer, parole officer, probation officer, bailiff, prosecuting
attorney, assistant prosecuting attorney, correctional employee, community‐based correctional
facility employee, youth services employee, firefighter, EMT, or investigator of the bureau of
criminal identification and investigation shall disclose to the journalist the address of the actual
personal residence of the peace officer, parole officer, probation officer, bailiff, prosecuting
attorney, assistant prosecuting attorney, correctional employee, community‐based correctional
facility employee, youth services employee, firefighter, EMT, or investigator of the bureau of
criminal identification and investigation and, if the peace officer’s, parole officer’s, probation
officer’s, bailiff’s, prosecuting attorney’s, assistant prosecuting attorney’s, correctional
employee’s, community‐based correctional facility employee’s, youth service’s employee’s,
firefighter’s, EMT’s, or investigator of the bureau of criminal identification and investigation’s
spouse, former spouse, or child is employed by a public office, the name and address of the
employer of the peace officer’s, parole officer’s, probation officer’s, bailiff’s, prosecuting
attorney’s, assistant prosecuting attorney’s, correctional employee’s, community‐based
correctional facility employee’s, youth services employee’s, firefighter’s, EMT’s, or investigator
of the bureau of criminal identification and investigation’s spouse, former spouse, or child. The
request shall include the journalist’s name and title and the name and address of the journalist’s
employer and shall state that disclosure of the information sought would be in the public
interest.
(b) Division (B)(9)(a) of this section also applies to journalist requests for customer information
maintained by a municipally owned or operated public utility, other than social security
numbers and any private financial information such as credit reports, payment methods, credit
card numbers, and bank account information.
(c) As used in division (B)(9) of this section, “journalist” means a person engaged in, connected
with, or employed by any news medium, including a newspaper, magazine, press association,
news agency, or wire service, a radio or television station, or a similar medium, for the purpose
of gathering, processing, transmitting, compiling, editing, or disseminating information for the
general public.
(C) (1) If a person allegedly is aggrieved by the failure of a public office or the person responsible for
public records to promptly prepare a public record and to make it available to the person for
inspection in accordance with division (B) of this section or by any other failure of a public office or
the person responsible for public records to comply with an obligation in accordance with division
(B) of this section, the person allegedly aggrieved may commence a mandamus action to obtain a
judgment that orders the public office or the person responsible for the public record to comply
with division (B) of this section, that awards court costs and reasonable attorney’s fees to the
person that instituted the mandamus action, and, if applicable, that includes an order fixing
statutory damages under division (C)(1) of this section. The mandamus action may be commenced
in the court of common pleas of the county in which division (B) of this section allegedly was not
complied with, in the supreme court pursuant to its original jurisdiction under Section 2 of Article IV,
Ohio Constitution, or in the court of appeals for the appellate district in which division (B) of this
section allegedly was not complied with pursuant to its original jurisdiction under Section 3 of Article
IV, Ohio Constitution.
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If a requestor transmits a written request by hand delivery or certified mail to inspect or receive
copies of any public record in a manner that fairly describes the public record or class of public
records to the public office or person responsible for the requested public records, except as
otherwise provided in this section, the requester shall be entitled to recover the amount of
statutory damages set forth in this division if a court determines that the public office or the person
responsible for public records failed to comply with an obligation in accordance with division (B) of
this section.
The amount of statutory damages shall be fixed at one hundred dollars for each business day during
which the public office or person responsible for the requested public records failed to comply with
an obligation in accordance with division (B) of this section, beginning with the day on which the
requester files a mandamus action to recover statutory damages, up to a maximum of one thousand
dollars. The award of statutory damages shall not be construed as a penalty, but as compensation
for injury arising from lost use of the requested information. The existence of this injury shall be
conclusively presumed. The award of statutory damages shall be in addition to all other remedies
authorized by this section.
The court may reduce an award of statutory damages or not award statutory damages if the court
determines both of the following:
(a) That, based on the ordinary application of statutory law and case law as it existed at the time
of the conduct or threatened conduct of the public office or person responsible for the
requested public records that allegedly constitutes a failure to comply with an obligation in
accordance with division (B) of this section and that was the basis of the mandamus action, a
well‐informed public office or person responsible for the requested public records reasonably
would believe that the conduct or threatened conduct of the public office or person responsible
for the requested public records did not constitute a failure to comply with an obligation in
accordance with division (B) of this section;
(b) That a well‐informed public office or person responsible for the public records reasonably
would believe that the conduct or threatened conduct of the public office or person responsible
for the requested public records would serve the public policy that underlies the authority that
is asserted as permitting that conduct or threatened conduct.
(2) (a) If the court issues a writ of mandamus that orders the public office or the person responsible
for the public record to comply with division (B) of this section and determines that the
circumstances described in division (C)(1) of this section exist, the court shall determine and
award to the relator all court costs.
(b) If the court renders a judgment that orders the public office or the person responsible for
the public record to comply with division (B) of this section, the court may award reasonable
attorney’s fees subject to reduction as described in division (C)(2)(c) of this section. The court
shall award reasonable attorney’s fees, subject to reduction as described in division (C)(2)(c) of
this section when either of the following applies:
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(i) The public office or the person responsible for the public records failed to respond
affirmatively or negatively to the public records request in accordance with the time allowed
under division (B) of this section.
(ii) The public office or the person responsible for the public records promised to permit the
relator to inspect or receive copies of the public records requested within a specified period
of time but failed to fulfill that promise within that specified period of time.
(c) Court costs and reasonable attorney’s fees awarded under this section shall be construed as
remedial and not punitive. Reasonable attorney’s fees shall include reasonable fees incurred to
produce proof of the reasonableness and amount of the fees and to otherwise litigate
entitlement to the fees. The court may reduce an award of attorney’s fees to the relator or not
award attorney’s fees to the relator if the court determines both of the following:
(i) That, based on the ordinary application of statutory law and case law as it existed at the
time of the conduct or threatened conduct of the public office or person responsible for the
requested public records that allegedly constitutes a failure to comply with an obligation in
accordance with division (B) of this section and that was the basis of the mandamus action,
a well‐informed public office or person responsible for the requested public records
reasonably would believe that the conduct or threatened conduct of the public office or
person responsible for the requested public records did not constitute a failure to comply
with an obligation in accordance with division (B) of this section;
(ii) That a well‐informed public office or person responsible for the requested public records
reasonably would believe that the conduct or threatened conduct of the public officer or
person responsible for the requested public records as described in division (C)(2)(c)(i) of
this section would serve the public policy that underlies the authority that is asserted as
permitting that conduct or threatened conduct.
(D) Chapter 1347. of the Revised Code does not limit the provisions of this section.
(E) (1) To ensure that all employees of public offices are appropriately educated about a public office’s
obligations under division (B) of this section, all elected officials or their appropriate designees shall
attend training approved by the attorney general as provided in section 109.43 of the Revised Code.
In addition, all public offices shall adopt a public records policy in compliance with this section for
responding to public records requests. In adopting a public records policy under this division, a
public office may obtain guidance from the model public records policy developed and provided to
the public office by the attorney general under section 109.43 of the Revised Code. Except as
otherwise provided in this section, the policy may not limit the number of public records that the
public office will made available to a single person, may not limit the number of public records that
it will make available during a fixed period of time, and may not establish a fixed period of time
before it will respond to a request for inspection or copying of public records, unless that period is
less than eight hours.
(2) The public office shall distribute the public records policy adopted by the public office under
division (E)(1) of this section to the employee of the public office who is the records custodian or
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records manager or otherwise has custody of the records of that office. The public office shall
require that employee to acknowledge receipt of the copy of the public records policy. The public
office shall create a poster that describes its public records policy and shall post the poster in a
conspicuous place in the public office and in all locations where the public office has branch offices.
The public office may post its public records policy on the internet web site of the public office if the
public office maintains an internet web site. A public office that has established a manual or
handbook of its general policies and procedures for all employees of the public office shall include
the public records policy of the public office in the manual or handbook.
(F) (1) The bureau of motor vehicles may adopt rules pursuant to Chapter 119. of the Revised Code to
reasonably limit the number of bulk commercial special extraction requests made by a person for
the same records or for updated records during a calendar year. The rules may include provisions
for charges to be made for bulk, commercial special extraction requests for the actual cost of the
bureau, plus special extraction costs, plus ten per cent. The bureau may charge for expenses
redacting information, the release of which is prohibited by law.
(2) As used in division (F)(1) of this section:
(a) “Actual cost” means the cost of depleted supplies, records storage media costs, actual
mailing and alternative delivery costs, or other transmitting costs, and any direct equipment
operating and maintenance costs, including actual costs paid to private contractors for copying
services.
(b) “Bulk commercial special extraction request” means a request for copies of a record for
information in a format other than the format already available, or information that cannot be
extracted without examination of all items in a records series, class of records, or database by a
person who intends to use or forward the copies for surveys, marketing, solicitation, or resale
for commercial purposes. “Bulk commercial special extraction request” does not include a
request by a person who gives assurance to the bureau that the person making the request does
not intend to use or forward the requested copies for surveys, marketing, solicitation, or resale
for commercial purposes.
(c) “Commercial” means profit‐seeking production, buying, or selling of any good, service, or
other product.
(d) “Special extraction costs” means the cost of the time spent by the lowest paid employee
competent to perform the task, the actual amount paid to outside private contractors employed
by the bureau, or the actual cost incurred to create computer programs to make the special
extraction. “Special extraction costs” include any charges paid to a public agency for computer
or records services.
(3) For purposes of divisions (F)(1) and (2) of this section, “surveys, marketing, solicitation, or resale
for commercial purposes” shall be narrowly construed and does not include reporting or gathering
news, reporting or gathering information to assist citizen oversight or understanding of the
operation or activities of government, or nonprofit educational research.
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Ohio Revised Code § 149.431 – Financial records of nonprofit
organizations receiving governmental funds; confidentiality of
patient and client records
(A) Any governmental entity or agency and any nonprofit corporation or association, except a
corporation organized pursuant to Chapter 1719. of the Revised Code prior to January 1, 1980 or
organized pursuant to Chapter 3941. of the Revised Code, that enters into a contract or other
agreement with the federal government, a unit of state government, or a political subdivision or taxing
unit of this state for the provision of services shall keep accurate and complete financial records of any
moneys expended in relation to the performance of the services pursuant to such contract or
agreement according to generally accepted accounting principles. Such contract or agreement and such
financial records shall be deemed to be public requirements of division (B) of that section, except that:
(1) Any information directly or indirectly identifying a present or former individual patient or client
or his diagnosis, prognosis, or medical treatment, treatment for a mental or emotional disorder,
treatment for mental retardation or a developmental disability, treatment for drug abuse or
alcoholism, or counseling for personal or social problems is not a public record;
(2) If disclosure of the contract or agreement or financial records is requested at a time when
confidential professional services are being provided to a patient or client whose confidentiality
might be violated if disclosure were made at that time, disclosure may be deferred if reasonable
times are established when the contractor agreement or financial records will be disclosed;
(3) Any nonprofit corporation or association that receives both public and private funds in
fulfillment of any such contract or other agreement is not required to keep as public records the
financial records of any private funds expended in relation to the performance of services pursuant
to the contract or agreement.
(B) Any nonprofit corporation or association that receives more than fifty per cent of its gross receipts
excluding moneys received pursuant to Title XVIII of the “Social Security Act,” 49 Stat. 620 (1935), 42
U.S.C. 301, as amended, in a calendar year in fulfillment of a contract or other agreement for services
with a governmental entity shall maintain information setting forth the compensation of any individual
serving the nonprofit corporation or association in an executive or administrative capacity. Such
information shall be deemed to be public records as defined in division (A)(1) of section 149.43 of the
Revised Code and is subject to the requirements of division (B) of that section.
Nothing in this section shall be construed to otherwise limit the provisions of section 149.43 of the
Revised Code.
Most Recent Effective Date: 07‐01‐1991
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Ohio Revised Code § 149.432 – Release of library record or
patron information
(A) As used in this section:
(1) “Library” means a library that is open to the public, including any of the following:
(a) A library that is maintained and regulated under section 715.13 of the Revised Code;
(b) A library that is created, maintained, and regulated under Chapter 3375. of the Revised
Code;
(c) A library that is created and maintained by a public or private school, college, university, or
other educational institution;
(d) A library that is created and maintained by a historical or charitable organization, institution,
association, or society.
“Library” includes the members of the governing body and the employees of a library.
(2) “Library record” means a record in any form that is maintained by a library and that contains any
of the following types of information:
(a) Information that the library requires an individual to provide in order to be eligible to use
library services or borrow materials;
(b) Information that identifies an individual as having requested or obtained specific materials or
materials on a particular subject;
(c) Information that is provided by an individual to assist a library staff member to answer a
specific question or provide information on a particular subject.
“Library record” does not include information that does not identify any individual and that is retained
for the purpose of studying or evaluating the use of a library and its materials and services.
(3) Subject to division (B)(5) of this section, “patron information” means personally identifiable
information about an individual who has used any library service or borrowed any library materials.
(B) A library shall not release any library record or disclose any patron information except in the
following situations:
(1) If a library record or patron information pertaining to a minor child is requested from a library by
the minor child’s parent, guardian, or custodian, the library shall make that record or information
available to the parent, guardian, or custodian in accordance with division (B) of section 149.43 of
the Revised Code.
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(2) Library records or patron information shall be released in the following situations:
(a) In accordance with a subpoena, search warrant, or other court order;
(b) To a law enforcement officer who is acting in the scope of the officer’s law enforcement
duties and who is investigating a matter involving public safety in exigent circumstances.
(3) A library record or patron information shall be released upon the request or with the consent of
the individual who is the subject of the record or information.
(4) Library records may be released for administrative library purposes, including establishment or
maintenance of a system to manage the library records or to assist in the transfer of library records
from one records management system to another, compilation of statistical data on library use, and
collection of fines and penalties.
(5) A library may release under division (B) of section 149.43 of the Revised Code records that
document improper use of the internet at the library so long as any patron information is removed
from those records. As used in division (B)(5) of this section, “patron information” does not include
information about the age or gender of an individual.
Most Recent Effective Date: 11‐05‐2004

