Ohio Attorney General's Office
Bureau of Criminal Investigation
Investigative Report

2025-2243
Officer Involved Critical Incident - 3013 Mohawk Street,
Middletown, Ohio 45044 (L)

Investigative Activity: Records Received, Review of Records

Involves: - §

Date of Activity: 07/21/2025

Activity Location: Bureau of Criminal Investigation Main Office - Business - 1560
State Route 56 SW, London, OH 43140

Author: SA Steven Seitzman

Narrative:

On Monday, July 21, 2025, Ohio Bureau of Criminal Investigation Special Agent Steven

Seitzman received the personnel file for Middletown Police || S Voo
reviewing the file, SA Seitzman observed that it contained typical application and onboarding

paperwork of a new police officer. The personnel file reflected that ||| 25 sworn

in as a Middletown police officer on || R

I o< rsonnel file contained two letters of commendation and no disciplinary
actions taken against him or civilian complaints. His most recent employee evaluation
demonstrated that he met or exceeded standards in most categories.

The personnel file is attached to this investigative report for further review.
References:
No references.

Attachments:

Attachment # 01: | P<rsonnel File

This document is the property of the Ohio Bureau of Criminal Investigation and is confidential in nature. Neither
the document nor its contents are to be disseminated outside your agency except as provided by law - a statute,
an administrative rule, or any rule of procedure.

Page 1 of 1 Approved By SAS Kevin Barbeau on 08/14/2025



DEPARTMENT OF UBLIC SAFETY

Division of Police

June 16,2022

TO: Megan Ellis, Human Resources Specialist/Civil Service Secretary
FROM: David Birk, Chief of Police
SUBJECT: Appointment of Police Officer

I would like to recommend that_be appointed to the position of Police Officer in
the Division of Police at the next City Council meeting scheduled for_ Mr.

I il fill the vacancy that was created by the retirement of Larry Fultz. If you need any
additional information, please contact nry office.

David Birk
Chief of Police <




OATH OF P LICE OFFICER

STATE OF County of ler avren:

I, __,emploved by the City of Middletown, Division
of Police, do solemnly swear that I will support the Constitution and laws of
the United States, the State of Ohio, and the Charter and Ordinances of the
City of Middletown, Ohio; that I will in all respects faithfully discharge the

duties of Police Officer of the City of Middletown,

Sworn to before me and subscribed in my presence this . day
of

/-/
- 74"
/Z A . . nessa

Notary Public . *3 Notary Public, Stafo of Ohie
< My Commission Expires May 8, 2025




GARET
Ohio Peace Officer Training Commission

VE Y ST Qffice 800-346-T682

OHIO ATTORNEY GENERAL

NOTICE OF PEACE OFFICER APPOINTMENT

Check Box if; [ Correctinn to Record [ Name Change 1 OSHP Trooper to Peace Officer
(OSHP certificate must be eftached)

4. VVthin ten days of the appointment or slaius change, or promotion fe Chief, submit ane copy of this form either by email

SF400@ONicAGC.gav, fax, or mal
2. Tvpe or print legibly and complete ali blanks, Officer and Agenay emalt addresses nead 1 be entered ta receive iraining determinations.

NOTE: The officer's email addrass will be used far all OPOTG correspondence, inciuding advanced trairing course ragistration,
3. Submit pages 1 and 2 when an officer is newiy-appointed to your agency, cr has previously aft the agency and ratums,
4. Submit enly page 1 when an officer continues to be appointed by your agency, but hzs & change from ane status, as listed in Box 15, to 2 differant stafus,

or is promoted o Chief,
5. Enter any necassary informeion for a Correction to Record, submitting all affected pages, and attach a letter explaining the requested ¢

OFFICER INFORMATION ﬂ “ “umhemamsﬂmw
e IRV

wigus dame or

[P

4, Birth date Emal Addrass®

08/27/1999

Malling Address (#/Steell  Bo _ {State) (Zip Cad ¥
M ddletown OH 45042  Builer
] cademy Name) ca {Batas of Tralning)

{Only cemplete Tthis s fhe
affficar's first  ointmant

9, Agency Hama
AGE  INFORMATION |middletown Division of Police

10. Recarting Autherity's Emall Address { 1. Agenicy Proe Number
van t ofmiddletown.org  513-425-7756
g (City! {Zlp Cada] {Gotnty Name]
ne Donham Plaza Middletown 45042 Butler
APPOINTMENT INFORMATION  (competebate,Stusangorey | 72731t Pee * '
15, Se'=ct New Siotus _v Full-Time Part-Time — Auxiliary Reserve Spaclal Seasonal

Eor ha purpose of this form, [ul-Ere means Ihose in aclive pay stalus {inciud ng those on vacat'an, sick, beres ‘ement, personal or administrative leave; en compensatory tma or hotidays! raceiving
corpensation and benefis for 40 hours in 8 work week or B0 haurs 1n a 14-day periad.
16, Select New ORG

_¥Y Gty Full-Time/Part-Time (737.02) __ City Auiliary/Reserve/Sp=cial (737.061)  ____ City Chief (737.02)
__Mege Ful-Time/Part-Time/Special (737.16)  ___Village Auxiliary/Raserve 737.161) ____\Village Chief (737.15)

_____ Tawnship Palice Officer {505.48) __Township Constable (509.01) ____Qther Chief - List ORC/Charter
_____ Other-List ORG/Charter Depuly Sheriff {311.04) . Sheriff (311,01)

[ hawe carefully read this document and fully understand its contents ard | sign it of my

. own free will and volition, | atiest thal the information provided on this dotument is thue
ATTESTATION OF REPORTING AUTHORITY and correct and is based on my personal knowledge or inguiry. | further undarstand and

acknowledge that submisstan of falsified recards is & criminal violation.

17. Sigiaiue parting Authorty 18, PﬁntcuNar[neandTiﬂe 18, Date
A K5, 0. David BirkiChief of Police
: /] I 07 105 ;22
Wée’ fness  © 21, Printed Name (First, &ddta, Last) 22. Date
" .
4. Z . gﬁ 5:74 %l\/aneasa Nicole Clark 07 ;05,22
SF4002dm
Pagatof2

Revised 06/08/22




ic loyees Ret’
77 East Town Street, Columbus, O
1-800-222-PERS (7377) www.0 .0 Hmwmm]

Personal History Record/Elected Official Membership

INSTRUCTIONS
1. As a public employee you are required to complete this Form and return it to your employer within 30 days of commencing

erployment, Failure to do so may limit the options available to vou as well as delay transactions. Please filk aut the form in
blue or black ink.

2. For electzd officials: An elected official, or persor appointed to a publicty elected position, who is not retirecl from an Ohio
retirement system and does not have contributions on deposit with OPERS through previaus elected service, has the option of
contributing to OPERS or Social Security. Elected officials who choose OPERS membership are required to contribute to OPERS for

all subsejuent elected positions. Completion of this form indicates *he clecred official’s irrevocable membership election.

3. Be sure vour date of birth and Social Security Number, which are used to identify vour account, are entered correctiy.

4. Sign the form in SECTION 3 - EMPLOYEE CERTIFICATION. DO NOT print or fype.
5, The emplayer is required to complete SECTION 4 - EMPLOYER CERTIFICATION,

6. The employer is required to return the completed form to OPERS 1o later than 30 days from when the public employee

commenced employment.

social Securi  Numb T

pl Last Name Suffix
[T 1T 1| HEEEERE RN
treet oF i dress Apt Humber
. o Sta ZiP Code
(T[] HEEN
Province . Country Postal Code
EEEREEEEN HlllllLHJ[I\illlllD
Date Of Birth Gender
Month  Day Year J\_Aejle Fen—}_:lale
og _|[>[7 ], 7141 WD
Celi Phone ber

Work Phone Number o lHome Pth !‘luml?er . 1
LT Tl A

E-pnail Address

A (Reviserl 09/2023) please turn page to complete remainder of form



- etirgment System Information

Areyou currently receiving a disability benefit or an age and service retirement from any of the following retirement
systems? ¢ applicable, please check all that apply.

Receiving a Receiving a
Disability Benefit Retirement Benefit
Ohio Police and Fire Pension Fund (OPEF} | J
State High'way Patrot Retirement System {HPRS} D D
Cincinnati Retirement System {CRS) Ej ‘ ;

n rtification
state that the information contained in this form is complete and true to the best of my wnowledge and helief.

itionally, if an elected official, my signature helow indicates that | am applying for membership in OPERS for my elective service
pursuant to Section 145.20 of the Ohio Revised Code. The signature date indicates the date application is made for membership.

mployee Signature (Do not print or type)

Emplover Code l ! l__;" ) :

Employer Name

KR EL\)I o Ml ok

Month Day Year

Salary Begin Date 7:_2 . 9:]%'—1

iy B I’Ji,/
Is this an elected position?  Yes d No Q\LD
Joh Position Title

Plo\ L Lok ] TOER ool | v [ T R M A O

rijm W‘\‘:
s this a fuli-time law enforcement position? Yes K7/ Mo L\_,)

QTR S 7Y N O N 0

Q NDZ@/

If employed in a frefighting position, 18 firefighter training required? Yeas

lsle salary, that OPE"S retirement contributions are daducted with the

| certify that f the compensation paid to this individual is earna
that contains the signature date cn this farm for elected

above emplay er on the salary begin date indicated above, ar beginning the month
officials, and the statements set forth are true and accurate as disclosed by this emoloyer’s records.

Signature of Certifying Cfficer (If Certifying Officer s the new mentber, form

should be signed by both the Certifying Officer and a rouncil member or trustes.}

print Certifying Officer’s Name

Fi T b oin NGo | el T T (T TTITT 1Ll T

A (Revised 09« 20207




| have read and understood the provisions of this offer of employment, and |
accept the above conditional job offer with The City of Middletown Division of

Police.

Signatur




T W

OATH OF OFFICE

[, _ . do solemnly swear that |

will support the Constitution and laws of the United States and of the State of

Ohio, and the Charter and Ordinances of the City of Middletown; that | will not
make or authorize expenditures of public money other than for adequate
consideration and efficient service; and that | will in all respects faithfully

discharge the duties of my employment or office for the City of Middletown,

Butier/Warren Counties, Ohic.

f\)(:» fce CalﬂaC(_ 1y

Position

State of Ohio

County of Butler, ss:
Sworn to and subscribed before me this .ay - .

““]t""'lifv

\\\\\\:’\’\S . N L
&

Frn s Wi

£ _ :
= . Notary Pyblic

%, "9% : My Commission Expires 8‘! A \l&()?ﬂ

I

oy

TE OF O

4,
R TT PP IO



¥mplovee Qrientation Checklist

spiosee e[

Department/Division ’poér\'“o |

The following items are to be discussed with the new employee at in-processing

Discussed

Sign up
Emplovee

Form I-9, Employment Eligibility Verification

I

OPERS Personal History Record

2
7
[y

OP&F Fund Personal History Record

Not Covered by Social Security Form (SSA-1945)

Federal Withholding Form (W-4}

v,

State of Ohio Tax Form (IT 4)

v

Non-Middletown Resident Municipal Tax Form

Direct Deposit Authorization Form

wiloala|on || b

Emergency Contact Form

—
<

Fraud Reporting Information

—
p—t

Compensatory Time Off

—
b

CDL Previous Employer Request Form

s
i

Employees’ Association Voluntary Contribution Form

—
B

Beneficiary Designation/Change Form

—_
Lh

Qath of Office

et
Lo

Health Insurance Enrollment Documents (Medical, Dental, Vision)

—
~1

Health Insurance Marketplace Coverage Packet

—
o]

Spouse’s Employer Statement of Coverage

—
e

Spousal Waiver Acknowledgement Form

(3
o

FMLA Leave (Family and Medical Leave)

[\]
—

Creneral Notice of COBRA

[ ]
b

Holiday List

(]
L8]

Deferred Compensation Sumpmnaries

o
P

Compensation/Benefits Summary Sheet

e Salary

Probationary Period

-
o (Classified/Unclassified
s Exempt/Non-Exempt

Health Insurance

Life Insurance

OPERS of Ohio/OP&F Fund Account

Holidays

Sick Leave

. | | @®

Injury Leave

Funeral Leave

e Vacation/PTO Leave

Clothing and Equipment Maintenance Allowance

» Employee Assistance Program (EAP)

Deferred Compensation Program

s Miscellaneous Benefits

25

Transit Drug & Alcohol Policy




r | Discussed Sign up
The following items are to be discussed with fhe new employee af in-processing Emplovee
City of Middletown Policies and Procedures
26 » CDL Policy
| 27 e CDL Drug & Alcohol Policy
28 e Ohio Ethics Law & Related Statutes
29 s TEthics & Conflict of [nierest Policy
30 s Information Systems Policy
31 o Vehicle/Equip Accident Reporting Procedure
32 s  Harassment Policy
33 e Drug-Free Workplace Policy
34 e On-the-Job Injury
35 ¢  Workplace Violence and [Firearms
Videos
« FEthics
e Harassment
e Defensive Driving
Intranet
o Online Forms
« Service Award Program
» Emplovee Policies & Procedures
36 | Parking Facilities
37 | United Way
38 | Employee ID Card
39 | Health Insurance Plan Selections
Health Insurance Option:
Coverage Level: ,\)PG \D
Dental Plan: {0 VP Vision: \DU% O/
Other (FSA/HSA ete... )
40 | Position Description
41 | Letter of Understanding (where applicable) regarding specific job

requirements to be obtained within a certain timeframe.

