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OPOTA Course Catalog How-to Guide

OHIO PEACE OFFICER TRAINING ACADEMY

Course Catalog

Find the training you need. Build the skills that matter.
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© Search courses

248 courses found w'
REFINE RESULTS

FILTER COURSES 73
< >  Today November 2026 NEXT ON THE CALENDAR
Category Upcoming training
SUN MON TUE WED THU FRI SAT
All categories »
1 2 3 4 5 6 7 Nov  Crime Scene Reconstruction
Course date range Crime Scene Crime Scene Crime Scene Crime Scene Crime Scene 2 Level Il (40 Hrs)

[ Nov 2 - Nov 6, 2026 >

Starts on or after Level Il (40 Hrs) Level Il (40 Hrs) Level II (40 Hrs) Level Il (40 Hrs) Level 11 (40 Hrs)
4 OPOTA - London: Main Campus
dd =) Ethics and Modern Report Modern Report Modern Report Modern Report o ondon in t-amp
mmy/dd/yyyy Professionalism Writing Writing Writing Writing » 5 training types
(1-5) (8 Hrs))
+7 more +7 more +8 more +6 more
Through Pp— = === S =
Nov Ethics and Professionalism (1-5)
mm/dd/yyyy [m] 8 9 10 1 12 13 14 2 (8 Hrs.)

Instructional
Skills (56 Hours)

Instructional
Skills (56 Hours)

Instructional
Skills (56 Hours)

Critical Incident
Leadership for
Patrol

Instructional Instructional EN
Skills (56 Hours) Skills (56 Hours) s N

Facility / location

Operations (8 | Interacting with Critical Incident
All facilities v Hrs) Special Needs Leadership for
o | Populations: Patrol
Instructional Adult Autism Operations (8 > Py
Skills (56 Hours) Spectrum Hrs) 5 training types
Co Disorder (8
Overview

The OPOTA Course Catalog allows agencies and officers to easily locate upcoming OPOTA-hosted courses and
CPT-approved classes offered by external agencies. When you access the page, you will see navigation tabs at
the top and a course calendar that provides a quick visual layout of all scheduled training. You can view courses
in three primary ways:

1. Calendar View:
e Each course appears as an event on the calendar.

e Clicking an event opens full course details, including dates, instructional hours, location, tuition,
description and the number of available seats.

e This is the quickest way to see what is happening on a specific date or during a particular week.
2. List View:

e Clicking “List” on the right-hand side displays upcoming classes in chronological order.

e This allows you to browse without having to search the full calendar.
3. Map View:

e Selecting “Map” shows the locations of upcoming courses plotted on a map of Ohio.

e This helps you find courses near your location.

This catalog structure helps officers and administrators quickly identify relevant training opportunities,
determine which category the courses fall under and view the number of hours approved for CPT.
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How to submit training for CPT preapproval
and posting to the OPOTA Course Catalog

(Note: A red asterisk denotes a required field)

Select the “Submit Training” tab

. ANDY WILSON
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STEP 1: Requester

Select an organization type v

Select an organization type

Law enforcement agency, government ag ~ REQUESTER

Private training entity or other entity not Wh() iS I'equesting preapproval?

e Identify the organization and primary contact for this training.

1. Select “lam a” and
choose the option that lama*
best describes your

ot Law enforcement agency, government agency, or qualifying nonprofit law enforcement or v
organization. gency, g gency, or qualifying nonp

2. Enter the name of the Agency or organization requesting preapproval*
agency/_orgamzatlon OPOTA Police Department
requesting preapproval.
3- Enter the primary Primary contact name*
contact’s name, email ,
John Smith
address and phone
number.
p i " Primary contact email* Primary contact telephone*
4. Select “Continue.
J.Smith@CityPD.gov (123) 456-7890
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STEP 2: Training STEP2 OF 6
L TRAINING
1. Select the box confirming . . .
that the training is Describe the training
CPT-related. Add the course details, dates, and any requested CPT credit.
2. Select the CPT Category
and enter the number of o
hours. o
This training is CPT related
e |f the course falls Select active CPT categories and requested hours when preapproval credit is needed.
under multiple
categories, select e
“Add another Requested CPT credit
CPT Category‘ Select each applicable category and enter whole or quarter-hour increments.
3. Complete the training
information: CPT category * CPT hours *
e Training name (this Mandatory v 2 ‘ Remove ‘

appears publicly;
please check spelling
and accuracy).

* Indicate if the training Assignment-Based v 6 ‘ Remove ‘
is delivered online.