Ohio Revised Code 149.433 – Exemption of security and
infrastructure records
(A) As used in this section:
(1) “Act of terrorism” has the same meaning as in section 2909.21 of the Revised Code.
(2) “Infrastructure record” means any record that discloses the configuration of a public office’s or
chartered nonpublic school’s critical systems including, but not limited to, communication,
computer, electrical, mechanical, ventilation, water, and plumbing systems, security codes, or the
infrastructure or structural configuration of the building in which a public office or chartered
nonpublic school is located. “Infrastructure record” does not mean a simple floor plan that discloses
only the spatial relationship of components of a public office or chartered nonpublic school or the
building in which a public office or chartered nonpublic school is located.
(3) “Security record” means any of the following:
(a) Any record that contains information directly used for protecting or maintaining the security
of a public office against attack, interference, or sabotage;
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(b) Any record assembled, prepared, or maintained by a public office or public body to prevent,
mitigate acts of terrorism, and communication codes or deployment plans of law enforcement
or emergency response personnel;
(i) Those portions of records containing specific and unique vulnerability assessments or
specific and unique response plans either of which is intended to prevent or mitigate acts of
terrorism, and communication codes or deployment plans of law enforcement or
emergency response personnel;
(ii) Specific intelligence information and specific investigative records shared by federal and
international law enforcement agencies with state and local law enforcement and public
safety agencies;
(iii) National security records classified under federal executive order and not subject to
public disclosure under federal law that are shared by federal agencies, and other records
related to national security briefings to assist state and local government with domestic
preparedness for acts of terrorism.
(c) A school safety plan adopted pursuant to section 3313.536 of the Revised Code.
(B) A record kept by a public office that is a security record or an infrastructure record is not a public
record under section 149.43 of the Revised Code and is not subject to mandatory release or disclosure
under that section.
(C) Notwithstanding any other section of the Revised Code, disclosure by a public office, public
employee, chartered nonpublic school, or chartered nonpublic school employee of a security record or
infrastructure record that is necessary for construction, renovation, or remodeling work on any public
building or project or chartered nonpublic school does not constitute public disclosure for purposes of
waiving division (B) of this section and does not result in that record becoming a public record for
purposes of section 149.43 of the Revised Code.
Most Recent Effective Date: 09‐28‐2006

Ohio Revised Code § 149.434 – Database or list of names and
birth dates of persons elected to or employed by that public
office
(A) Each public office or person responsible for public records shall maintain a database or a list that
includes the name and date of birth of all public officials and employees elected to or employed by that
public office. The database or list is a public record and shall be made available upon a request made
pursuant to section 149.43 of the Revised Code.
(B) As used in this section:
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(1) “Employee” has the same meaning as in section 9.40 of the Revised Code.
(2) “Public official” has the same meaning as in section 117.01 of the Revised Code.
(3) “Public record” has the same meaning as in section 149.43 of the Revised Code.
Most Recent Effective Date: 09‐01‐2008

Ohio Revised Code § 149.44 – Availability of records in centers
and archival institutions
Any state records center or archival institution established pursuant to sections 149.31 and 149.331 of
the Revised Code is an extension of the departments, offices, and institutions of the state and all state
and local records transferred to records centers and archival institutions shall be available for use under
section 149.43 of the Revised Code. The state records administration, assisted by the state archivist,
shall establish rules and procedures for the operation of state records centers and archival institutions
holding public records, respectively.
Most Recent Effective Date: 07‐01‐1985