In-Processed by: (Please initial)

I acknowledge that during my in-processing the above information has been discussed with me and |

received information on each of the policies. 1 understand that the City implemented these policies i the
best interest of all concerned and that as a City employee [ am obligated to follow these policies. lalso
acknowledge that [ have viewed the required videos during the in-processing; and received a copy of my

position description.

Employee Signature Date

To be placed in employees’ permanent file.



Section &

OVERTIME PAY

{A) An employee working in excess of forty (40) hours in one week, as defined by the Fair L.abor
standards Act, as amended (provided that holidays, cuneral leave, and injury feave for which the employee
is paid shall be counted in the forty (40} hours), shail, as determined by supervision, either be paid time
and one-half his regular rate, or receive compensatory time o%F on the basis of one and one-half hours off
for each hour of overtime worked. Time off to use earned compensatory time will be granted within sixty
(60) days of the request made by the employee. When compensatory time is used, it shall not count as
hours worked during the applicahle work period for purposes of determining overtime. No employee
shall be permitted to accrue more than two-hundred forty (240) hours of unused compensatory time and
any employee who has accrued two-hundred forty (240} hours of compensatory time shall be paid in cash
for il overtime in excess thereof, at the employee’s regular rate at the time of payment, except that
public safety employeas may accrue up to four hundred and eighty (480) hours of compensatery time.
Upon termination of empioyment, unused compensatory time shall be paid at the employee’s average
regular rate for the last three (3) years of employment or the employee’s final regular rate, whichever is
higher. This provision shall not apply to exempl employees, a list of such job titles which is attached
herato as Exhibit A.

{B) Except as otherwise provided in a collective bargaining agreement, all non-exempt employees
who are scheduled to work, and do work, on any holiday or day observed as a holiday, as determined by
the City Manager, other than empioyee’s hirthday, shall be paid anamount equal to one and one-half (1~
1/2) times the amount which they receive for any other regular work day, in addition to their regular
holiday pay, or receive compensatery time off on the basis of one and one-half hours off for each holiday
hour worked, at the discretion of the department director.

{C) All employees who work on & rotating shift at the Water and Wastewater Treatment Plants and
whose seventh consecutive eight hour day falls onany holiday, shall receive compensation gqual to two
{2) times their regular hourly rate in addition to their regular holiday pay.

() Employees who work on a rotating shift at the Water and Wastewater Treatrnent Plants shall
receive 1-1/2 times the regular rate of pay for the seventh day when working seven consecutive eight {8)
hour days. Those employees who are working the midnight shift during the change 0 daylight saving
time will work only seven {7) haurs; however, this will still canstitute an entire shift for calcuation of seven
consecutive eight (8) hour days. Hourly ratesto be thus paid shall be determined by dividing the biweelkly
salary by eighty (80).

(E) Any hour for which an employee receives overtime or premium compensation eliminates that
hour from consideration for overtime or premium payment on any other hasis. If the time warked falls
under two ar more overtime and/or premium pay classifications, the higher rate shall prevail, This section
shall not eliminate shift premium, where applicable during overtime hours.



COMPENSATORY TIME OFF NOTICE

In accordance with the Fair l.abor Standards Act, the City of Middletown has a
policy of granting employees compensatory time off 'n licu of compensation for hours
worked in excess of 40 hours a week, or other permissible work scheduies for law
enforcement, firefighting, emergency management, seasonal and other employees. This
policy is set forth in Section 8 (a) and (b) of the City's pay policy and benefits ordinance,
a copy of which is attached. The compensatory time wilf be granted at time and one-half
for all hours worked in excess of 40 hours per week or other permissible work schedules.
The compensatory time may be limited, preserved, used or cashed out consistent with

the provisions of that policy and applicable law and regulations of the U.S. Department of
Labor.

I acknowledge receipt of this notice and consent to the use of compensatory time
in accordance with the policy. | further understand that in the event any portion of the
policy is interpreted to conflict with the FLSA or its regulations, the conflicting portion shall
be struck and the remainder of the policy shall continue in full force and effect.

!aL



117.103 [Effective5/4/2012] Auditor of state's system
for reporting fraud.

(A) The auditor of state shall establish and maintain a system for the reporting of fraud,
including misuse and misappropriation of public maney, by any public office or public official. The
system shall allow Ohio residents and the employees of any public office to maks anonymous
complaints through a toli-free telephone number, the auditor of state’s web site, or the United
States mail to the auditor of state’s office. The auditor of state shall review all complainis in a

tfimely manner.

The auditor of state shall keep a log of all complaints filed under this section, which is a public
record under section 149.43 of the Revised Code. The log shall include the date the complaint
was received, a general description of the nature of the complaint, the name of the public office
or agency with regard to which the complaint is directed, and a general description of the status
of the review by the auditor of state. If saction 149.43 of the Revised Code or another statute
provides for an applicable exemption from the definition of public record for the informatian
recorded on the log, that information may he redacted.

{B)(1) A public office shail provide Information about the Ohio fraud-reporting system and the
means of reporting fraud to each new employee upon employment with the public office. Each
new employee shall confirm receipt of this information within thirty days after beginning
employment. The auditor of state shall provide a model form on the auditor of stata’s web site to
he printed and used by neaw public employees 0 sign and verify their receipt of information as
required by this section. The auditor of state shall confirm, when conducting an audit under
section 117.11 of the revised Code, that new employees have been pravided Information as

required by this division.

. (2) On the effective date of this section, each public office shall make all its employees aware of
the fraud-reperting system raguired by this section.

(3) Divisions (B)(1) and (2) of this section are satisfied if a public office provides information
about the fraud-reporting system and the means of reporting fraud in the employee handbook or
manual for the public office. An employee shall sign and verify the employee’s receipt of such a

handbock or manual.

Added by 129th General Assembly File No. 73, HB 66, § 1, eff. 5/4/2012,




Acknowledgement of receipt of Auditor of State fraud-reporting system information

Pursuant to Ohio Revised Code 217.103(B)(1), a public office shall provide information about the
Ohio fraud-reporting system and the means of reporting fraud to each new employee upon
employment with the public office.

Each new employee has thirty days after beginning employment to confirm receipt of this
information.

By signing below, you ars acknowledging that the City of Middletown provided you information
about the fraud-reporting system as described by Section 117.103(A) of the Ohio Revised Code, and
that you read and understand the information provided. You are also acknowledging you have
received and read the information regarding Section 124.341 of the Ohio Revised Code and the
protections you are provided as a classified or unclassified employee if you use the before-
mentioned fraud-reporting system.

I , have read the information provided by
my employer regaraing the rraud-reporting system operated by the Ohio Auditor of State’s office. I
further state that the undersigned signature acknowiedges r=ceipt of this information.

(l?cs)f‘ia @*ﬁ(-"ftf

'D,‘U K aN O'F‘ 'P@ffr_’, <
PRINT NAME, TITLE AND DEPARTMENT




Work Order {200's PBO)

Date of Orde 2022

= nt

1 Retirement

Effective Date-.

lePatol O

-] Disability Retirement 1 Raise

3 Promotion [0 Resignation Full Time [d Health Insurance
71 Demotion 1 Dismissal Ol Part-Time 1 Beneficiary
[1 Ciassification Change [ Transfer (From ] i1 Other
Ol shift Pay — WTP & WWTP Operators Hrly Rate 5
Police Division Uniform __trol 4928
55N B
- Range FO1. 5 A Rate £27.0085 $2239.88
Repiacing ed By Hannah Moore
ADDITIONAL COMMENTS_
‘ Pe el Insurance
Vis
etter $2.2 Per
“cal {Approved)
243
ity a1
anlasszfiend Additional Life Insurance
Employee
Amount § DOB
. y t
in Abra h) Per Month
Jress Spouse
! Amount $ DOB
Retirement Letter 5 Per Month
Resignation Letter ¢ en)
esignation L& e Asmount 3 Per Month
Exit Interview
ance Start/End Date FSA (Health)
20 hours PTO Start Date Amount § Per Pay §
PTO hours given at 90 Days
. F5A (Dependent Care)
Finance Amount § Per Pay 3
and IT 4 Tax Forms
orm. HS5A
Deposit Arount § Per Pay $
opy)
(original) UMUM ical Care/Cancer
Tax Form 5 Per Pay
Insurance UWUM Accident
Insurance
AFSCME Waive Coverage $ Per Pay
EE/Spouse EE/Child(ren) Family UNUM Hospital Indemnity
i) Per Pay

“Pe (24 /48)




HUMAN RESO CES

TO: Paul Lolli, Acting City Manager
FRONM: Megan Ellis, Human Resources Manager

SUBJECT: APPOINTMENT — PATROL OFFICER

We are recommending the appointment of— to the position of Patrol
Officer in the Department of Public Safety, Division of Police. He was selected from the
eligibility list as a result of Civil Service testing procedures, and will fill the vacancy
created by the retirement of Larry Fultz.

Mr. Swanger will be assigned to Range PO1, Step A, which provides a salary of
$2.239.88 biweekly, $58,236.86 annually.

fcs

c: Amy Schenck, Clerk of Council
David Birk, Police Chief
Human Resources
Finance (Payroll)
file

comtg06/21/22

POLICE OFFICER

Authorized Strength — 58
Current Staff Level — 55



1D

August 23,2022

o [
FROM:  Chief Birk

SUB . Leiter of Commendation

Officer Mooney, - and Austin Renner were dispatched 10 the Red Roof Inn in reference
to a family that was refusing to leave the property aftet being kicked out. Upon arrival they
located a single mother and 3 children, one of which was autistic. This mother had no money,
credii card or way of helping them get 2 hotel for the night. Due to them not having anywhere
else to ge, the officers brought them to the police lobby to seek further help. Officer Remner
took his own money and went 10 get them all something to eat from McDonald’s, Officer
Mooney and %ﬂeimo dispatch where they advised Sgt. Gibson of the situation.
Officer Mooney an as well as Dispatcher Green, Crank, Kirsch and Conner, began
calling area churches, homeless shelters and any other resources they could think of to find this
mother and her children a place to stay. During this time, the weather had turned for the worse
amnd it had begun to rain. After appraximaely an hour of heing unable to find some rESOUICES, it
was determined the best option was t0 get them a hotel room for the night. Officers Mooney,
A Renner and Patterson, along with Dispatchers Green, Crank, Kirsch and Conner
collected their own money together. They were able to locate a hotel in Franklin with a vacancy
where they were able to get & r00m. They also used the extra maney collected to get the family
some food so they would be able fo eat over the next few days. Upon initially contacting
resources to help for the night, it was advised to get contact info for the family and since they
were staying at a hotel, they would be able to receive more help first thing Monday morning.

Your compassion and willingness to g0 above and beyond to help this mother and her children to
keep them from sleeping outside in the rain and to have something to eat is very commendable.
A great job was done by all on this call. Keep up the great work!