CPT category * CPT hours *

e Select the Total hours 8
“Training category.”

e Enter a detailed
course description R -

[ Add another CPT category

L 4
(up to 500 words). e Training name*
e Add “Training Dates.” cpT 101
If needed, you may
send additional dates :
. . Py . : ina location.
later to CPTQuestions@ Bl Tram;n?vered onfine and does not have a physical fraining ¢
I :
OhioAGO.gov. This course is
4. Select “Continue. Training category -
ion/ Management/ Supervision 1397500

Administrat

Training description ¢ outside officers can attend.
i o
P v appear onling
s description may

instruction on the OPOTA portal, i
aining for CPT preapproval.

course

i e
‘ ncluding how 10 use th

This training provifjes
catalog and submit tr

Train'mg dates 1 End date ®

Start date * = 11/02/2026
11/02/2026




STEP 3: Instructors

1. Upload the “Syllabus and/or
formal lesson plan.”

2. For instructor qualifications,
choose from the available
options.

e If selecting “A course
instructor is a certified
or licensed professional
teaching in the related
subject area,” proof of

license or certification must

be uploaded.

e If selecting “A course
instructor has at least
five years of full-time law
enforcement experience,”

at least one of the following
three options must also be

selected:

» OPOTC-certified Peace
Officer Basic Training
instructor

» Holds at least a four-year

college degree
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STEP 3 OF 6
MATERIALS AND INSTRUCTORS

Document the course and instructors

Provide course materials and qualifications for each instructor.

Syllabus and/or formal lesson plan *

Choose at least one detailed PDF or Word document explaining the content and hours covered.

Choose Files ~ Sample.pdf

Sample.pdf Remove

12)

Course instructor qualifications *

At least one instructor for this course must meet one complete qualification path.
A course instructor is a certified or licensed professional teaching in the related subject area

A course instructor has at least five years of full-time law enforcement experience

OPOTC-certified Peace Officer Basic Training instructor
Holds at least a four-year college degree

Completed an approved instructional skills course

Instructor 1

Name*
Title*
Jane Smith
Advanced Instructor

» Completed an approved
instructional skills course
(4-hr CPT, 40-hr, 56-hr, 80-hr
course).
3. Use “Add another instructor”
if needed.

4. Select “Continue.”

Email address*
Phone*

J.Smith@Advanced.org (123) 456-789
-7890

Employer name*
Advanced Training Unlimiteq
Qualifications *

Bachelor* ' i
elor's and master's degrees in criminal Justice,

52/500



STEP 4: Attendance Information

1.
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Indicate whether outside agencies may attend.

e Important: If you select “No,” the course will not appear on the public calendar.
If you select “Yes,” enter:

* Address

e City, state and ZIP code

e Cost

* Maximum class size

e Link for registration or course details

Select “Continue.”

ATTENDANCE

Can officers outside your agency attend?

If yes, OPOTA may list this training publicly and officers from other agencies may contact you.

1)

Qutside attendance *
Yes

©

Public attendance details

Provide the location, availability, and cost for outside officers.
Physical address where training will occur*

1650 St. Rt. 56

City* State ZIP code*
London Ohio 43140
Cost to external officers * Maximum class size *
$ 100 25

Registration or details URL

STEP 4 OF 6



STEP 5: Attestation

1.

o kr e
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Read the attestation carefully.

Enter the chief executive’s name and title (chief, sheriff, CEO, etc.).
Enter the submitter’s name and title.

Check “I affirm these statements.”

Select “Continue.”

STEP5 OF 6

ATTESTATION

Affirm the application

Review each statement before affirming on behalf of the requesting organization.

o

By submitting this application, I affirm that:

* | am authorized by my agency CEO to request OPOTA consider approving this training for CPT credit.

* The training is current, serves a recognized law enforcement purpose, and improves professional competence.
» The location is physically safe, suited to the activity, and conducive to effective learning.

» Physical skills training will use appropriate training and safety equipment.

» Firearms training will use ranges compliant with Rule 1501:31-29-03 or approved for annual in-service
firearms requalification.

» At least one instructor meets the requirements in Rule 109:2-18-03.

» Training will occur in blocks of at least one hour, with fifty minutes of instruction constituting one credit hour.
» Attendees will receive a certificate or record identifying the training and approved CPT hours completed.

* Content and attendance records will be retained for at least three years and provided to OPOTA upon request.
» The agency will comply with all relevant state and federal laws.

» Training will be delivered as described, and preapproval will be sought for changes to content, duration, or
instructors.

» All information provided is true, accurate, and complete to the best of my knowledge.

Agency chief executive's name* Agency chief executive's title*
John Doe Chief

Your name* Your title*
Bob Smith Director of Operations

u | affirm these statements and certify that the information provided is true, accurate, and
complete.
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STEP 6: Review and Submit

1. Carefully review all sections for accuracy.

APPLICATION PROGRESS

2. To edi.t a sectiqn, click the circle next to. it gnd select . Requester
“Continue” until you return to the submission screen.

) ) o Organization and contact

3. When ready, click “Submit application.”

4. A message will appear confirming that your request has
been submitted. Training

After you submit a course for approval, OPOTA staff will Course and CPT details

review your application. You will receive an email notification

indicating whether the submission is approved, requires

additional information or is denied. If CPT credit is approved,

your confirmation email will include the preapproval number,

category and assigned CPT hours.

O

Instructors

Materials and qualifications

€
@: Attendance
&

Public availability

Training request submitted Attestation

Agency affirmation

1 training record was sent to OPOTA with any selected

course materials.

© (@) roven

Confirm the application