Ohio Revised Code § 121.22 – Meetings of public bodies to be
public; exceptions
(A) This section shall be liberally construed to require public officials to take official action and to
conduct all deliberations upon official business only in open meetings unless the subject matter is
specifically excepted by law.
(B) As used in this section:
(1) “Public body” means any of the following:
(a) Any board, commission, committee, council, or similar decision‐making body of a state
agency, institution, or authority, and any legislative authority or board, commission, committee,
council, agency, authority, or similar decision‐making body of any county, township, municipal
corporation, school district, or other political subdivision or local public institution;
(b) Any committee or subcommittee of a body described in division (B)(1)(a) of this section;
(c) A court of jurisdiction of a sanitary district organized wholly for the purpose of providing a
water supply for domestic, municipal, and public use when meeting for the purpose of the
appointment, removal, or reappointment of a member of the board of directors of such a
district pursuant to section 6115.10 of the Revised Code, if applicable, or for any other matter
related to such a district other than litigation involving the district. As used in division (B)(1)(c)
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of this section, “court of jurisdiction” has the same meaning as “court” in section 6115.01 of the
Revised Code.
(2) “Meeting” means any prearranged discussion of the public business of the public body by a
majority of its members.
(3) “Regulated individual” means either of the following:
(a) A student in a state or local public educational institution;
(b) A person who is, voluntarily or involuntarily, an inmate, patient, or resident of a state or local
institution because of criminal behavior, mental illness or retardation, disease, disability, age, or
other condition requiring custodial care.
(4) “Public office” has the same meaning as in section 149.011 [14.01.1] of the Revised Code.
(C) All meetings of any public body are declared to be public meetings open to the public at all times. A
member of a public body shall be present in person at a meeting open to the public to be considered
present or to vote at the meeting and for purposes of determining whether a quorum is present at the
meeting.
The minutes of a regular or special meeting of any public body shall be promptly prepared, filed, and
maintained and shall be open to public inspection. The minutes need only reflect the general subject
matter of discussions in executive sessions authorized under division (G) or (J) of this section.
(D) This section does not apply to any of the following:
(1) A grand jury;
(2) An audit conference conducted by the auditor of state or independent certified public
accountants with officials of the public office that is the subject of the audit;
(3) The adult parole authority when its hearings are conducted at a correctional institution for the
sole purpose of interviewing inmates to determine parole or pardon;
(4) The organized crime investigations commission established under section 177.01 of the Revised
Code;
(5) Meetings of a child fatality review board established under section 307.621 [307.62.1] of the
Revised Code and meetings conducted pursuant to sections 5153.171 [51553.17.1] to 5153.173
[5153.17.3] of the Revised Code;
(6) The state medical board when determining whether to suspend a certificate without a prior
hearing pursuant to division (G) of either section 4730.25 or 4731.22 of the Revised Code;
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(7) The board of nursing when determining whether to suspend a license or certificate without a
prior hearing pursuant to division (B) of section 4723.281 [4723.28.1] of the Revised Code;
(8) The state board of pharmacy when determining whether to suspend a license without a prior
hearing pursuant to division (D) of section 4729.16 of the Revised Code;
(9) The state chiropractic board when determining whether to suspend a license without a hearing
pursuant to section 4734.37 of the Revised Code;
(10) The executive committee of the emergency response commission when determining whether
to issue an enforcement order or request that a civil action, civil penalty action, or criminal action be
brought to enforce Chapter 3750. of the Revised Code;
(11) The board of directors of the nonprofit corporation formed under section 187.01 of the Revised
Code or any committee thereof, and the board of directors of any subsidiary of that corporation or a
committee thereof;
(12) An audit conference conducted by the audit staff of the department of job and family services
with officials of the public office that is the subject of that audit under section 5101.37 of the
Revised Code.
(E) The controlling board, the industrial technology and enterprise advisory council, the tax credit
authority, or the minority development financing advisory board, when meeting to consider granting
assistance pursuant to Chapter 122. or 166. of the Revised Code, in order to protect the interest of the
applicant or the possible investment of public funds, by unanimous vote of all board, council, or
authority members present, may close the meeting during consideration of the following information
confidentially received by the authority, council, or board from the applicant:
(1) Marketing plans;
(2) Specific business strategy;
(3) Production techniques and trade secrets;
(4) Financial projections;
(5) Personal financial statements of the applicant or members of the applicant’s immediate family,
including, but not limited to, tax records or other similar information not open to public inspection.
The vote by the authority, council, or board to accept or reject the application, as well as all proceedings
of the authority, council, or board not subject to this division, shall be open to the public and governed
by this section.
(F) Every public body, by rule, shall establish a reasonable method whereby any person may determine
the time and place of all regularly scheduled meetings and the time, place, and purpose of all special
meetings. A public body shall not hold a special meeting unless it gives at least twenty‐four hours’
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advance notice to the news media that have requested notification, except in the event of an
emergency requiring immediate official action. In the event of an emergency, the member or members
calling the meeting shall notify the news media that have requested notification immediately of the
time, place, and purpose of the meeting.
The rule shall provide that any person, upon request and payment of a reasonable fee, may obtain
reasonable advance notification of all meetings at which any specific type of public business is to be
discussed. Provisions for advance notification may include, but are not limited to, mailing the agenda of
meetings to all subscribers on a mailing list or mailing notices in self‐addressed, stamped envelopes
provided by the person.
(G) Except as provided in division (J) of this section, the members of a public body may hold an executive
session only after a majority of a quorum of the public body determines, by a roll call vote, to hold an
executive session and only at a regular or special meeting for the sole purpose of the consideration of
any of the following matters.
(1) To consider the appointment, employment, dismissal, discipline, promotion, demotion, or
compensation of a public employee or official, or the investigation of charges or complaints against
a public employee, official, licensee, or regulated individual, unless the public employee, official,
licensee, or regulated individual requests a public hearing. Except as otherwise provided by law, no
public body shall hold an executive session for the discipline of an elected official for conduct related
to the performance of the elected official’s official duties or for the elected official’s removal from
office. If a public body holds an executive session pursuant to division (G)(1) of this section, the
motion and vote to hold that executive session shall state which one or more of the approved
purposes listed in division (G)(1) of this section are the purposes for which the executive session is
to be held, but need not include the name of any person to be considered at the meeting.
(2) To consider the purchase of property for public purposes, or for the sale of property at
competitive bidding, if premature disclosure of information would give an unfair competitive or
bargaining advantage to a person whose personal, private interest is adverse to the general public
interest. No member of a public body shall use division (G)(2) of this section as a subterfuge for
providing covert information to prospective buyers or sellers. A purchase or sale of public property
is void if the seller or buyer of the public property has received covert information from a member
of a public body that has not been disclosed to the general public in sufficient time for other
prospective buyers and sellers to prepare and submit offers.
If the minutes of the public body show that all meetings and deliberations of the public body have
been conducted in compliance with this section, any instrument executed by the public body
purporting to convey, lease, or otherwise dispose of any right, title, or interest in any public
property shall be conclusively presume to have been executed in compliance with this section
insofar as title or other interest of any boa fide purchasers, lessees, or transferees of the property is
concerned.
(3) Conferences with an attorney for the public body concerning disputes involving the public body
that are the subject of pending or imminent court action;
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(4) Preparing for, conducting, or reviewing negotiations or bargaining sessions with public
employees concerning their compensation or other terms and conditions of their employment;
(5) Matters required to be kept confidential by federal law or regulations or state statutes;
(6) Details relative to the security arrangements and emergency response protocols for a public
body or a public office, if disclosure of the matters discussed could reasonably be expected to
jeopardize the security of the public body or public office;
(7) In the case of a county hospital operated pursuant to Chapter 339. of the Revised Code, a joint
township hospital operated pursuant to Chapter 513. of the Revised Code, or a municipal hospital
operated pursuant to Chapter 749. of the Revised Code, to consider trade secrets, as defined in
section 1333.62 of the Revised Code.
If a public body holds an executive session to consider any of the matters listed in divisions (G)(2) to
(7) of this section, the motion and vote to hold that executive session shall state which one or more
of the approved matters listed in those divisions are to be considered at the executive session.
A public body specified in division (B)(1)(c) of this section shall not hold an executive session when
meeting for the purposes specified in that division.
(H) A resolution, rule, or formal action of any kind is invalid unless adopted in an open meeting of the
public body. A resolution, rule, or formal action adopted in an open meeting that results from
deliberations in a meeting not open to the public is invalid unless the deliberations were for a purpose
specifically authorized in division (G) or (J) of this section and conducted at an executive session held in
compliance with this section. A resolution, rule, or formal action adopted in an open meeting is invalid if
the public body that adopted the resolution, rule, or formal action violated division (F) of this section.
(I) (1) Any person may bring an action to enforce this section. An action under division (I)(1) of this
section shall be brought within two years after the date of the alleged violation or threatened
violation. Upon proof of a violation or threatened violation of this section in an action brough by
any person, the court of common pleas shall issue an injunction to compel the members of the
public body to comply with its provisions.
(2) (a) If the court of common pleas issues an injunction pursuant to division (I)(1) of this section,
the court shall order the public body that it enjoins to pay a civil forfeiture of five hundred
dollars to the party that sought the injunction and shall award to that party all court costs and,
subject to reduction as described in division (I)(2) of this section, reasonable attorney’s fees.
The court, in its discretion, may reduce an award of attorney’s fees to the party that sought the
injunction or not award attorney’s fees to that party if the court determines both of the
following:
(i) That, based on the ordinary application of statutory law and case law as it existed at the
time of violation or threatened violation that was the basis of the injunction, a well‐
informed public body reasonably would believe that the public body was not violating or
threatening to violate this section;
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(ii) That a well‐informed public body reasonably would believe that the conduct or
threatened conduct that was the basis of the injunction would serve the public policy that
underlies the authority that is asserted as permitting that conduct or threatened conduct.
(b) If the court of common pleas does not issue an injunction pursuant to division (I)(1) of this
section and the court determines at that time that the bringing of the action was frivolous
conduct, as defined in division (A) of section 2323.51 of the Revised Code, the court shall award
to the public body all court costs and reasonable attorney’s fees, as determined by the court.
(3) Irreparable harm and prejudice to the party that sought the injunction shall be conclusively and
irrebuttably presumed upon proof of a violation or threatened violation of this section.
(4) A member of a public body who knowingly violates an injunction issued pursuant to division (I)(1)
of this section may be removed from office by an action brought in the court of common pleas for
that purpose by the prosecuting attorney or the attorney general.
(J) (1) Pursuant to division (C) of section 5901.09 of the Revised Code, a veterans service commission
shall hold an executive session for one or more of the following purposes unless an applicant
requests a public hearing:
(a) Interviewing an applicant for financial assistance under sections 5901.01 to 5901.15 of the
Revised Code;
(b) Discussing applications, statements, and other documents described in division (B) of section
5901.09 of the Revised Code;
(c) Reviewing matters relating to an applicant’s request for financial assistance under sections
5901.01 to 5901.15 of the Revised Code.
(2) A veterans service commission shall not exclude an applicant for, recipient of, or former recipient
of financial assistance under sections 5901.01 to 5901.15 of the Revised Code, and shall not exclude
representatives selected by the applicant, recipient, or former recipient, from a meeting that the
commission conducts as an executive session that pertains to the applicant’s, recipient’s, or former
recipient’s application for financial assistance.
(3) A veterans service commission shall vote on the grant or denial of financial assistance under
sections 5901.01 to 5901.15 of the Revised Code only in an open meeting of the commission. The
minutes of the meeting shall indicate the name, address, and occupation of the applicant, whether
the assistance was granted or denied, the amount of the assistance if assistance is granted, and the
votes for and against the granting of assistance.
Most Recent Effective Date: 09‐28‐2012
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Ohio Revised Code § 149.45 – Redacting, encrypting, or
truncating personal information; request by protected
individual
(A) As used in this section:
(1) “Personal information” means any of the following:
(a) An individual’s social security number;
(b) An individual’s federal tax identification number;
(c) An individual’s driver’s license number or state identification number;
(d) An individual’s checking account number, savings account number, or credit card number.
(2) “Public record” and “peace officer, parole officer, probation officer, bailiff, prosecuting attorney,
assistant prosecuting attorney, correctional employee, youth services employee, firefighter, EMT, or
investigator of the bureau of criminal identification and investigation residential and familial
information” have the same meanings as in section 149.43 of the Revised Code.
(3) “Truncate” means to redact all but the last four digits of an individual’s social security number.
(B) (1) No public office or person responsible for a public office’s public records shall make available to
the general public on the internet any document that contains an individual’s social security number
without otherwise redacting, encrypting, or truncating the social security number.
(2) A public office or person responsible for a public office’s public records that prior to the effective
date of this section made available to the general public on the internet any document that contains
an individual’s social security number shall redact, encrypt, or truncate the social security number
from that document.
(3) Divisions (B)(1) and (2) of this section do not apply to the documents that are only accessible
through the internet with a password.
(C) (1) An individual may request that a public office or a person responsible for a public office’s public
records redact personal information of that individual from any record made available to the
general public on the internet. An individual who makes a request for redaction pursuant to this
division shall make the request in writing on a form developed by the attorney general and shall
specify the person information to be redacted and provide any information that identifies the
location of that person information within a document that contains that person information.
(2) Upon receiving a request for a redaction pursuant to division (C)(1) of this section, a public office
or a person responsible for a public office’s public records shall act within five business days in
accordance with the request to redact the personal information of the individual from any record
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made available to the general public on the internet, if practicable. If a redaction is not practicable,
the public office or person responsible for the public office’s public records shall verbally or in
writing within five business days after receiving the written request explain to the individual why the
redaction is impracticable.
(3) The attorney general shall develop a form to be used by an individual to request a redaction
pursuant to division (C)(1) of this section. The form shall include a place to provide any information
that identifies the location of the person information to be redacted.
(D) (1) A peace officer, parole officer, probation office, bailiff, prosecuting attorney, assistant
prosecuting attorney, correctional employee, youth services employee, firefighter, EMT, or
investigator of the bureau of criminal identification and investigation may request that a public
office other than a county auditor redact the address of the person making the request from any
record made available to the general public on the internet that includes peace officer, parole
officer, probation officer, bailiff, prosecuting attorney, assistant prosecuting attorney, correctional
employee, youth services employee, firefighter, EMT, or investigator of the bureau of criminal
identification and investigation residential and familial information of the person making the
request. A person who makes a request for a redaction pursuant to this division shall make the
request in writing and on a form developed by the attorney general.
(2) Upon receiving a written request for a redaction pursuant to division (D)(1) of this section, a
public office other than a county auditor or a person responsible for the public records of a public
office other than a county auditor shall act within five business days in accordance with the request
to redact the address of the peace officer, parole officer, probation officer, bailiff, prosecuting
attorney, assistant prosecuting attorney, correctional employee, youth services employee,
firefighter, EMT, or investigator of the bureau of criminal identification and investigation making the
request from any record made available to the general public on the internet that includes peace
officer, parole officer, probation officer, bailiff, prosecuting attorney, assistant prosecuting attorney,
correctional employee, youth services employee, firefighter, EMT, or investigator of the bureau of
criminal identification and investigation residential and familial information of the person making
the request, if applicable. If a redaction is not practicable, the public office or person responsible for
the public office’s public records shall verbally or in writing within five business days after receiving
the written request explain to the peace officer, parole officer, probation officer, bailiff, prosecuting
attorney, assistant prosecuting attorney, correctional employee, youth services employee,
firefighter, EMT, or investigator of the bureau of criminal identification and investigation why the
redaction is impracticable.
(3) Except as provided in this section and section 319.28 of the Revised Code, a public office other
than an employer of a peace officer, parole officer, probation officer, bailiff, prosecuting attorney,
assistant prosecuting attorney, correctional employee, youth services employee, firefighter, EMT, or
investigator of the bureau of criminal identification and investigation or a person responsible for the
public records of the employer is not required to redact the residential and familial information of
the peace officer, parole officer, probation officer, bailiff, prosecuting attorney, assistant
prosecuting attorney, correctional employee, youth services employee, firefighter, EMT, or
investigator of the bureau of criminal identification and investigation from other records maintained
by the public office.
Ohio Attorney General Mike DeWine • Ohio Sunshine Laws 2013: An Open Government Resource Manual