Sincerely, (

y
David Birk
Chief of Police

City of Middletown | Nivision of Police | One Donham Plaza | hiiddletown, OH 45042-1901 | 513.425.7700
wenw, cityofmidadletown . org



August 23, 2022

o [N

FROM: Chief Birk

SUBJECT: Letter of Commendation

Officer Mooney,- and Austin Renner were dispatched to the Red Roof Inn in reference
to a family that was refusing to leave the property afier being kicked out. Upon arrival they
focated a single mother and 3 children, one of which was autigtic. This mother had no money,
credit card or way of helping them get a hotel for the night. Due to them mot having anywhere
else to go, the officers brought them to the police lobby to seek further help. Officer Renner
took his own money and went to get them all somefhing to eat from McDonald's. Officer
Mooney and %neinm dispatch where they advised Sgt. Gibson of the situation,
Officer Mooney and as well as Dispatcher Green, Crank, Kirsch and Conner, began
calling area churches, homeless shelters and any other 1esOUICes they could think of to find this
mother and her children a place to stay. During this time. the weather had turned for the worse
and it had begun to rain, Affer approximately an hour of heing unable to find some resOUCEs; it
was determined the best option was 10 get them a hotel room for the night. Officers Mooney,
A. Renner and Patterson, along with Dispatchers Green, Crank, Kirsch and Conner
coliected their own money o pether. They were able to locate a hotel in Franklin with a vacancy
where they were able to get a room. They also used the exira money collected to get the family
some food so they would be abie to eat over the next few days. Upon. initially contacting
resources to help for the night, it was advised to get contact info for the family and since they
wete staying at a hotel, they would be able to receive more help first thing Monday morning,

Your compassion and willingness to g0 above and beyond to help this mother and her children to
keep them from sleeping cutside in the rain and to have something to eat is very commendable.
A great job was done by all on this call. Keep up the great worl!

Sincerely, (
David Birk
Chief of Police

City of Middletown | Division of Police | One Donham Plaza | Middietaws, OH 45042-1801 | 513.425.7700
wroswcitvofmiddleten.org



T EMPLOYEE E TION INSTRUCTION 8
CITY OF DDLE

POSITION: Patrol Officer
’ DEPARTMENT: Police
DIVISION: 0923 Uniform Patrel
REPORTING PERIOD:  7/5/2022 TO 11512023
REPORTING TYPE: Mid Probationary Evaluation

PERFORWMANCE EVALUATION INSTRUCTIONS
Evaluations must be based on performance of duties and responsibilities in position desaription.

Do not censider anything outside of the City work environment. Evaluation should focus on what the person did, how well
he or she did it, and how this person contributed to the mission, chjectives, and goals of the Gity of Middletown and the

department to which they are assigned.

Reviewers should carefully review the immediate supervisor's evaluation to ensure it is accurate, unbiased, and not
inflated. While you cannot direct a supervisor to change their evaluation, reviewers can state that they disagres and
provide comments in Part VI of this form.

EXPLANATION OF QUALITATIVE RATINGS

Under each evaluation area, there are two statements. The first statement describes satisfactory performance for that
evaluation area. The second statement describes outstanding performance.

OUTSTANDING: performance consistently exceeds standards in al aspects of evaluation area; rarely equaled; clearly
exceeds position description and supervisor expectations.

EXCEEDS STANDARDS: regularly meets and exceads normal position requirements: routinely delivers above average
performance.

MEETS STANDARDS: regularly meets normal position requirements: average performance: mests position description
duties and responsibilities: no major problems with performance.

NEEDS IMPROVEMENT: does not regularly meet standards expected of position: below average performance requiring
corrective action on the employea.

UNSATISFACTORY: consistently fails to meet minimum standards of performance; does not achieve position description
duties and respensibitities. Corractive action is necessary.

Mark N/A in an evaluation area if that area was not observed by the supervisor,

The Overall Rafing must be the average of the 11 evaluation areas.

For any rating of NEEDS IMPROVEMENT or UNSATISFAGTORY, please comment on what specifically needs to be
improved by the amployee and any action plan for making those improvements.

. The Employee Assistance Program is available for employees that may have a problem that is affecting their work
performance.

NON-SUPERVISORY AND SUPFRVISORY EVALUATION FORMS CAN BE COMPLETED AND PRINTED FROM THE INTRANET AND
ARE LOCATED UNDER THE FORMS TAB.



P ANCE EVALUATIO REPORT
BATIO

All probationary employees will be evaluated at least two times. The first evaluation will be conducted
the conclusion of one-half of the probation period. This is the purpose of this evaluation.

Specify whether they should be released or what training is needed to utilize them more
advantageously.

Areas to be remarked on should be quality and quantity of employee's work, how well they follow
orders and directions, their work habits, initiative, dependability, attendance and abiility to work with
others to get the job done.

Please state employee's weak and strong points.

TO THE EMPLOYEE BEING RATED:

Please check all that apply.

__5'_ | have been given the opportunity to read this performance report and comment on its contents.
| have discussed the contents with my supervisor and understand what is expected of me.

| request a revisw of this evaluation. Please be sure to state your specific reasons.

Rater's Signature 5‘5?@//&_ €57 Date I/ZY[ZIB

Rater's Position SEL (réppt Date  * 2y }»?,’L

The next performance evaluation will be at the conclusian of the probationary period.

AT P/ |-]5-2.3

Deparfmentidead © Date

) s i 15S1ES

Human R"e"sﬁﬁr"ces Date ! /




BE R TO IN TEN

PERFORMANCE APPRAISAL

VIIDDLETOWN DIVISION OF POLICE

EMPLOYEE:- posITION.__areaL. Ofieae

Blice DIVISION: P

DEPARTMENT:

onre s || -
REPORTING PERIOD: (From)-/(to) O/ 053

v FULL TIME

PROBATIONARY

RATER/TITLE:___S:CKJJF. /Q\vv‘r\f\o,v\}j & blewvt

This written Performance Appraisal fs to be completed in gccordance with procedures

established by the Division of Police

. /CTlief of Police

Deputy Chief
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"CERP

M AP RAISAL page 1/7
1 UNACCEPTAEBLE IMPROVEMENT NEEDED MEETS STANDARDS EXCEEDS EXPECTATION OUTSTANDING
A Written or oral X Usually communi- _ Effectively  orga-
=1 communications some- | cates in a logical, clear, | nizes and presents oral
M times lack clarity or | and easyto understand | and written information
_.M appropriate grammar. | manner in both oral | in a clear and concise
o Listens but interrupts | and written form. Usu- { manner. Consistently lis-
M unnecessarily. Some- | ally exhibits good lis- | tens well to contrasting
M times is uninterested, | tening/writing skills. information. Considers
W impatient, or unpleas- concerns and feelings
W ant. of public.
8]
COMMENTS: Hawduss S ;
s UNACCEPTABLE IMPROVEMENT NEEDED MEETS STANDARDS EXCEEDS EXPECTATION OUTSTANDING
Requires frequent X Demonstrates . Frequently seeks
instruction to accom- | krnowledge of commonly & maintains a high
plish job tasks. ls un- used statutes and ordi- | level of knowledge &
% aware offor fails to uti- :osmmm .FS_O@J. Eo%mﬂ training. Considered a
lize alternate resources | @ppication. tilizes fre- i ;
w o ogencies, Fails 1o quently used alternate source of ._EnoqEn_ro:.
m . ) g q resources & agencies. s pro-active towards
O maintain or understan Working knowledge of | current incidents &
= n_mwols;m:u.:.&mm, regu- | qlf dept. rules, regula- | crime patterns.
K lations, policies, or pro- | tions, policies & proce-
cedures. Is not current | dures. Keeps abreast of
with criminal rules and | currentincidents & crime
procedures. patterns.

oozzmz.aml HAS God  |Cusledss For bir Tins ariilg

MP-105E



OFFIC

PERFORMANCE APPR L

page 2/7
3 UNBC{CEPTAELE IMPROVEMENT NEEDED MEETS STANDARDS EXCEEDS EXPECTATION OUTSTANDING
Lacking in judg- .VAM Adequately evalu- Thinks ghead and
o ment & use of common | ates circumstances | acts with decisiveness
= sense. Allows personal | and takes appropriate | & authority. Uses good
M w”mm.m_.o om_m.nﬁ an_mn_m:.usm. action. Makes reason- | judgment to make rap-
voids making decisions o
b . 9 able decisions based | iq reliable decisions
. or requires assistance for on information avail- ’ .
0 routine decisions. Makes . with confidence. Re-
b .. able. Makes routine .
u decisions based on pop- decisi " ) lates past solutions to
U ularity rather than fact. ecisions wit Omz. assis present situations.
M Makes repeated judg- tance. Perceptions of
mental errors in similar | Situations are  consis-
situations. tently accurate.
COMMENTS: = My 1SveEs AT s A
UNACCEPTABLE IMPROVEMENT NEEDED MEETS STANDARDS EXCEEDS EXPECTATION OCUTSTANDING

|

INTEBPERSONAL RELATIONS | &

Sometimes insen-

sitive, making it hard
to work around or with
them. Tendency to
be overly harsh when
dealing with public.

Disseminates false,
unsubstantiated, or
personal  information

about others. Publicly
criticizes others or the
organization.

VA Maintains a good

émi»mz_m relationship with
all subordinates, peers &
supervisors. Consistently
polite and tactful when

dealing with  public,
Does not disseminate
false or  unsubstanti-

ated information about
others. Follows chain of
command in work-relat-
ed areas.

Frequently dis-

plays sensitivity towards
other’s needs. Strives
to maintain & improve
relations  w/subordi-
nates, peers, supervi-
sors & public. Discour-
ages dissemination of
false, unsubstantiated,
or personal informa-
tion about others.

MP-105E



OFFICER PERFORMANCE APPRAISAL

page 3/7
5 UNACCEPTABLE IMPROVEMENT NEEDED MEETS STANDARDS EXCEEDS EXPECTATION OUTSTANDING
" Complains  about VA\ Usually  asserts Readily  adapts
W policies & procedures. | new & changing poli- | to new & changing
~ Responds .:mmoﬁzm? 10 | cies & procedures with | policies & procedures.
m M suggested improvements L o
=9 or changes without giv- little initial questioning. | Encourages others o
i muu ing constructive  criti- Makes every attemptto | comply. Exhibits posi-
NS cism. Constantly must | gdhere to existing rules | tive atfitude towards
< o be counseled to adhere | o (ot s & lati
5 % to rules & regulations. regulations. rules & regulations.
O % Has received written rep-
=3 rimand or suspension &
U T & Ll
e ad grievance for same
denied.
cOMMENTS: _ I —
8 UNACCEPTABLE IMPROVEMENT NEEDED MEETS STANDARDS ﬁmﬂﬂmmﬂm EXPECTATION QUTSTANDING
Avoids police-re- Xf Usually undertakes _ Investigates  be-
lgted activities. Limits | & completes necessary yond the obvious.
involvementtoassigned | actions. Develops cases Strives for self improve-
ﬂ..m tasks. Discourages oth- | from observed activity. | ment. Consistently
= ers from taking initia- | Dxhibits level of initiative | maintains a high level
M tive. Does not properly | consistent with that of | of self-initiated activity.
M follow up observations | their peers. Recognizes  problem
. & situations. areas and takes proac-
tive measures.