Page A‐38

APPENDIX A
(4) The attorney general shall develop a form to be used by a peace officer, parole officer, probation
officer, bailiff, prosecuting attorney, assistant prosecuting attorney, correctional employee, youth
services employee, firefighter, EMT, or investigator of the bureau of criminal identification and
investigation to request a redaction pursuant to division (D)(1) of this section. The form shall
include a place to provide any information that identifies the location of the address of a peace
officer, parole officer, probation officer, bailiff, prosecuting attorney, assistant prosecuting attorney,
correctional employee, youth services employee, firefighter, EMT, or investigator of the bureau of
criminal identification and investigation to be redacted.
(E) (1) If a public office or person responsible for a public office’s public records becomes aware that an
electronic record of that public office that is made available to the general public on the internet
contains an individual’s social security number that was mistakenly not redacted, encrypted, or
truncated as required by division (B)(1) or (2) of this section, the public office or person responsible
for the public office’s public records shall redact, encrypt, or truncate the individual’s social security
number within a reasonable period of time.
(2) A public office or a person responsible for a public office’s public records is not liable in damages
in a civil action for any harm an individual allegedly sustains as a result of the inclusion of that
individual’s personal information on any record made available to the general public on the internet
or any harm a peace officer, parole officer, probation officer, bailiff, prosecuting attorney, assistant
prosecuting attorney, correctional employee, youth services employee, firefighter, EMT, or
investigator of the bureau of criminal identification and investigation sustains as a result of the
inclusion of the address of the peace officer, parole officer, probation officer, bailiff, prosecuting
attorney, assistant prosecuting attorney, correctional employee, youth services employee,
firefighter, EMT, or investigator of the bureau of criminal identification and investigation on any
record made available to the general public on the internet in violation of this section unless the
public office or person responsible for the public office’s public records acted with malicious
purpose, in bad faith, or in a wanton or reckless manner or division (A)(6)(a) or (c) of section 2744.03
of the Revised Code applies.
Most Recent Effective Date: 10‐17‐2011

Ohio Revised Code § 319.28 – General tax list and general
duplicate of real and public utility property; numbering
system; request by protected individual for use of initials
(A) Except as otherwise provided in division (B) of this section, on or before the first Monday of August,
annually, the county auditor shall compile and make up a general tax list of real and public utility
property in the county, either in tabular form and alphabetical order, or, with the consent of the county
treasurer, by listing all parcel in a permanent parcel number sequence to which a separate alphabetical
index is keyed, containing the names of the several persons, companies, firms, partnerships,
associations, and corporations in whose names real property has been listed in each township,
municipal corporation, special district, or separate school district, or part of either in the auditor’s
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county, placing separately, in appropriate columns opposite each name, the description of each tract,
lot, or parcel of real estate, the value of each tract, lot, or parcel, the value of the improvements
thereon, and of the names of the several public utilities whose property, subject to taxation on the
general tax list and duplicate, has been apportioned by the department of taxation to the county, and
the amount so apportioned to each township, municipal corporation, special district, or separate school
district or part of either in the auditor’s county, as shown by the certificates of apportionment of public
utility property. If the name of the owner of any tract, lot, or parcel of real estate is unknown to the
auditor, “unknown” shall be entered in the column of names opposite said trace, lot, or parcel. Such
lists shall be prepared in duplicate. On or before the first Monday of September in each year, the
auditor shall correct such lists in accordance with the additions and deductions ordered by the tax
commissioner and by the county board of revision, and shall certify and on the first day of October
deliver one copy thereof to the county treasurer. The copies prepared by the auditor shall constitute
the auditor’s general tax list and treasurer’s general duplicate of real and public utility property for the
current year.
Once a permanent parcel numbering system has been established in any county as provided by the
preceding paragraph, such system shall remain in effect until otherwise agreed upon by the county
auditor and county treasurer.
(B) (1) A peace officer, parole officer, prosecuting attorney, assistant prosecuting attorney, correctional
employee, youth services employee, firefighter, EMT, or investigator of the bureau of criminal
identification and investigation may submit a written request by affidavit to the county auditor
requesting the county auditor to remove the name of the peace officer, parole officer, prosecuting
attorney, assistant prosecuting attorney, correctional employee, youth services employee,
firefighter, EMT, or investigator of the bureau of criminal identification and investigation from any
record made available to the general public on the internet or a publicly accessible database and the
general tax list of real and public utility property and the general duplicate of real and public utility
property and insert the initial so the peace officer, parole officer, prosecuting attorney, assistant
prosecuting attorney, correctional employee, youth services employee, firefighter, EMT, or
investigator of the bureau of criminal identification and investigation on any record made available
to the general public on the internet or a publicly accessible database and the general tax list of real
and public utility property and the general duplicate of real and public utility property as the name
of the peace officer, parole officer, prosecuting attorney, assistant prosecuting attorney,
correctional employee, youth services employee, firefighter, EMT, or investigator of the bureau of
criminal identification and investigation that appears on the deed.
(2) Upon receiving a written request by affidavit described in division (B)(1) of this section, the
county auditor shall act within five business days in accordance with the request to remove the
name of the peace officer, parole officer, prosecuting attorney, assistant prosecuting attorney,
correctional employee, youth services employee, firefighter, EMT, or investigator of the bureau of
criminal identification and investigation from any record made available to the general public on the
internet or a publicly accessible database and the general tax list of real and public utility property
and the general duplicate of real and public utility property and insert initials of the peace officer,
parole officer, prosecuting attorney, assistant prosecuting attorney, correctional employee, youth
services employee, firefighter, EMT, or investigator of the bureau of criminal identification and
investigation on any record made available to the general public on the internet or a publicly
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accessible database and the general tax list of real and public utility property and the general
duplicate of real and public property, if practicable. If the removal and insertion is not practicable,
the county auditor shall verbally or in writing within five business days after receiving the written
request explain to the peace officer, parole officer, prosecuting attorney, assistant prosecuting
attorney, correctional employee, youth services employee, firefighter, EMT, or investigator of the
bureau of criminal identification and investigation why the removal and insertion is impracticable.
Most Recent Effective Date: 10‐16‐2009

Ohio Revised Code § 1347.01 – Personal Information Systems
Act: Definitions
As used in this chapter, except as otherwise provided:
(A) “State agency” means the office of any elected state officer and any agency, board, commission,
department, division, or educational institution of the state.
(B) “Local agency” means any municipal corporation, school district, special purpose district, or township
of the state or any elected officer or board, bureau, commission, department, division, institution, or
instrumentality of a county.
(C) “Special purpose district” means any geographic or political jurisdiction that is created by statute to
perform a limited and specific function, and includes, but is not limited to, library districts, conservancy
districts, metropolitan housing authorities, park districts, port authorities, regional airport authorities,
regional transit authorities, regional water and sewer districts, sanitary districts, soil and water
conservation districts, and regional planning agencies.
(D) “Maintains” means state or local agency ownership of, control over, responsibility for, or
accountability for systems and includes, but is not limited to, state or local agency depositing or
information with a data processing center for storage, processing, or dissemination. An agency
“maintains” all systems of records that are required by law to be kept by the agency.
(E) “Personal information” means any information that describes anything about a person, or that
indicates actions done by or to a person, or that indicates that a person possesses certain personal
characteristics, and that contains, and can be retrieved from a system by, a name, identifying number,
symbol, or other identifier assigned to a person.
(F) “System” means any collection or group of related records that are kept in an organized manner and
that are maintained by a state or local agency, and from which personal information is retrieved by the
name of the person or by some identifying number, symbol, or other identifier assigned to the person.
“System” includes both records that are manually stored and records that are stored using electronic
data processing equipment. “System” does not include archival records in the custody of or
administered under the authority of the Ohio historical society, published directories, reference
materials or newsletter, or routine information that is maintained for the purpose of internal office
administration, the use of which would not adversely affect a person.
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(G) “Interconnection of systems” means a linking of systems that belong to more than one agency or to
an agency and other organizations, which linking of systems results in a system that permits each agency
or organization involved in the linking to have unrestricted access to the systems of the other agencies
and organizations.
(H) “Combination of systems” means a unification of systems that belong to more than one agency, or
to an agency and another organization, into a single system in which the records that belong to each
agency or organization may or may not be obtainable by the others.
Most Recent Effective Date: 02‐17‐2006

Ohio Revised Code § 1347.04 – Exemptions
(A) (1) Except as provided in division (A)(2) of this section or division (C)(2) of section 1347.08 of the
Revised Code, the following are exempt from the provisions of this chapter:
(a) Any state or local agency, or part of a state or local agency, that performs as its principal
function any activity relating to the enforcement of the criminal laws, including police efforts to
prevent, control, or reduce crime or to apprehend criminals;
(b) The criminal courts;
(c) Prosecutors;
(d) Any state or local agency or part of any state or local agency that is a correction, probation,
pardon, or parole authority;
(e) Personal information systems that are comprised of investigatory material compiled for law
enforcement purposes by agencies that are not described in divisions (A)(1)(a) and (d) of this
section.
(2) A part of a state or local agency that does not perform, as its principal function, an activity
relating to the enforcement of the criminal laws is not exempt under this section.
(B) The provisions of this chapter shall not be construed to prohibit the release of public records, or the
disclosure of personal information in public records, as defined in section 149.43 of the Revised Code, or
to authorize a public body to hold an executive session for the discussion of personal information if the
executive session is not authorized under division (G) of section 121.22 of the Revised Code.
The disclosure to members of the general public of personal information contained in a public record, as
defined in section 149.43 of the Revised Code, is not an improper use of personal information under this
chapter.
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(C) The provisions of this chapter shall not be construed to prohibit, and do not prohibit, compliance
with any order issued pursuant to division (D)(1) of section 2151.14 of the Revised Code, any request for
records that is properly made pursuant to division (D)(3)(a) of section 2151.14 or division (A) of section
2151.141 [2151.14.1] of the Revised Code, or any determination that is made by a court pursuant to
division (D)(3)(b) of section 2151.14 or division (B)(1) of section 2151.141 [2151.14.1] of the Revised
Code.
Most Recent Effective Date: 10‐25‐1995