COMMENTS: 15 Ax Acrinr Ofctn _aml  MAcz<  Swps Erequancivy

i

MP-105E



OFFICER PERFORMAMNCE APPRAISAL page 4/7
7 UNACCEPTABLE IMPROVEMENT NEEDED MEETS STANDARDS EXCEEDS EXPECTATION OUTSTANDING
Displays  pattern \vA Consistently arrives Consistently  pre-
of tardiness or failure to | for work at the assigned | pared & available for
. report fo assigned place | time & place, ready for | work prior to assigned
M ready for duty/or leaving nm:w\_. mm:gc_ﬂm o_‘_,. n_cM\ time. Uses minimal sick
A before properly relieved, | UNtl propeny refieved. - .
o : property . Uses moderate amount | 1Me barring extended
= Fails to accumulate sick nes
k] . ick : B} 5.
oy leave without proper of sick time while con
By e finuing to accumulate
g justification. Frequently ] )
. time over the period of
requests time off at the . .
_ . evaluation, barring ex-
SISt IRGLE. tended illness.
COMMENTS: M ${ed mu Upre Due m  CUd  Biral Oterve wn  mine off Taje.s/ SMeaus yp
EArl 7 mmn.:_?. o ) _ o . o
8 UNACCEPTABLE IMPROVEMENT NEEDED MEETS STANDARDS EXCEEDS EXPECTATION OUTSTANDING
Dress & appear- X Dress & appear- Consistently pres-
ance are unkempt. | ance are neat & ap- | ents a neat, polished
. Fquipment is not main- | propriote within De- | appearance. Extra care
M tained orworn properly. | partmental standards. | is taken in maintain-
M Needs to be prompted | Keeps equipmentclean | ance of equipment &
M to maintain  appear- | & properly worn. Gppearance.
N ance.
K

COMMENTS: Uniforn  poper n?,f
¥

MP-105E



' OFFICER PERFORMANCE APPRAISAL

nage 5/7
g UNACCEPTABLE | IMPROVEMENT NEEDED | MEETS STANDARDS | EXCEEDS EXPECTATION OUTSTANDING
Does just enough VA“ Usually performs Performance level
- to get by Sporadic | at the average level of | exceeds output of co-
() quantity of work. Qual- | peers regarding qual- | workers, while maintain-
M ity lacking. Reluctant to ity/quantity of work. 1g- | ing high quality level.
= improve  performance. | NOTes Ao .om_umnﬁ of ﬁ_,_.m: Consistently recognizes
% Slow/apathetic in recog- duty. mmr_v_w_m._ﬁmwoﬂn _ﬂ- hazards & criminal activ-
M nizing hazards & crime ,_,\_mmm“%__n&,ﬂ\mnwﬁ_:wmm*ﬂm : ity. lmplements appro-
m patterns. Exhibits little in- y Tecos 927 1 brigte action. Effectively
Ry N s ards & crime activity/ .
- vestigtating skills, merely | {otarmines appropriate analyzes crimes, makes
o takes reports. Unable 10 | <qurse of action. Main- _:..amﬁh% inquiries. Main-
maintain control during | tains calm & self control | 19" calm & self control
stressful situations. in nearly all situations. in extreme situations.
COMMENTS: EEIGI_.:V'%E% LRIV & iuEat il a g e o =
10 UNACCEPTABLE IMPROVEMENT NEEDED | MEETS STANDARDS | EXCEEDS EXPECTATION OUTSTANDING
Often late in com- X Consistently com- Can be relied
pleting assignments. pletes assignments on upon fto complete any
H Has difficulty following | time with minimal su- task with little or no
a instructions.  Creates | pervisory  prompting. | supervision. Assesses
Ve
M burdens on others by | Asks for clarification potential problems &
m avoiding responsibility | when necessary. Ac- | takes appropriate ac-
& & duties. cepts alternate work | tion without supervi-
M assignments & accepts | sion. Able to take on
burdens caused by | new or complex tasks.
shortage of personnel.
COMMENTS: _

MiP-105E



OFFICER PERFORMANCE APPRAISAL

Unacceptable = 1 point
Improvement Needed = 2 points
Meets Standards = 3 points
Exceeds Expectations = 4 points

Outstanding = 5 points

1. Communication Skills:
Knowledge:
Decision Making:

Interpersonal Relations:

Initiative:
Attendance:
Appearance:

Job Performance:
10. Dependability:
TOTAL:

X .2

GRAND TOTAL:

2.
3.
4.
5. Compliance of Rules & Regulations:
6.
/.
8.
9.

W W W W W

LA]N\,a

30

pts.
pts.
pis.
pis.
pis.
Dts.
pts.
pts.
pts.

pts.

pts.

page 6/7

MP-105E



F ER PER AP RAISAL page 7/7

Performance Development Plan of Action (Mandatory): _t urrr 7o

CopTIMVE Te iMlRove i Y UERDBAS e apn (W Guenly DAY RO Fofl AMALLE .

Career Development (Mandatory): _ tearr T e ppefmcee THAT oF fixs

CAl  Hego Mo THE recd ot Apued,

Sac AVA. Gibsad k57 iy {23

Evaluating Supervisor Date

Superior Officer’'s Comments: 15 DPalelopive s
S a

Soaxd cLhee. ould 6)‘;"8‘6( Hiw 1o Fitoneg A Qualivg offier oues

rveyr FeEw  YeArLs

(Please check one box)

/B/ | have read this Performance Appraisal and fully understand its comments.

[ ] I requesta review of this Performance Appraisal based on:
Hoie/2%
Employee’s Signature Date

MP-105E



Emmmanommmgzwoogmpmﬁwmmmmw%wﬁmﬁ Close Quarters Training

December 27-29, 2022

,\Vﬁ\\ 4
\ﬂu&ﬂ@@\ Crank

Adam Cox

Instructor Instructor




has pleted the advanced fraining courses
H L. i , N N &

4 )] N AL
)as pa ofthe2022C r q fremen s
mandated by the Oh’ Peace O cers T ng
Commission.

P

F 4 Fd
Training mvmnmm:mﬁ&m% Worley 05/16/2022
Butler =~ Sheriff



has completed e advanced training courses
E \ D
A F U (8H RS)as part of
the 2022 CPT requirements mandated by the O C
U E#CPT 22

raining Speciali W ley 07726122

er Cou eriff's




has pleted the advanced tra ning courses

EHI A
E jaspa f
022 C  requirements man ed by he OPOTC
URSE # CPT322
Training Speciali Worley 07/26/22

Butier Co S r Office



% . .

Has completed In-Service Training to certify use in Taser, Asp / Baton, OC Spray, and
Firearms Qualification — 8 Hour

10-26-2022 n
Chief of Police

Date




10/5/22, 10:31 PM OPQOTA Online

O 10P C QFF T G  MMISSI
&
THE OFFICE OF EATTORMNEY GENERAL

iz to certify that

has successfully met the prescribed program requirements for

Ethics and
rofessional sm

April 25, 2022
Trate: :
AN _ M
T J oo
Dave ernon B, Stanforih, ﬁwm.lﬁ ETSOT
Attarney m..nu Peace Officer Training Commission
Diwight A omb, Executive Director

Ohio Peace Officer Training Conumission

ardl

N

el



OPOTA Online

10/5/22, 10:31 PM

-

HO E I FRT NING  MMISS ON
&
THE OFFICE OF HE ATTORNEY {yEMERAL

This is to certify that

has successfully met the prescribed program requirements for

Respo e to Mass
Vioclence and Mass
qRgetestrSemiirar

TN _ 5
Lwre ot Noos, 6 £ |
r.m Vemon P. Stanforth, mwimﬁuu

Dave wmmm_ :
@%& 5y A Lo, o Peacs Officer Training Commission

Attorney et

Drwight A, Holeomb, Executive Director
Cthio Peace Officer Training Commission

htips:/fopotaonline.inquisigims.com/d ashboard/

111



gi2ez, 1157 PM OPOTA Online

OH P FIC i COMMISSION
&
THE CFFICE OF FATTORNEY GENERAL

This 15 to certify that

has successfully met the prescribed program requirements for

BCi Lethal Use of Force

and OIS Investigations

Date: mmﬁamavmﬂ 20, 2022

o 6 G

Veron P. Stanforth, qumwmmam
4Hio Peace Officer Training Commission

Aftorney @Mﬁ T x &.F.

Dwight A. Holcomb, Executive Dircctos
Ohio Peace Officer Training Comraission

hitps:/fopotaonling inquisiqims.com/dashboard!

kil



B21/22, 11:57 P OPOTA Online

Ni GC ISSION

(0N ICE TR
&
TH O FICEOFT EATTORNEY GENERAL

This is to certify that

has successfully met the prescribed program requitements for

Critical Thinking in Use

of Force Situations
September 20, 2022

Date:
o
f
[*
Dave Y VemonP. mﬁmumog Chint herson
Alrorney mW d NE &Vo. hio Peace Officer Traming Commission

Dwight A _Rolcomb, Executive Direetor
Ohio waewnm Officer Training Commission

:ﬂ_um":omopmca_ﬂ:m.w:p:._m.ﬁ_aw.nci_ammruomq%
]




8Si2i/zz, A.._ 57 PM . OPOTA Onlina

H O CE FICE 11 i GCO S 1T N

&
THE FFICEOFT EATTORNEY G NE L

This 15 o certify that

has successfully met the prescribed program requirements for

Objective
Reasoc ableness
Quwnm o September 20, 2022

Dhre Mo 6 2]

| vy J
Dave ¥ d w . Veron P. Stanfoith, ﬂwﬂ@maam
Atiorney m %-angﬁm Peace Officer Training Commission

Dwight A. Holecomb, Executive Director
Ohio Poace Officer  ining Connmission

hitps:/apotacnline.inguisigims.com/dashboard/

1M



ar2/22, 11:57 PM OPOTA Online

HIO PEACE OFFI 1 I GO MMl 5§ ON
&
THE FFICE OF THE ATTORNEY GEN L

This is to certify that

.

has successfully met the prescribed program requirements for

Qualified Immunity

September 20, 2022

Pate:

BN

ré _ \ \
Litre Ut N, 6, el
PM%.%H& p'“rllu (Vr; _ Ny Wemon P. Stanforth, Qf&ﬁmam

_Dhio Peace Officer Treining Commission
Dwight }m& comb, BExecutive Director

Ohio Peace Officer Training Comrmission

hitps:/opatacniine.inquisigims.com/dashboard!




8121122, 41:57 PM

H O PEACE

TH OFFICE OF HE ATTORNEY

CPOTA Cnlinz

&

This is to certify that

FIC R RAINI G COMMISSI

EMERAL

has successfully met the prescribed program requirements for

Use of Deadly Force and

Legal Guidel es

September 20, 2022
Date: °F

V?S\\

HUWA«W m‘w
Attorney | H.&

Bwight A. Holeomb, Executive Direclor

Olde Peace Officer Training Commission

httpa:/fopotaonline ingquisiglms.comidashboard!

VEQX Mﬂ/y

Vernon P. Stanforth, ﬁwmﬂwmﬂnﬁ
' Peace Officer Training Cormmission

1



of (Completion
I

Fas successfully completed the Pistol - Red Dot Training Course

February 20, 2023

T A Cor "= S =
Adam Cox Evan Mosley

Instructor Instructor



RECOMMENDATION FOR SALARY INCREASE

i 31 1057
DATE: 6/27/2023 @“—jjefz / 550p- (’/ /
TO:  Birk, David M Hﬁ) S )q(’“ﬁ(ﬂ/

The Department Director is responsiole to certify that an smployeg's performance warrants a salary
step increase. T0 accamplish this change ina timely manner, the Department Director needs 1o
complete and return this form and the performance evajuation to the Human Resources Division at
least one week before the date shown in item 7 below. Approval must be granied by the Department
Director and the Human Resources Director before the increase becomes effective.

12 . gzme‘ of E_mp'!oyee. Swanger, 'Jacob 2 f\\’\\qu?
. Classification: Patrol Officer o \%?

3. Union or Non-Union: Upion - Eraternal Order of Palice

4. Present Range and Step: PO1A

5 Recommended Range and Step: PO1.B

6. Date of Last Evaluation: 1/5/2023

7. Date Eligible for Next Increase: 7512023

8. Does the employae's work performar@e jusiify a step increase?

\/ YES NO

9. If NO, please explain on the performance evaluation form, to include what action is being
taken to improve the employee's performance. '

410, If YES and a union member, does the step increase conform with collective bargaining
agreement rquirements {license, certification, or other accomplishment)?

‘/A N/A: There are no requirements for step increases under the collective bargaining
agreement (other than performance)

VES: Please enclose copy of license or cetificaie

NO: Please explain (e.g. license or ceriification not obfained)

b8 -3D
DATE
DATE |

AN




HUMAN RESQURCES

June 30, 2023

Patrol Officer
Police

SUBJECT: STEP INCREASE

Dear|

Congratulations, your department director has recommended your advancementto Salary
Range P01, Step B, which provides a salary of $2,536.41 bi-weekly and $65,946.61
annually.

This increase will be effective July 7, 2023 and reflects your continuing good performance
as an employee of the City of Middlatown.

-
Megan Ellls

Human Resources Manager

Sincerely,

lcs

cc: 201 File

City of Middtetown | Human Rescurces | One Donham Plaza | Micdietown, OH 45042-1901 | 512.425.7934
woaw.cityofmidd i lown. org



THIS FORM O ADM:NISTRATIO

PERFORMANCE APPRAISAL

L
VIIDDLETOWN DIVISION OF POLICE \ 1
IV
EMPLOYEE:—__, POSITION:__Paztnr OKcel
DEPARTMENT: _Idhice DIVISION: B

PROBATIONARY v’ FULL TIME

RATER/T!T!_E:Ssr A. Gbses #n

This written Performance Appraisol is to be completed in accordance with procedures
established by the Division of Police

L s TS Loy b Lo/

Deputy Chief Chief of Police

( Human Resources
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EMPLOYEE EVALUATION INSTRUCTION SHEET
CITY OF IDD N

vave: [

POSITION: Patrol Officer
DEPARTMENT: Police
DIVISION: 0923 Uniform Patrol

reporTING PERIOD: [
REPCORTING TYPE: Mid Probationary Evaluation

PERFORMANGE EVALUATION INSTRUCTIONS
Evaluations must ba based on performance of duties and responsibilities in position description.

Da not consider anything outside of the City wark environment. Evaluation should focus on what the person did, how weul
he or she did it, and how this person coniributed to the mission, objectives, and goals of the City of Middletown and the
department to which they are assigned.

Reviewers should carefully review the immediate supervisor's evaluation to ensure it is accurate, unbiased, and not
inflated. While you cannot direct a supervisor to change their evaluation, reviewers can state that they disagree and

provide comments in Part Vi of this form.

EXPLANATION OF QUALITATIVE RATINGS

Under each evaluation area, there are two statements. The first statement describes satisfactory performance for that
evaluation area. The second statement describes outstanding performance.

OUTSTANDING: performance consistertly exceeds standards in all aspects of evaluation area; rarely equaled; clearly
exceeds position description and supervisor expectations.

EXCEEDS STANDARDS: regularly meets and exceeds normal position requirements: routinely delivers above average
performance.

MEETS STAMNDARDS: regularly meets normal position requirements: average performance: meets position description
duties and responsibilities: no major problems with performanze.

NEEDS IMPROVEMENT: does not ragularly meet standards expected of position: below sverage performance requiring
corrective action on the employee.

UNSATISFACTORY: consistently fails to meet minimumn standards of performance; does not achieve position description
duties and responsibilities. Corrective action is necessary.

Mark N/A in an evaluation area if that area was not observed by the superviscr.
The Overall Rating must be the average of tha 11 evaluaiion areas.

+  For any rating of NEEDS IMPROVEMENT or UNSATISFACTORY, please comment on what specifically needs fo be
improved by the employee and any action plan for making those improvements.

» The Employee Assistance Program is available far employees that may have & problem that is affecting their work
performance.

NON-SUPERVISORY AND SUPERVISORY EVALUATION FORMS CAN BE COMPLETED AND PRINTED FROM THE INTRANET AND
ARE LOCATED UNDER THE FORMS TAB.



PERFORMANCE EVALUATION REPORT
MID-PROBATION

All probationary employees will be evaluated at least two times. The first evaluation will be conducted
the conclusion of one-half of the probation period. This is the purpose of this evaluation.

Specify whether they should be released or what training is needed to utilize them more
advantageously.

Areas to be remarked on should be quaiity and quantity of employee's work, how well they follow
orders and directions, their work habits, initiative, dependability, attendance and ablility to work with
others to get the job done.

Please state employea's weak and strong points.

TO THE EMPLOYEE BEING RATED:

Please check all thaf apply.

_V/ | have besen given the opportunity to read this performance report and comment on its contents.
| have discussed the contents with my supervisor and understand what is expected of me.

| request a review of this evaluation. Please be sure to state your specific reasons.

Date (o/(S/ A7
Date /513

Rater's Signature .55‘ [ Mﬁ

Rater's Position Date

The next performance evaluation will be at the conclusion of the probationary period.

///Z/Jﬁ//W/ b /2 T2
Department Head Date
7525

T b Adi

Human Regdurcés Date




OF CE 3 page 7/7

| fpeven cilge To

Performance Development Plan of Action (Mandatory):
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OFFICER PERFORMANCE APPRAISAL

Unacceptable = 1 point

improvement Needed = 2 points

Meets Standards = 3 points

Exceeds Expectations = 4 points

Outstanding = 5 points

1.

2
3
4
5.
6
7
8
9

Communication Skills:

. Knowledge:

. Decision Making:

. Interpersonal Relations:
Compliance of Rules & Regulations:
. Initiative:

. Attendance:

. Appearance:

_Job Performance:

10. Dependability:

TOTAL:

¥ .2

GRAND TOTAL:

page 6/7

3 pts.
=3 pts.
3 pis.
3 pts.
3 pts.
S pts.
2 pts.
S pts.
____-}___ pts.
;7 pts.
3\ pts.
b. L
b

MP-105E



HUWMAN RESOURCES

February 18, 2024

Patrol O!!cer

Police

SUBJECT: STEP INCREASE

e

Congratulafions, your department director has recommended your advancement fo Salary
Range P01, Step C, which provides a salary of $2.735.13 bi-weekly and §71,113.33

annually.

This increase will be effective January 7, 2024 and reflects your continuing good
performance as an employee of the City of Middletown.

Sineerely,

“M%f% AL~

Megan Elfis
Human Resources Manager

lcs

ce 201 File

n Resources | One Donham: Plaza | Middletown, OH 45042-1901 | 513.425.7934

City of Middletown | Huma
www.cityofmiddletow.org



RECCM DATION FOR SALARY INCREASE

Ho24lgg/
DATE: 1/24/2024 RS /%
TO: Birk, David M /q, 7 {!//3 ;5

The Department Director is respensible to certify that ar employse’s performance warrants a salary
step increase. To accomplish this change in a timely manner, the Department Director needs to
complete and return this form and the performance evaluation to the Human Resources Division at
least one week before the date shown ib item 7 below. Approval must be granied by the Depariment
Director and the Human Resources Director before the increase becomes effective.

Name of Employee: _

Date of Last Evaluation: 71772023
Date Eligible for Next Increase: 1/7/2024
Does the employee's work performance justify a step increase?

1.
2, Classification: Patrol Officer )
,U’l/

3. Union or Non-Union: Union - Fraternal Order of Police /L/L’
4. Present Range and Step: PO1.B ){
5. Recommended Range and Step:  P01.C 5\\6

A
8. ;
7.
3.

[/ YES NO

9. If NO, please explain on the performance evaluation form, to include what action is being
taken to improve the employee's performance.

10. If YES and a union member, does *he step increase conform with collective bargaining
agreement rquirements (license, cerfification, or other zccomplishment)?

\/ N/A: There are no reguirements for step increases under the collective bargaining
agreement {cther than performance)

YES: Piease aenclose copy of license or ceriificate

NQO: Please explain {e.g. license or certification ot obtained)

Zﬁiﬁﬂ/kﬁ%ﬁL/ 27 2%

DEPA ENT DIRECTOR DATE

N s 3oty

HUMAN REEWURCES DATE " !




- EMPLOYEE VALUATION UCTION SHEET
CITY OF MID

POSITION: Patrol Officer
DEPARTIMIENT: Police
DIVISION: 0823 Uniform Patrol
REPORTING PERIOD: 7/7/2023 TO 11712024
REPORTING TYPE: 6.00 Month Evaiuation

PERFORMANCE EVALUATION INSTRUCTIONS
Evaluations must be based on performance of duties and respansibilities in position description.

Do not consider anything outside of the City work environment. Evaluation should focus on what the person did, how well
he or she did it, and how this person contributed to the mission, objectives, and goals of the City of Middletawn and the

department to which they are assigned.

Reviewers should carefully review the immediate supervisor's evaluation to ensure it is accurate, unbiased, and not
inflaied. While you cannot direct a supervisor to change their evaluztion, reviewers can state that they disagree and

provide comments in Part V| of this form.

EXPLANATION OF QUALITATIVE RATINGS

Under each evaluation area, there are two statements. The first statement describes satisfactory performance for that
svaluation area. The second statement describes outstanding performance.

OUTSTANDING: performance consistently exceeds standards in all aspects of evaluation area; rarely equaled; clearly
exceeds position description and supervisor expectations.

EXCEEDS STANDARDS: regularly meets and exceeds normal position requirements: routinely delivers above average
periormance.

MEETS STANDARDS: regularly mee's normal position requirements: average performance: meets position description
duties and responsibilities: no major problems with performance.

NEEDS IMPROVEMENT: does not regularly meet standards expecied of position: below average performance requiring
corrective action on the employee.

UNSATISFACTORY: consistently fails to meet minimum standards of performance; does not achieve position description
duties and responsibilities. Corrective acticn is necessary.

Mark N/A in an evaluation area if that area was not observed by the supervisar.

The Cverali Rating must be the average of the 11 evalugtion areas.

+  For any rating of NEEDS IMPROVEMENT or UNSATISFACTORY, please comment on what specifically needs to be
improved by the employee and any action plan for making those improvements.

. The Employee Assistance Program is available for emnloyees that may have a probiem that is affecting their work

performance.

NON-SUPERVISORY AND SUPERVISORY EVALUATION FORNIS CAN BE COMPLETED AND PRINTED FROM THE INTRANET AND

ARE LOCATED UNDER THE FORMS TAB.



THIS FORM MUST BE RET _RNED TO STRATION IN TEN DAYS

PERFORMANCE APPRAISAL

MiDDLETOWN DIV SION OF POLICE

DEPARTMENT: Rlice DIVISION: AT

REPORTING PERICD: (From) _ O 7-07-23 (o) QI-07-84,

PROBATIONARY FULLTIME e

RATER/TITLE: S@;v. ‘\Dem\g-’\ N o) R

This written Performance Appraisal is to be completed in accordance with procedures

established by the Division of Police

? ¥
Lt udind oA 8 L N PP

Deputy Chief Chief of Police

Hurnian Rescurces




(;D

NAME 20 85
Balance Carried Over From Last Year: R
Holidays _ (s Longevity Days @, Sick Hours _ /(D e vy
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LP - Leave with pay L. - Longevity day
C -CompiEiw S -Sick ) A0 g8 il filta
LW - Leave without pay SF - Sick in Family
FiL - Death in Family W -Vacafion YEARLY TOTALS
NAME H - Holiday SC - Converied sick day
IL - Injury B0 - Birthday
T
oD
NAME ) 204
Balance CGarried Over From Last Year:
Holidays /B L ongevity Days KQ Sick Hours _/Sﬁ,i_ ‘/
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C - Comp/ELw 2F -gi:}; ol
W -L without pay - Sick in Family ‘ .
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H - Holiday SC - Converted sick day




ICER

ARCE APPRAIS page 1/7
i UNACCEPTAEBLE IMPROVEMENT NEEDED MEETS STANDARDS EXCEEDS EXPECTATION OUTSTANDING
@ Written or oral Usually communi- Effectively  orga-
= communications some- | catesin a logical, clear, | nizes and presents oral
% times lack clarity or | and easyto understand | and written information
W appropriate  grammar. | manner in both oral | in a clear and concise
= Listens but interrupts | and written form. Usu- | manner. Consistently lis-
M unnecessarily.  Some- | ally exhibits good lis- | tens well to contrasting
= times is uninterested, | tening/writing skills. information. Considers
M impatient, or unpleas- concerns and feelings
m ant. of public.
@]
COMMENTS: _ _ _
2 UNACCEPTABLE IMPROVEMENT NEEDED MEETS STANDARDS EXCEEDS EXPECTATION OUTSTANDING
Requires frequent Demonstrates Frequently seeks
instruction to accom-  knowledge of commonly & wmaintains a high
plish job tasks. Is un-  used statutes and ordi-  |ayel of knowledge &
% aware offor fails to uti- Mosmmmw.ﬂrﬁoﬂ%ﬂﬂ. m,‘o%mﬁ training. Considered a
. i . e -
m lize aiternate resources DWM:M_M _o_.m,ma LMM:EW source of information.
m or agences. Qmm:_m .M resources & agencies. |5 Pro-active towards
2 maintain or understan Working knowledge of current incidents &
P n_mwunlgmswﬁ.cmmmh 'L all dept. rules, regula-  crime patterns.
~g lations, policies, or pro-  tions, policies & proce-
cedures. Is not current  dures. Keeps abreast of
with criminal rules and  current incidents & crime
procedures. patterns.
COMMENTS:

MP-105E



Umm_wmw PERFORMANCE APPRAISAL

page 2/7

3 UNACCEPTABLE IMPROVEMENT NEEDED MEETS STANDARDS EXCEEDS EXPECTATION QUTSTANDING

Lacking in judg- Adequately evalu- X Thinks ahead and
0 ment & use of common | ates circumstances | acts with decisiveness
m sense. Allows personal | and takes appropriate | & authority. Uses good
M W_om.mo om_m.ﬂ amn_mﬂjm. action. Makes reason- | judgment to make rap-
= voids making decisions | ghle decisions based id, reliable decisions
o or requires assistance for on information avail- ! )
0O routine decisions. Makes . with confidence. Re-
et . able. Makes routine .
% decisions based on pop- decisi o ] lates past solutions to
m ularity rather than fact. ecisions wit 9.‘: SR present situations.
B Makes repeated judg- tance. Perceptions of

mental errors in similar | Situations dre consis-
situations. ﬁ.ﬁm_i:\ accurate.
o \\ T - N
COMMENTS: (o «\w\u.ﬁz,m%bz P2 ) wjéﬁ LE N s Lu B %Wo N =
4 UNACCEPTABLE IMPROVEMENT NEEDED MEETS STANDARDS EXCEEDS EXPECTATION OUTSTANDING
S
M Sometimes insen- Maintains @ good | /] Frequently  dis-
) sitive, making it hard | working relationship with plays sensitivity towards
wm to work around or with | all subordinates, peers & | other’s needs. Strives
ﬂ them. Tendency to | supervisors. Consistently | o maintain & improve
s be overly harsh when | polite and tactful when 1 relations wisubordi-
- dealing with public. | dealing with public. | nates, peers, supervi-
W Disseminates false, | Does not disseminate | gors & public. Discour-
w unsubstantiated, or | false or unsubstanti- | oo¢ dissemination of
A personal  information | ated information about false, unsubstantiated,
£ about others. Publicly | others. Follows chain of | personal informa-
B criticizes others or the | command in work-relat- A
= g tion about others.
— organization. ed areas. L
COMMENTS:

MP-105E



OFFICER PERFORMANCE APPRAISAL

page 3/7

—

5 UNACCEPTABLE IMPROVEMENT NEEDED MEETS STANDARDS EXCEEDS EXPECTATION CUTSTANDING
“ Complains  about ~.| Usually  asserts Readily  adapts
W policies & procedures. | new & changing poli- | to new & changing
= Responds .:mmﬂzm:\ to | cies & procedures with | policies & procedures.
m.w A suggested improvements e initial D . .
B or changes without giv- ittle initial questioning. ncourages otners to
- W ing constructive criti- | Makes every attempt to comply. Exhibits posi-
Y . Mmﬂ:. ﬁoﬁ_ﬁ%”w? nﬂ:m* adhere to existing rules | tive attitude towards
M e counseleg to danhere . B
o ® to rules & regulations, & regulations. rufes & regulations.
S Has received written rep-
M rimand or suspension &
P had grievance for same
denied.
COMMENTS: U
3] UNACCEPTABLE IMPROVEMENT NEEDED MEETS STANDARDS EXCEEDS EXPECTATION QUTSTANDING
i
Avoids  police-re- Usually undertakes |, Investigates  be-
lated activities. Limits | & completes necessary | yond  the obvious.
involvementtoassigned | actions. Develops cases | Strives for self improve-
= tasks. Discourages oth- | from observed activity. | ment. Consistently
e ers from taking initia- | Exhibits level of initiative | maintains a high level
m tive. Does not properly | consistent with that of | of self-initiated activity.
m follow up observations | their peers. Recognizes  problem
& situations. areas and takes proac-
tive measures.
COMMENTS: —

MP-105E




O IKLRP page 4/7
7 UNACCEPTABLE IMPROVEMENT NEEDED MEETS STANDARDS EXCEEDS EXPECTATION OUTSTANDING
Displays  pattern Consistently arrives Consistently  pre-
of tardiness or failure to | for work at the assigned | pared & available for
“ report to assigned place | time & place, ready for | work prior to assigned
m ready for duty/or leaving acw\_. mm_.:o:_)m oﬂ_,. n_:w time. Uses minimal sick
: until properly relieved. . )
M before properly relieved. s Ircdtorate amount time barring extended
= Fails to accumulate sick .
k1 . 3 of sick time while con- | iness.
B leave without proper
i~ . e s tinuing to accumulate
g justification. Frequently | i
) .. time over the period of
requests time off at the , .
: ) evaluation, barring ex-
ast minute. tended illness.
COMMENTS: W lisseel 2 Dmm».ml dve dy Stopness . .
UNACCEPTAELE IMPROVEMENT NEEDED MEETS STANDARDS EXCEEDS EXPECTATION OUTSTANDING
’
Dress & appear- Dress & appear- Consistently pres-
ance are unkempt. | ance are neat & ap- | ents a neat polished
- Equipment is not main- | propriate  within  De- | appearance. Extra care
M tained orworn properly. | partmental standards. | is taken in maintain-
M Needs to be prompted | Keeps equipmentclean | ance of equipment &
mm to maintain  appear- | & properly worn. gppearance.
A,
iy gnce.
w1
COMMENTS:

MP-105E
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page 5/7
9 UNACCEPTABLE IMPROVEMENT NEEDED MEETS STANDARDS EXCEEDS EXPECTATION CUTSTANDING
~
Does just enough Usugally performs A\_ Performance level
- to get by. Sporadic | at the average level of | exceeds output of co-
O quantity of work. Qual- | peers regarding qual- | workers, while maintain-
M ity lacking. Reluctant to | ity/quantity of work. Ig- 1 ing high quality level.
= improve  performance. | Nores no aspect of ?.m; Consistently recagnizes
% Slow/apathetic in recog- duty. mumr_w_ﬁm._p_hmwwﬁ _ﬂr hazards & criminal activ-
M nizing hazords & crime .M_mﬂ_@%:,ﬁ SKis ﬂmn | fty. Implements appro-
X patterns. Exhibits little in- | ooy [CCOINIEES MU prigte action. Effeciively
[N R . ards & crime activity/ .
o vestigtating skills, merely | Gotermines appropriate analyzes crimes, makes
mw. takes reports. Unable to | o rse of action. Main- mz..n_m_uﬂr m:n_cimw. Main-
maintain control during | {ains calm & self contro! | TAINS calm & self control
stressful situations. in nearly oll situations. in extreme situations.
COMMENTS: V.Wm! L onks ey hrepee Pw flomuk '
UNACCEPTABLE IMPROVEMENT NEEDED MEETS STANDARDS EXCEEDS EXPECTATION QUTSTANDING

DEPENDABILITY

Often late in com-

pleting  assignmenfs.
Has difficulty following
instructions.  Creates
burdens on others by
avoiding responsibility
& duties.

Consistently com-

pletes assignments on
time with minimal su-
pervisory
Asks for

when necessary. Ac-

prompting.
clarification
cepts alternate work
assignments & accepts
burdens caused by

shortage of personnel.

=

Can be relied

upon to complete any
tasl with little or no
supervision. Assesses
potential problems &
takes appropriate ac-
tion without supervi-
sion. Able to take on

new or complex tasks.

COMMENTS: (smﬁmw m\.&ﬁwmik@w@m\ ﬂ%ﬁ G5 seusgen  olbietr
=~ dg

MPp-105E



OFFICER PERFORMANCE APPRAISAL page 6/7

Unacceptable = 1 point
Improvement Needed = 2 points
Meets Standards = 3 points
Exceeds Fxpectations = 4 points

Qutstanding = 5 points

1. Communication Skills: \3 pts.
Knowledge: 3 pts.
Decision Making: 7{ pts.

. Interpersonal Relations: 4 pts.
. Compliance of Rules & Regulations: 3 pts.
Initiative: '4 pts.

. Attendance: pts.

. Appearance: pts.

O e N o U A W N

. Job Performance: pts.

T
%
¥
10. Dependability: f pts.

TOTAL: 36 ots.

X .2

I~
GRAND TOTAL: /s Q

NipP-105E



OFFICER PER PPRAISAL page 7/7
Performance Development Plan of Action (Mandatory): _I ouee C4€ 20

Ex0apo ] Puoten s WITH Vociipy Y ATrewolv? Tt s 5. LEams MoRE

pseioty T AP IEY AN oo colhe {2 HEw D@ﬂ’-f,r.‘-l tari 7 i T4 5 P,

Career Development (Mandatory): _\ wewp Eesumens € TO £ 3P0 172

MY RESAuN TR By PEemir O i géeam MERDBEL _ApL MHePpeeq [fx

b Yipumesen Dywn T Cin

W e i
C..Z;"r-:'i‘. mmmg}aﬁuﬂﬁA = D& )07/&%

Evaluating Supervisor Date

Superior Officer’'s Comments:

(Please check one box)

| have read this Performance Appraisal and fully understand its comments.

| request a review of this Perfermance Appraisal based on:

)1/ 0¢)
Date

MP-105E



F APPRECI TI N

FOR 1 YEARS OF SERVICE

In recognition to your dedicated service to the City of Middletown

| / A
Meggan Ellis

Paul Lolli

City Manager Fuman Resources

Managery



HUMAN RESOURCES

July 5, 2024

Patrol Officer
Poiice

SUBJECT: STEP INCREASE

Dear-

Congratulations, your department director has recommended your advancement to Salary
range P01, Step D, which provides a salary of $2,863.41 bi-weekly and $74,448.61

annually.

This increase will be effective July 7, 2024 and reflects your continuing good performance
as an employee of the City of Middletown.

Sincerely,

ce! 201 File

City of Middletown | Human Resources | One Donham Plaza | Middletewn, OH ARD42-1901 | 513.425.7934
ww, cityoimiddietown.org



RECOMMENDATION FOR SALARY INCREASE

§ 2s.7190 2@
DATE: 6/14/2024 H LS Bdl

TO:  Birk, David M A 74,0448 L!

The Department Director is responsible to ceriify that ar employee's performance warranis a salary
step increase. To accompilish this change ina timely manner, the Department Director needs to
complete and return this form and the performance evaluation to the Human Resources Division at
least one week before the date shown in item 7 below. Approval must be granted by the Department
Director and the Human Resources Director before the increase becomes sffective.

Name of Employee:

Classification: Patrol Officer

;ﬁg&

Union or Non-Union: Union - Fraternal Order of Police ﬂj\j“ \ \/)9\
Present Range and Step: PO1.C /Q\\Qh
Recommended Range and Step:  PO1.D

Date of Last Evaluation: 117/2024

Date Eligible for Next [ncrease:  7/7/2024
Does‘thy,p'loyee's work performance justify a step increase?
Y

ES NO

LN e o N

9. If NO, please explain on the performance avaluaton form, to include what action is being
taken to improve the employee's performance.