Ohio Revised Code § 1347.05 – Duties of state and local
agencies
Every state or local agency that maintains a personal information system shall:
(A) Appoint one individual to be directly responsible for the system;
(B) Adopt and implement rules that provide for the operation of the system in accordance with the
provisions of this chapter that, in the case of state agencies, apply to state agencies or, in the case of
local agencies, apply to local agencies;
(C) Inform each of its employees who has any responsibility for the operation or maintenance of the
system, or for the use of personal information maintained in the system, of the applicable provisions of
this chapter and of all rules adopted in accordance with this section;
(D) Specify disciplinary measures to be applied to any employee who initiates or otherwise contributes
to any disciplinary or other punitive action against any individual who brings to the attention of
appropriate authorities, the press, or any member of the public, evidence of unauthorized use of
information contained in the system;
(E) Inform a person who is asked to supply personal information for a system whether the person is
legally required to, or may refuse to, supply the information;
(F) Develop procedures for purposes of monitoring the accuracy, relevance, timeliness, and
completeness of the personal information in this system, and in accordance with the procedures,
maintain the personal information in the system with the accuracy, relevance, timeliness, and
completeness that is necessary to assure fairness in any determination made with respect to a person
on the basis of the information;
(G) Take reasonable precautions to protect personal information in the system from unauthorized
modification, destruction, use, or disclosure;
(H) Collect, maintain, and use only personal information that is necessary and relevant to the functions
that the agency is required or authorized to perform by statute, ordinance, code, or rule, and eliminate
personal information from the system when it is no longer necessary and relevant to those functions.
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Most Recent Effective Date: 01‐23‐1981

Ohio Revised § 1347.06 – Rules
The director of administrative services shall adopt, amend, and rescind rules pursuant to Chapter 119. of
the Revised Code for the purposes of administering and enforcing the provisions of this chapter that
pertain to state agencies.
A state or local agency that, or an officer or employee of a state or local agency who, complies in good
faith with a rule applicable to the agency is not subject to criminal prosecution or civil liability under this
chapter.
Most Recent Effective Date: 01‐23‐1981

Ohio Revised Code § 1347.07 – Use of personal information
A state or local agency shall only use the personal information in a personal information system in a
manner that is consistent with the purposes of the system.
Most Recent Effective Date: 01‐23‐1981

Ohio Revised Code § 1347.071 – Interconnected or combined
systems
(A) No state or local agency shall place personal information in an interconnected or combined system,
or use personal information that is placed in an interconnected or combined system by another state or
local agency or another organization, unless the interconnected or combined system will contribute to
the efficiency of the involved agencies in implementing programs that are authorized by law.
(B) No state or local agency shall use personal information that is placed in an interconnected or
combined system by another state or local agency or another organization, unless the personal
information is necessary and relevant to the performance of a lawful function of the agency.
(C) When a state or local agency requests a person to supply personal information that will be placed in
an interconnected or combined system, the agency shall provide the person with information relevant
to the system, including the identity of the other agencies or organizations that have access to the
information in the system.
Most Recent Effective Date: 01‐23‐1981
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Ohio Revised Code § 1347.08 – Rights of subject of personal
information
(A) Every state or local agency that maintains a personal information system, upon the request and the
proper identification of any person who is the subject of personal information in the system, shall:
(1) Inform the person of the existence of any personal information in the system of which the
person is the subject;
(2) Except as provided in divisions (C) and (E)(2) of this section, permit the person, the person’s legal
guardian, or an attorney who presents a signed written authorization made by the person, to
inspect all personal information in the system of which the person is the subject;
(3) Inform the person about the types of uses made of the person information, including the identity
of any users usually granted access to the system.
(B) Any person who wishes to exercise a right provided by this section may be accompanied by another
individual of the person’s choice.
(C) (1) A state or local agency, upon request, shall disclose medical, psychiatric, or psychological
information to a person who is the subject of the information or to the person’s legal guardian,
unless a physician, psychiatrist, or psychologist determines for the agency that the disclosure of the
information is likely to have an adverse effect on the person, in which case the information shall be
released to a physician, psychiatrist, or psychologist who is designated by the person or by the
person’s legal guardian.
(2) Upon the signed written request of either a licensed attorney at law or a licensed physician
designated by the inmate, together with the signed written request of an inmate of a correctional
institution under the administration of the department of rehabilitation and correction, the
department shall disclose medical information to the designated attorney or physician as provided
in division (C) of section 5120.21 of the Revised Code.
(D) If an individual who is authorized to inspect personal information that is maintained in a personal
information system requests the state or local agency that maintains the system to provide a copy of
any personal information that the individual is authorized to inspect, the agency shall provide a copy of
the personal information to the individual. Each state and local agency may establish reasonable fees
for the service of copying, upon request, personal information that is maintained by the agency.
(E) (1) This section regulates access to personal information that is maintained in a personal
information system by persons who are the subject of the information, but does not limit the
authority of any person, including a person who is the subject of personal information maintained in
a personal information system, to inspect or have copied, pursuant to section 149.43 of the Revised
Code, a public record as defined in that section.
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(2) This section does not provide a person who is the subject of personal information maintained in
a personal information system, the person’s legal guardian, or any attorney authorized by the
person, with a right to inspect or have copied, or require an agency that maintains a personal
information system to permit the inspection of or to copy, a confidential law enforcement
investigatory record or trial preparation record, as defined in divisions (A)(2) and (4) of section
149.43 of the Revised Code.
(F) This section does not apply to any of the following:
(1) The contents of an adoption file maintained by the department of health under section 3705.12
of the Revised Code;
(2) Information contained in the putative father registry established by section 3107.062 [3107.06.2]
of the Revised Code, regardless of whether the information is held by the department of job and
family services or, pursuant to section 3111.69 of the Revised Code, the office of child support in the
department or a child support enforcement agency;
(3) Papers, records, and books that pertain to an adoption and that are subject to inspection in
accordance with section 3107.17 of the Revised Code;
(4) Records listed in division (A) of section 3107.42 of the Revised Code or specified in division (A) of
section 3107.52 of the Revised Code;
(5) Records that identify an individual described in division (A)(1) of section 3721.031 [3721.03.1] of
the Revised Code, or that would tend to identify such an individual;
(6) Files and records that have been expunged under division (D)(1) or (2) of section 3721.23 of the
Revised Code;
(7) Records that identify an individual described in division (A)(1) of section 3721.25 of the Revised
Code, or that would tend to identify such an individual;
(8) Records that identify an individual describe din division (A)(1) of section 5111.61 of the Revised
Code, or that would tend to identify such an individual;
(9) Test materials, examination, or evaluation tools used in an examination for licensure as a nursing
home administrator that the board of examiners of nursing home administrators administers under
section 4751.04 of the Revised Code or contracts under that section with a private government
entity to administer;
(10) Information contained in a database established and maintained pursuant to section 5101.13 of
the Revised Code.
Most Recent Effective Date: 10‐16‐2009
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Ohio Revised Code § 1347.09 – Disputed information; duties of
agency
(A) (1) If any person disputes the accuracy, relevance, timeliness, or completeness of personal
information that pertains to him and that is maintained by any state or local agency in a person
information system, he may request the agency to investigate the current status of the information.
The agency shall, within a reasonable time after, but not later than ninety days after, receiving the
request from the disputant, make a reasonable investigation to determine whether the disputed
information is accurate, relevant, timely, and complete, and shall notify the disputant of the results
of the investigation and of the action that the agency plans to take with respect to the disputed
information. The agency shall delete any information that it cannot verify or that it finds to be
inaccurate.
(2) If after an agency’s determination, the disputant is not satisfied, the agency shall do either of the
following:
(a) Permit the disputant to include within the system a brief statement of his position on the
disputed information. The agency may limit the statement to not more than one hundred
words if the agency assists the disputant to write a clear summary of the dispute.
(b) Permit the disputant to include within the system a notation that the disputant protests that
the information is inaccurate, irrelevant, outdated, or incomplete. The agency shall maintain a
copy of the disputant’s statement of the dispute. The agency may limit the statement to not
more than one hundred words if the agency assists the disputant to write a clear summary of
the dispute.
(3) The agency shall include the statement or notation in any subsequent transfer, report, or
dissemination of the disputed information and may include with the statement or notation of the
disputant a statement by the agency that is has reasonable grounds to believe that the dispute is
frivolous or irrelevant, and of the reasons for its belief.
(B) The presence of contradictory information in the disputant’s file does not alone constitute
reasonable grounds to believe that the dispute is frivolous or irrelevant.
(C) Following any deletion of information that is found to be inaccurate or the accuracy of which can no
longer be verified, or if a statement of dispute was filed by the disputant, the agency shall, at the written
request of the disputant, furnish notification that the information has been deleted, or furnish a copy of
the disputant’s statement of the dispute, to any person specifically designated by the person. The
agency shall clearly and conspicuously disclose to the disputant that he has the right to make such a
request to the agency.
Most Recent Effective Date: 01‐23‐1981
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Ohio Revised Code § 1347.10 – Liability for wrongful
disclosure; limitation of action
(A) A person who is harmed by the use of person information that relates to him and that is maintained
in a personal information system may recover damages in civil action from any person who directly and
proximately caused the harm by doing any of the following:
(1) Intentionally maintaining personal information that he knows, or has reason to know, is
inaccurate, irrelevant, no longer timely, or incomplete and may result in such harm;
(2) Intentionally using or disclosing the personal information in a manner prohibited by law;
(3) Intentionally supplying personal information for storage in, or using or disclosing personal
information maintained in, a personal information system, that he knows, or has reason to know, is
false;
(4) Intentionally denying to the person the right to inspect and dispute the personal information at a
time when inspection or correction might have prevented the harm.
An action under this division shall be brought within two years after the cause of action accrued or
within six months after the wrongdoing is discovered, whichever is later; provided that no action shall
be brought later than six years after the cause of action accrued. The cause of action accrues at the time
that the wrongdoing occurs.
(B) Any person who, or any state or local agency that, violates or proposes to violate any provision of
this chapter may be enjoined by any court of competent jurisdiction. The court may issue an order or
enter a judgment that is necessary to ensure compliance with the applicable provisions of this chapter
or to prevent the use of any practice that violates this chapter. An action for an injunction may be
prosecuted by the person who is the subject of the violation, by the attorney general, or by any
prosecuting attorney.
Most Recent Effective Date: 01‐23‐1981