0. If YES and a union member, does the step increase conform with collective bargaining
agreement rquiremeants (license, certification, or other accomplishment)?

v/ NJA: There are ne requiremenis for step increases under the coileciive bargaining
agreement (other than performance)

YES: Please enclose copy of license or certificate

NO: Please explain (e.g. license or certification nof abtained)

%/ v/ &éﬁ/%%

DE ENT DIRECTQR DATE
ua Felajod
ES DATH [

HUMAN R‘Eﬂaum



THIS FORM MUST BE RETURNED TO ADMINISTRATION IN TEN DAYS

PERFORMANCE APPRAISAL

WMIDDLETOWN D ON OF POLICE

EMPLOVEE_ posimioN:  Pateol OS5 1ceR

DEPARTMENT: Fe\e.e DIVISION: " Papol
REPORTING PERIOD:  (From) O1-07- St (to) OT- O7-Q k-
PROBATIONARY FULL TIME v

| \\
RATER/TITLE: .—-’5‘&: (\_\j_,—-—’fa@/rﬂ:m;q_ gom fry

This written Performance Appraisal is to be completed in accordance with procedures
established by the Division of Police

DC. bl TSR Gl "%

Deputy Chief
PEHY 7/ i

~7
/ / //ff;é?]f;if( é/)

I
[—tl/Jman Resources




M EMPLOYEE EVALUATIO | STRUCTION SHEET
CITY OF MIDDLETOW

nae: |

POSITION: Patrol Officer
DEPARTMENT: Police
DIVISION: 0923 Uniform Patrel
REPORTING PERIOD: 1/7/2024 TO 7712024
REPORTING TYPE: 6.00 Month Evaluaticn

PERFORMANCE EVALUATION INSTRUCTIONS
Fvaluations must be based on performance of duties and responsibilities in position description,

Do noi consider anything outside of the City work environment. Evaluaticn should focus on what the person did, how well
he or she did it, and how this person coniributed to the mission. objectives, and goals of the City of Middletown and the

department to which they are assigned.

Reviewers should carefully review the immediate supervisor's evalustion to ensure it is accurate, unbiased, and not
inflated. While you cannot direct a supervisor to change their evaluation, reviewers can state that they disagree and

provide comments in Part VI of this form.

EXPLANATION OF QUALITATIVE RATINGS

Under eact evaluation area, there are two statements. The first statement describes satisfactory performance for that
evaluation area. The second statement describes outstanding performance.

OUTSTANDING: performance consistently exceeds standards in ail aspects of evaluation area; rarely equaled; clearly
exceeds position description and supervisor expectations.

EXCEEDS STANDARDS: regularly meets and exceeds normal position requirements: routinely delivers ahove average
performance.

MEETS STANDARDS: regularly meets normal position requirements. average performance: meets position description
duties and responsibilities: no major problems with performance.

NEEDS IMPROVEMENT: does not regularly meet standards expected of position: below average performance requiring
corrective action on the employee,

UNSATISFACTORY: consistently fails to meet minimum standards of performance; does not achieve position description
duties and responsibilities. Corrective action is necessary.

Mark N/A in an evaluation area if that area was not observed by the supervisor.
The Overall Rating must be the average of the 11evaluation areas.

For any rating of NEEDS IMPROVENENT or UNSATISFACTORY, please comment on what specifically needs to be
improved by the employee and any action plan for making these improvements.

»  The Employee Assistance Program is available for employees that may have a problem that is affecting their work
performance.

NON-SURERVISORY AND SUPERVISORY EVALUATION FORMS CAN BE COMPLETED AND PRINTED FROM THE INTRANET AND
ARE LOCATED UNDER THE FORMS TAB,



NAME PD

Balance Carried Over From Last Year:

Holidays /3 Longevity Days 69

Sick Hours /7<%

2044
v

1l2|3l4)5|6|7]8]|9]10

VAC | LONG | HOL SICK AEC
i SICKHRS

vH AN g

el % . }D’)’L/ i

¥\ FEB

3 Wl v ]8’7{ 4

x\ mar

¥, w_ v W |Li£’} v

O AR

VJ 1t W’ ;’Sif V;‘E‘.

MAY

JUN

JUL

AUG

SEP

QCT

NOV

DEC

NAME

LP - Leave with pay

- Longevity day

LW - Leave withoLt pay

SF - Sick
FL - Death in Famiy jok In Pamily

8C -~ Converted sick day

YEARLY TOTALS
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cEr ERF

E APPRAIS

Unacceptable = ] point

[mprovement Needed = 2 points

Meets Standards = 3 points

Exceeds Expectations = 4 points

Outstanding = 5 points

1. Communication Skitls:
2. Knowledge:
3. Decision Making:

4. Interpersonal Relations:

5. Compliance of Rules & Regulations:

6. Initiative:
7. Attendance:
8. Appearance:

2. Job Performance:

10. Dependability:

TOTAL:

X .2

GRAND TOTAL:

3 pis.
-
>

pts.

3 pis.

pis.

ke pts.

4_’ pts.

S pts.
= s
% pts.
l{' pts.
3"5—‘ pts.

page 6/7
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Superior Officer’s Comments

Fand fy

by understand s CoOmments,
I request g review of this Performance Appraisq

I'based on:
ColPers 22 4
B B Date
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713724, 313 PIg GPOIA Cnlina

OHIO EACE  FFICER TRAINING COMMISSION
&
THE OFFICE OF THE ATTORNMEY GENERAL

“This is ro certify thar

has successtully mek the prescribed program requirements for

Roll Call Refresher - Veterans In Crisis (CPT Credit)

lune 07, 2024

ot~ Moo 6, G2 e

=" Dave Yokt Vatnon P wﬁumuz? Om_ios
Ohio Aogéy Geneel 4 M ' & Chin Peace Offcer Taining Commission

.
Thomas Ghunlan, BExecutive Dictectar
Ohilo Peaze Oificer Thaining Commisslon

tips:fopotashline. Inquisickmz som/dashboard?

Lo e = == ']



BA13024, 3:13 PM CHFOTA Onfine

OH O PEACE OFFICER TRAINING COMMISSION
&
THE OFFICE OF TH ATTORNEY CENERAL

This is to certify that

has successfully met the prescribed program requirements for

2024 CPT - NIBIN Overview Course

lune 07, 2024

WE@N\\ N, € G2 D

Diave Toke Vernon B Stanforth, Chatepetson
Ohio Anomply Genemt m . N * & Chio Peace Offfeer Training Commission

Thomas Quinlan, Executive Director
Ghio Peace Officer Thaining Commission

hitpsfapotaoning Inquisigims.comldashbaand/
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QPSTA Onlne

OHIO PEACE O FICER . NI G COMMISSION

&

r OFFICE OF THE ATTORNEY GENERAL

“This is to certify that

has successfully met the prescribed program reguirements for

Ethics and Professionalism Courss

June 07, 2024

AN

%&\ \o.. & T2

U».Em_..n ﬂmqﬂm:ﬂ. mﬂpnﬁan%. ﬁru{mn:
Chio Atton v Geners) WN. : N : & Ohio Pence Officer Training Commission

,
Thomas Quinlan, Executive Direcor
Ohio Peace Bficar Training Commission

Hlips HopalsaniineJnguiigtms comfdashboard!
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O 10 PEACE OFFICER  RAINING COMMISS ON
&
THE OFFICE OF THE ATTORNEY GENERAL

This is to certify that

has successfully met the preseribed program requirements for

CPT 2024 - Responding to Mental Health [ssues

August 27, 2024
Mve Lot N 6 ER
7 Daee Yok Vernon P, Stanforth, Chadpetson
Olvdo Actorpdy Genaral 7 N ' mm“ Olito Peace Officer Training Commission

Thormas Quintan, Executive Disector
Ohio Peace Qficer Tratning Commission



OHIO PEACE OFFICER ] NING COMMISSION

&

THE OFFICE OF THE ATTORNEY GENERAL

This is to certify that

has successfully met the prescribed program requirements for

Legal Updates 2024

August 26, 2024

Dse lot Nor 6. G|

Vernoo B Sranforth, Or?o.;

€~ Dave Yobs
Ohin Amardy Geneml m ; . m ' & Ohio Peace Officer Training Conmission

.
“Thomas Quinlan, Executive Direcear
Okia Peace Oficer Training Commission




OHIO PEACE OFFICER TRAINING COMMISSION
&

THE OFFICE OF THE ATTORNEY GENERAL

"This is to certify that

has successfully mer the prescribed program requirerments for

2024 CPT - Victims' Rights - Marsy's Law

August 26, 2024

y@@%\l e & EN._%

7 Dave Yokt Vernon B, Stanforth, n.r sat
Ohio Arorpdy General Ohto Peace Offcer Tratning Oaﬂamm_on
ﬁ.u\\vmm@._ﬁ% &

Thomas Quinlan, muanﬁﬁn Uﬁsﬂom
{Ohio Peace Glficer Training Commission




OPOTA Cnline

6113124, 313 Pl

O 10 EA

CE OFFICER TRAINING C MMISSION
&
THE OFFICE OF THE ATTORNEY GENERAL

This is to certify that

has successfully met the prescribed program requirements for

roll Call Refresher - Veterans in Crisis {CPT Credit)

June 07, 2024

Vernon T Stanforth, Chal
Ohio Peuace Officer Training Comimission

Ohio Atworpdy General '
& ﬁh\\&wﬁ L
Thomas Quinlan, Executive Director
Ohio Peace Officer Training Commission

1

m._zvmu_.._qnoﬁo:_,_:m..__._m_:w.ﬁ_am.noqzamm_.acma_.



BI13/24, 313 PM GPOTA Online

OHIO PEACE OFFICER TRAINING COMMISSION
&

THE OFFICE OF THE ATTORMEY GENERAL

This is to certity rhac

has successtully met the prescribed program requirements for

2024 CPT - NIBIN Overview Course

lune 07, 2024

Ww@a‘m&\ o 6 2|
Vernon F. Stanforch, Chabgebson

Dave Yokt
Ohio Arcorpdy General N ; N * & Ohia Peace Oficer Training Commission

.
Thormas Quirfan, Execurive Director
Ohio Peace Officer Training Copsmissivs

= oard}
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713424, 313 PM

OHIO PEACE OF 1CER NING O ISSION

THE OFFICE OF THE ATTORNEY GENERAL

This is to certify that

uccessfully met the prescribe prograrn requirements for

hass

ethics and profassionalisim Course

june 07, 2024

Vernon B Sranforth, Ch
Ohio Peace Officer Tralning Commission

Dave Yg5t
Ohio Atcorgdy General ‘%

Thomas Quinlan, Executive Directar
Ohio Peace Officer Trairing Commission

ﬁﬂm&oﬂRmo_._..im._:mc.ﬂm.ﬁ_amhGBEmm.:cumﬁ
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OHIO P CE OFFICER TRAINING COMMISS ON
&
TyE OFFICE OF THE ATTORNEY GENERAL

This is to certify that

has successfully met the prescribed program requirements for

CPT 2024 - Responding to Mental Health issues

August 27, 2024

Dpee et NS TR
Version P, Stanforth, Charpebson

Dave bt
Chio >H@N General N / mw. ) & Ohio Peace Officer Training Commission

Thormas Quinlan, Executive Direciar
Ohio Poace Officer Trainiag Commission




OHIO PEACE OFFICER TRAINING COMMISSION

THE OFFICE OF THE ATTORNEY (GENERAL

This is to certify that

has successfully met the prescribed program requirernents for

Legal Updates 2024

August 26, 2024

Vernon It Stanforth, Chat
Ohio Peace Officer Tralning Commission

l\@wm\l,\»@\\\;\\
Dave Yehs

Ohio PQWW\W General

Thomas Quinlan, Txecutive Director
Othio Peace Officer Training Comumission



OHIO PEACE OFFICER TRAINING CO. 55TOMN
&
THE OFFICE OF THE ATTORNEY GENERAL

‘This is to certify that

has successfully met the prescribed program requirements for

2024 CPT - Victims' Rights - Marsy's Law

August 26, 2024

V«Q@N&Y N\ 6 SR e

€ Dave Yol Vernon P m,nﬁumnnnF ﬂrp{mcn
Ohio Atrorpdy General ﬂmN\ m"r_ ‘ Mm hio Peace Officer Tiaining Commissien

Thomas Quinlan, Bxecutive Director
Ohio Peace Officer Training Commission
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1O PEACE OFFICER TP AINING COMMISSION
&

THE OFFICE OF THE A RNEY GENERAL

this is 1o cerrify that

has suceessfully mer the prescribed program: requiremicnts for

Responding to Sexual Assauit Course

April 28, 2024

5& bt Vernon I Stanforil,, Qupfmﬂwmou
Ohio Attorpéy General /¥ g " N Ohio Peace Officer Training Gommission

Themas Quinlan, Bxecutive Direcror
Qhio Peace Officer Training Commission

hitps:ffopataoalin m.:ﬁcmmﬁ_am.noa&mm_._com%

1



4/29/24, 3.08 PM OFOTA Onling

OHIO P Ct OUFFICER TRAININ CoO SSION
&

THE OFFICE OF THE ATTORNEY GENERAL

This is to cerrify thar

has successFully mer the prescribed program requiremnents for

Biological Evidence Collection for Sexual Assaults Course

April 27, 2024
e Lot~ Y TN
C Vave Yokt Vernon P, Stanforeh, Ch
Ohio Attorpéy Geneal

<tion
Dﬁ ) Ohio Peace Officer Tiaining Commtission

Thorrias Quinlan, Executive Direetor
Qhig Peace Officer .HWE..EW Commission

r:um”_._.o_uuao::.:m.m:acmm_ﬂam.noﬁ.im shhoard}



4/28/24, 3.05 PM

QPCTA Onlina

OHIO  ACE OFFICER TRAIN NG COMIAISSION

k% r.-.rU

&

THE OFFICE OF THE ATTORNEY GENERAL

has successfully

This is to certity char

et the prescribed program requirements for

BCI Lethal Use of Force and OIS Investigations Course

Dhee it

< Dave Yok
Ohio Artorndy General

itps:tfopstacnline.nquisiglms.comidastnoard/

April 27, 2024

N € G

Vernon B Sanford, D—Ermkmo:

WNn : N f & Ohio Peace Officer Training Commission

‘Thomas Quirilan, Executive Ditector
Ohio Peace Officer Tralning Commission
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January 24, 2024
OnoT

[part in locking

ifie officers invotvet, &5 they agted on BCI
L tfiz department. You worked
ctions are

For aiding in the officer involved shooking &
Lo the crime sceng, collection of evidence, gransporting and sittiig with
to begin their srestigation. You siowed o high level of dedication to each other an
anding performance of duty, your a

tirelnssEy and effectively to get the job done. Becarse of your outst
commendable.
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HUMAN RESOURCES

January 31, 2023

Patrol Officer
Police

SUBJECT: STEP INCREASE

Dear

Congratulations, your departmentdirector has recommended your advancement fo Salary
Range P01, Step E, which provides a salary of 52,998.38 bi-weekly and $77,957.98
annually.

This increase will be effective January 7, 2025 and reflects your continuing good
performance as an employee of the City of Middletown.

Sincerely,

Megan Ellis
Human Resources Manager

fcs

oGt 201 File

City of Middietown | Human Resourcas | One Donham Plaza | Middletown, OH A5042-1901 t 513.425.7934
www.cityofmidaietown.org
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RECOMMENDATION FOR SALARY REASE

e . M
DATE: 12/29/2024 o 997 5%

TO: ]’-'_-:5\(—\ /U@lg.w"\ l/;‘( 77; 0{(’;—} lq%

The Department Direcior is responsible to ceriliy that an employee’s performance warrants a salary
step increase. To accomplish this change in a timely manner, e Depariment Director needs o
complete and return this form and the performance evaluation ‘o the Human Resources Division at
least one week before the date shown in fiem 7 below. Approval must be granied by the Depariment
Director and the Human Resources Director before the increass hecomes effactive.

Name of Employes: _

1.

2. Ciassification: Patrol Officer

3. Union or Non-Union: Union - Fraternal Crder of Folice
4. Present Range and Step: PO1.2

5. Recommended Range and Step: PO\ =

6. Date of Last Evaluation: 07/07/2024

7. Date Eligible for Next Increase:  01/07/2025

8. Does the employee's work performance justify a step increase?

v ves NO

9. If NO, please expiain on the performance evaluation f>'m, to include what action is being
taken to improve the employee's performance.

10. f YES and a uition mempuer, does the step increase conform with collective bargaining
agreement rquirements (license, certification, or other accomplishment)?

N/A: Thare are no requirements for step increases under the collective hargaining
agreement {other than performance)

I/ _ YES: Please enclose copy of license or certificate

_ NO: Please explain (e.g. license or ceriification ~ot obtained)

KOWM /225

ENT DIRECT ) DATE
j ﬁ ﬁk] c?/ 3

HUNAM R RE URCES DATE 7/

y149Y A



THIS FORM MUST BE RETURNED TO ADIMINISTRATION IN TEN DAYS

PERFORMANCE APPRAISAL

MIDDLETOWRN DIVIS ON OF POLICE

EMPLOYEE:__ POSITION:  Pazeot. O Meet

DEPARTMENT: _ 1olice DIVISION: 40/,

REPORTING PERIOD:  (From) O 7-07 -394 (to)  Of-07-25

PROBATIONARY FULL TIME e

7

RATER/TITLE: %Aﬁ majﬁ@@ 66?

This written Performance Appraisal is to be comgleted in accordance with procedures
established by the Division of Police

// AP / //)//

ep Chle Chief of Pohce
ZW b,

!rnan Resources




-0 EMPLOYEE EVALUATION INSTRUCTION SH ET
CITY OF MIDDLETOW

POSITION: Patrol Officer
DEPARTMENT: Police
DIVISION: 0923 Uniferm Patrol
REPORTING FERIOD: 07/07/2024 TO  M/OT/2025
REPORTING TYPE:; 6.00 Month Evaluation

PERFORMANCE EVALUATION INSTRUCTIONS
Evaluations must be based on performance of duties and responsibilities in position description.

Do not consider anything outside of the City work environment. Evaluaticn should focus on what the person did, how weil
he or she did it, and how this person contributed to the mission, cbjectives, and geals of the City of Middletown and the

depariment to which they are assigned.

Reviewers should carefully review the immediate supervisor's eveluation to ensure it is accurate, unbiased, and not
inflated. While you cannet direct a superviser fo change their evaluation, reviewers can state that they disagree and
provide comments in Part VI of this form.

EXPLANATION OF QUALITATIVE RATINGS

Under each evaluation area, there are iwc statements. The first statement describes satisfactory performance for that
evaluation area. The second statement describes outstanding performance.

OUTSTANDING: performance consistenily exceeds standards in all aspects of evaluation area; rarely equaled; clearly
exceeds position description and supervisor 2xpectations,

EXCEEDS STANDARDS: regularly meels and exceeds normal position requirements: routinely delivers above average
performance.

MEETS STANDARDS: regularly meets normal position requirements: zverage performance: meets nosition description
duties and responsibilities: no major problems with performance.

NEEDS [MPROVEMENT: does not regularly meet standards e:pected of position; below average performance requiring
corrective action on the emplayee.

UNSATISFAGTORY: consistently fails to meet minimum standards of performance; does not achieve position description
duties and responsibiiities. Corrective action is necessary.

Mark N/A in an evaluation area if that arez was not observed by the supeivisor.

The Overal; Rating must be the average of the 11 evaiuation areas.

+ For ary rating of NEEDS IMPROVEMENT or UNSATISFACTQRY, please comment on what specifically needs to be
improved by the amployee and any agtion plan for making those improvements.

+  The Employee Assistance Program is available for employses that may have a problem that is affecting their work
performance,

NON-SUPERVISORY AND SUPERVISORY EVALUATION FORMS CAN BE CONMPLETED AND PRINTED FROM THE INTRANET AND
ARE LOCATED UNDER THE FORMS TAB.
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NAME ' 20 &3
Balance Carried Over From Last Year: -
Holidays lo Longevity Days Sick Hours _ (D> vV
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LW - Leave without pay SF - Sick in Family
EL - Death in Family V- Vacation YEARLY TOTALS
NAME H -Holiday 3C - Converled sick day
L -Infury BD - Birthday
NAME 204
Balance Carried Over From Last Year: :
Holidays /cé) Longevity Days Sick Hours f/’f/ 4
3 T4l 15]16] 17]18] 18| 20| 21| zz| 23] 24| 25] 28] 27| 28 20| 30| 31 || ViF | @S | WOt | O | i
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OFFICER PERFORMANCE APPRAISAL

Unacceptable = 1 point

Improvement Needed = 2 points

Meets Standards = 3 points

Exceeds Expectations = 4 points

Qutstanding = 5 points

1.

2
3
4
2.
6
7
8
@

Communication Skills:

. Knowledge:

. Decision Mcking:

. Interpersonal Relations:
Compliance of Rules & Regulations:
. Initiative:

. Attendance:

. Appearance:

. Job Performance:

10. Dependability:

TOTAL:
% .2

GRAND TOTAL:

F\xw\ﬁ\ﬁwﬂ\wusw NGNS

N
N

pts.
pis.
pts.
pis.
pts.
pts.
pts.
pts.
pfs.

pts.

pts.
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Performance Development Plan of Action (Mandatory): X jewea gase 70

s o Sl <oy T£AR, S, O Ae 1 See S Cun et hid

ATy pCED% ANG _ junsl e, | (i (3¢ T A0emisac b S

a

Career Development (Mandatory): 1 fuwwer Ok o exfun ot fuocenbe

forit USE W AS lnEl ps X% (TR DreT ke, G0 E BT 4y g MAZCS.

gt T 1-16-15

aluating Supervisor Date

Superior Officer's Comments: /L Ve on\y Supesvised ’Mx-
Yrvonths . Doring Hat koe Je bus heon  an cicellad offred and exeed

1v1 ;aem/] RHTAS, /Q;nmq hed hwe 45 4 ,’)A?Jh'cf f@'@f (Z g)&@_) e Vs lwev \V'ML{{:"

M Gevert | e S, g\"-h,mk'm& Ahmy's c?di‘ﬂ!?b renshuche i l,,a;wf(;( e %
A Plegu® o e on My Sheb

(Please check one box)
E/l have read this Performance Appraisal and fully understand its comments.

[ 1 Irequest a review of this Performancz Appraisal based on:

/1 a] 2%
Date

Employee’s Signature
MP-105E
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0P E OFFICER TRAINING COMMISSION
&
THE OFFICE OF THE ATTORNEY GENERAL

This is to certify that

bias successtully mer rhe prescribed program requirements For

Impacting Narcotics in Chic Course

March 08, 2024

Ut~ Ve 6 LZIAN

Uu«d,@.a z.«ﬁ_.:cw._v.wE:?w_“_r Quurwkmon
Ohio Aucrpdy General % N : mw Ohio Pexce Officer Training Commissicn

Thomas Quindan, Executive Director
Ohio Peace Officer Training Commission
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OFOQTA Online

PEACE OFFICER. TRAI IN CO MISSION
&
THE OFFICE OF THE ATTORNEY GENERAL

This is to certify that

has successfully mer the prescribed program requirements for

Human Trafficking Course

lanuary 14, 2024

?ﬁ%.\\ /D?zm 6 B fon

Uwﬁmum <n§oﬂﬁmﬂnmnnmr Ownvmmmwmnb
Ohio Attorpdy General mN. ; .N * m Ohio Peace Officer Training Commission

‘Thomas Quinlan, Fxecurive Director
Ohio Peace Officer Trining Conrmission
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OFOTA Online

10 P CE OFF CER HW>HZ NG CO MISS ON

THE OFFICE OF THE ATTORNEY GENERAL

This is to certify that

has successfully met the prescribed program requirements for

Crisis Interyention Course

January 11, 2024

VK? Ut Mo 6 B2 [

[ Bave YAt Vernon B Stanforth, OruanN.mo:
Ohio Arcorpdy General N ; N ' ﬁ Okio Peace Officer Training Commission

Thomas Quinlan, Executive Director
Ohio Peace Officer Training Comumission
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OHIO PEACE OFFICER TRAIN G COMM § TION
S

THE OFFICE OF TiiE ATTORNEY GENERAL

This is to certify that

ents for

has successfully met the prescribed program requiremne

Critical Thinking in Use of Force Situations Course

iarch 06, 2024

6 G2 |

Vernon I Suanforch, Ch 501
Ohio Peace Officer Training nn mmission

Othio Actor] .W.Dnﬂnn& m. m ' N

Thomas Quinlan, Execurive Director
Ohis Peace Otficer iz aining Commissian

ard]
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Has successfully completed the Fall In-Service Training
{Legal Updates, OIS Debriefing, Taser Re-Certification, and Range Qualitications) — 8 Hours

rakd

November 1, 2023

Lt. gt Tt

Training Coerdinator