Ohio Revised Code § 1347.12 – Disclosure or notification by
state or local agency of breach of security of personal
information system
(A) As used in this section:
(1) “Agency of a political subdivision” means each organized body, office, or agency established by a
political subdivision for the exercise of any function of the political subdivision, except that “agency
of a political subdivision” does not include an agency that is a covered entity as defined in 45 C.F.R.
160.103, as amended.
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(2) (a) “Breach of the security system” means unauthorized access to an acquisition of
computerized data that compromises the security or confidentiality of personal information
owned or licensed by a state agency or an agency of a political subdivision and that causes,
reasonably is believes to have caused, or reasonably is believed will cause a material risk of
identity theft or other fraud to the person or property of a resident of this state.
(b) For purposes of division (A)(2)(a) of this section:
(i) Good faith acquisition of personal information by an employee or agent of the state
agency or agency of the political subdivision for the purposes of the agency is not a breach
of the security of the system, provided that the personal information is not used for
unlawful purpose or subject to further unauthorized disclosure.
(ii) Acquisition of personal information pursuant to a search warrant, subpoena, or other
court order, or pursuant to a subpoena, order, or duty of a regulatory state agency, is not a
breach of the security of the system.
(3) “Consumer reporting agency that compiles and maintains files on consumers on a nationwide
basis” means a consumer reporting agency that regularly engages in the practice of assembling or
evaluating, and maintaining, for the purpose of furnishing consumer reports to third parties bearing
on a consumer’s creditworthiness, credit standing, or credit capacity, each of the following
regarding consumers residing nationwide:
(a) Public record information;
(b) Credit account information from persons who furnish that information regularly and in the
ordinary course of business.
(4) “Encryption” means the use of an algorithmic process to transform data into a form in which
there is a low probability of assigning meaning without use of a confidential process or key.
(5) “Individual” means a natural person.
(6) (a) “Personal information” means, notwithstanding section 1347.01 of the Revised Code, an
individual’s name, consisting of the individual’s first name or first initial and last name, in
combination with and linked to any one or more of the following data elements, when the data
elements are not encrypted, redacted, or altered by any method or technology in such a manner
that the data elements are unreadable:
(i) Social security number;
(ii) Driver’s license number or state identification card number;
(iii) Account number or credit or debit card number, in combination with and linked to any
required security code, access code, or password that would permit access to an individual’s
financial account.
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(b) “Personal information” does not include publicly available information that is lawfully made
available to the general public from federal, state, or local government records or any of the
following media that are widely distributed:
(i) Any news, editorial, or advertising statement published in any bona fide newspaper,
journal, or magazine, or broadcast over radio or television;
(ii) Any gathering or furnishing of information or news by any bona fide reporter,
correspondent, or news bureau to news media described in division (A)(6)(b)(i) of this
section;
(iii) Any publication designed for and distributed to members of any bona fide association or
charitable or fraternal nonprofit corporation;
(iv) Any type of media similar in nature to any item, entity, or activity identified in division
(A)(6)(b)(i), (ii), or (iii) of this section.
(7) “Political subdivision” has the same meaning as in section 2744.01 of the Revised Code.
(8) “Record” means any information that is stored in an electronic medium and is retrievable in
perceivable form. “Record” does not include any publicly available directory containing information
an individual voluntarily has consented to have publicly disseminated or listed, such as name,
address, or telephone number.
(9) “Redacted” means altered or truncated so that no more than the last four digits of a social
security number, driver’s license number, state identification card number, account number, or
credit or debit card number is accessible as part of the data.
(10) “State agency” has the same meaning as in section 1.60 of the Revised Code, except that “state
agency” does not include an agency that is a covered entity as defined in 45 C.F.R. 160.103, as
amended.
(11) “System” means, notwithstanding section 1347.01 of the Revised Code, any collection or group
of related records that are kept in an organized manner, that are maintained by a state agency or an
agency of a political subdivision, and from which personal information is retrieved by the name of
the individual or by some identifying number, symbol, or other identifier assigned to the individual.
“System” does not include any collected archival records in the custody of or administered under
the authority of the Ohio historical society, any published directory, any reference material or
newsletter, or any routine information that is maintained for the purpose of internal office
administration of the agency, if the use of the directory, material, newsletter, or information would
not adversely affect an individual and if there has been no unauthorized external breach of the
directory, material, newsletter, or information.
(B) (1) Any state agency or agency of a political subdivision that owns or licenses computerized data
that includes personal information shall disclose any breach of the security of the system following
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its discovery or notification of the breach of the security of the system, to any resident of this state
whose personal information was, or reasonably is believes to have been, accessed and acquired by
an unauthorized person if the access and acquisition by the unauthorized person causes or
reasonably is believed will cause a material risk of identity theft or other fraud to the resident. The
disclosure described in this division may be made pursuant to any provision of a contract entered
into by the state agency or agency of a political subdivision with any person or another state agency
or agency of a political subdivision prior to the date the breach of the security of the system
occurred if that contract does not conflict with any provision of this section. For purposes of this
section, a resident of this state is an individual whose principal mailing address as reflected in the
records of the state agency or agency of a political subdivision is in this state.
(2) The state agency or agency of a political subdivision shall make the disclosure described in
division (B)(1) of this section in the most expedient time possible but not later than forty‐five days
following its discovery or notification of the breach in the security of the system, subject to the
legitimate needs of law enforcement activities described in division (D) of this section and consistent
with any measures necessary to determine the scope of the breach, including which residents’
personal information was accessed and acquired, and to restore the reasonable integrity of the data
system.
(C) Any state agency or agency of a political subdivision that, on behalf of or at the direction of another
state agency or agency of a political subdivision, is the custodian of or stores computerized data that
includes personal information shall notify that other state agency or agency of a political subdivision of
any breach of the security of the system in an expeditious manner, if the personal information was, or
reasonably is believed to have been, accessed and acquired by an unauthorized person an dif the access
and acquisition by the unauthorized person causes or reasonably is believed will cause a material risk of
identity theft or other fraud to a resident of this state.
(D) The state agency or agency of a political subdivision may delay the disclosure or notification required
by division (B), (C), or (F) of this section if a law enforcement agency determines that the disclosure or
notification will impede a criminal investigation or jeopardize homeland or national security, in which
case, the state agency or agency of a political subdivision shall make the disclosure or notification after
the law enforcement agency determines that disclosure or notification will not compromise the
investigation or jeopardize homeland or national security.
(E) For purposes of this section, a state agency or agency of a political subdivision may disclose or make
a notification by any of the following methods:
(1) Written notice;
(2) Electronic notice, if the state agency’s or agency of a political subdivision’s primary method of
communication with the resident to whom the disclosure must be made is by electronic means;
(3) Telephone notice;
(4) Substitute notice in accordance with this division, if the state agency or agency of a political
subdivision to disclose demonstrates that the agency does not have sufficient contact information to
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provide notice in a manner described in division (E)(1), (2), or (3) of this section, or that the cost of
providing disclosure or notice to residents to whom disclosure or notification is required would
exceed two hundred fifty thousand dollars, or that the affected class of subject residents to whom
disclosure or notification is required exceeds five hundred thousand persons. Substitute notice
under this division shall consist of all of the following:
(a) Electronic mail notice if the state agency or agency of a political subdivision has an electronic
mail address for the resident to whom the disclosure must be made;
(b) Conspicuous posting of the disclosure or notice on the state agency’s or agency of a political
subdivision’s web site, if the agency maintains one;
(c) Notification to major media outlet, to the extent that the cumulative total of the readership,
viewing audience, or listening audience of all of the outlets so notified equals or exceeds
seventy‐five per cent of the population of this state.
(5) Substitute notice in accordance with this division, if the state agency or agency of a political
subdivision required to disclose demonstrates that the agency has ten employees or fewer and that
the cost of providing the disclosures or notices to residents to whom disclosure or notification is
required will exceed ten thousand dollars. Substitute notice under this division shall consist of all of
the following:
(a) Notification by a paid advertisement in a local newspaper that is distributed in the
geographic area in which the state agency or agency of a political subdivision is located, which
advertisement shall be of sufficient size that it covers at least one‐quarter of a page in the
newspaper and shall be published in the newspaper at least once a week for three consecutive
weeks;
(b) Conspicuous posting of the disclosure or notice on the state agency’s or agency of a political
subdivision’s web site, if the agency maintains one;
(c) Notification to major media outlets in the geographic area in which the state agency or
agency of a political subdivision is located.
(F) If a state agency or agency of a political subdivision discovers circumstances that require disclosure
under this section to more than one thousand residents of this state involved in a single occurrence of a
breach of the security of the system, the state agency or agency of a political subdivision shall notify,
without unreasonable delay, all consumer reporting agencies that compile and maintain files on
consumers on a nationwide basis of the timing, distribution, and content of the disclosure given by the
state agency or agency of a political subdivision to the residents of this state. In no case shall a state
agency or agency of a political subdivision that is required to make a notification required by this
division delay any disclosure or notification required by division (B) or (C) of this section in order to make
the notification required by this division.
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(G) The attorney general, pursuant to sections 1349.191 [1349.19.1] and 1349.19.2 [1349.19.2] of the
Revised Code, may conduct an investigation and bring a civil action upon an alleged failure by a state
agency or agency of a political subdivision to comply with the requirements of this section.
Most Recent Effective Date: 03‐30‐2007

Ohio Revised Code § 1347.15 – State agencies to adopt rules
regulating success to confidential personal information;
privacy impact assessment form; civil action for harm resulting
from violation
(A) As used in this section:
(1) “Confidential personal information” means personal information that is not a public record for
purposes of section 149.43 of the Revised Code.
(2) “State agency” does not include the courts or any judicial agency, any state‐assisted institution of
higher education, or any local agency.
(B) Each state agency shall adopt rules under Chapter 119. of the Revised Code regulating access to the
confidential personal information the agency keeps, whether electronically or on paper. The rules shall
include all of the following:
(1) Criteria for determining which employees of the state agency may access, and which supervisory
employees of the state agency may authorize those employees to access, confidential personal
information;
(2) A list of the valid reasons, directly related to the state agency’s exercise of its powers or duties,
for which only employees of the state agency may access confidential personal information;
(3) References to the applicable federal or state statutes or administrative rules that make the
confidential personal information confidential;
(4) A procedure that requires the state agency to do all of the following:
(a) Provide than any upgrades to an existing computer system, or the acquisition of any new
computer system, that stores, manages, or contains confidential personal information include a
mechanism for recording specific access by employees of the state agency to confidential
personal information;
(b) Until an upgrade or new acquisition of the type described in division (B)(4)(a) of this section
occurs, except as otherwise provided in division (C)(1) of this section, keep a log that records
specific access by employees of the state agency to confidential personal information;
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(5) A procedure that requires the state agency to comply with a written request from an individual
for a list of confidential personal information about the individual that the state agency keeps,
unless the confidential personal information relates to an investigation about the individual based
upon specific statutory authority by the state agency;
(6) A procedure that requires the state agency to notify each person whose confidential personal
information has been accessed for an invalid reason by employees of the state agency of that
specific access;
(7) A requirement that the director of the state agency designate an employee of the state agency
to serve as the data privacy point of contact within the state agency to work with the chief privacy
officer within the office of information technology to ensure that confidential personal information
is properly protected and that the state agency complies with this section and rules adopted
thereunder;
(8) A requirement that the data privacy point of contact for the state agency complete a privacy
impact assessment form; and
(9) A requirement that a password or other authentication measure be used to access confidential
personal information that is kept electronically.
(C) (1) A procedure adopted pursuant to division (B)(4) of this section shall not require a state agency to
record in the log it keeps under division (B)(4)(b) of this section any specific access by any employee
of the agency to confidential personal information in any of the following circumstances:
(a)The access occurs as a result of research performed for official agency purposes, routine
office procedures, or incidental contact with the information, unless the conduct resulting in the
access is specifically directed toward a specifically names individual or a group of specifically
named individuals.
(b) The access is to confidential personal information about an individual, and the access occurs
as a result of a request by that individual for confidential personal information about that
individual.
(2) Each state agency shall establish a training program for all employees of the state agency
described in division (B)(1) of this section so that these employees are made aware of all applicable
statutes, rules, and policies governing their access to confidential personal information.
The office of information technology shall develop the privacy impact assessment form and post the
form on its internet web site by the first day of December each year. The form shall assist each
state agency in complying with the rules it adopted under this section, in assessing the risks and
effects of collecting, maintaining, and disseminating confidential personal information, and in
adopting privacy protection processes designed to mitigate potential risks to privacy.
(D) Each state agency shall distribute the policies included in the rules adopted under division (B) of this
section to each employee of the agency described in division (B)(1) of this section and shall require that
Ohio Attorney General Mike DeWine • Ohio Sunshine Laws 2013: An Open Government Resource Manual

Page A‐54

APPENDIX A
the employee acknowledge receipt of the copy of the policies. The state agency shall create a poster
that describes these policies and post it in a conspicuous place in the main office of the state agency and
in all locations where the state agency has branch offices. The state agency shall post the policies on the
internet web site of the agency if it maintains such an internet web site. A state agency that has
established a manual or handbook of its general policies and procedures shall include these policies in
the manual or handbook.
(E) No collective bargaining agreement entered into under Chapter 4117. of the Revised Code on or
after the effective date of this section shall prohibit disciplinary action against or termination of an
employee of a state agency who is found to have accessed, disclosed, or used personal confidential
information in violation of a rule adopted under division (B) of this section or as otherwise prohibited by
law.
(F) The auditor of state shall obtain evidence that state agencies adopted the required procedures and
policies in a rule under division (B) of this section, shall obtain evidence supporting whether the state
agency is complying with those policies and procedures, and may include citations or recommendations
relating to this section in any audit report issued under section 117.11 of the Revised Code.
(G) A person who is harmed by a violation of a rule of a state agency described in division (B) of this
section may bring an action in the court of claims, as described in division (F) of section 2743.02 of the
Revised Code, against any person who directly and proximately caused the harm.
(H) (1) No person shall knowingly access confidential personal information in violation of a rule of a
state agency described in division (B) of this section.
(2) No person shall knowingly use or disclose confidential personal information in a manner
prohibited by law.
(3) No state agency shall employ a person who has been convicted of or pleaded guilty to a violation
of division (H)(1) or (2) of this section.
(4) A violation of division (H)(1) or (2) of this section is a violation of a state statute for purposes of
division (A) of section 124.341 [124.34.1] of the Revised Code.
Most Recent Effective Date: 04‐07‐2009

Ohio Revised Code § 1347.99 – Penalties
(A) No public official, public employee, or other person who maintains, or is employed by a person who
maintains, a personal information system for a state or local agency shall purposely refuse to comply
with division (E), (F), (G), or (H) of section 1347.05, section 1347.071 [1347.07.1], division (A), (B), or (C)
of section 1347.08, or division (A) or (C) of section 1347.09 of the Revised Code. Whoever violates this
section is guilty of a minor misdemeanor.
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(B) Whoever violates division (H)(1) or (2) of section 1347.15 of the Revised Code is guilty of a
misdemeanor of the first degree.
Most Recent Effective Date: 04‐07‐2009
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