How to Register and Pay for an Event

1. Go to the Events page, and make sure the "Open for registration" checkbox is checked
2. Use the search fields to find events in the location you're training in, for example the entire state, city, or zip code

~ Topics ~ Training Policies ~ My Dashboard ~ Admin

Events

Status
Already registered to attend

Hosted by my organization

A
TASER AXON

¥ Open for registration
Allowed to edit

Where I'm an instructor
? 2 packages: 5225 - $435

Dates

Upcoming A

A
TASER AXON

Place

Format

? 1package: $435

Any A

Country

State

Zip Code

City

? 2 packages: $225 - $435

Create New Event

Camp Hill, PA NEW TASER Instructor Course Version 20

MON, FEB 27, 2017 8:00 AM EST - TUE, FEB 28, 2017 5:00 PM EST

Camp Hill Police Department, Camp Hill, Pennsylvania

Camp Hill, PA NEW TASER Instructor Course Version 20

MON, FEB 27, 2017 8:00 AM EST - TUE, FEB 28, 2017 5:00 PM EST

Camp Hill Police Department, Camp Hill, Pennsylvania

Scottsdale, AZ - TASER CEW V20 Instructor Course
MON, FEB 13, 2017 8:00 AM MST - TUE, FEB 14, 2017 5:00 PM MST

TASER Training, Scottsdale, Arizona

St. Louis, MO - TASER CEW V20 Instructor Course

THU, FEB 16, 2017 8:00 AM CST - FRI, FEB 17, 2017 5:00 PM CST

5t. Louis County & Municipal Police Academy, St. Louis, Missouri

Lake in the Hills, IL - TASER CEW V20 Instructor Course

3. After your search has been applied, click on the Event you want to register for

4. In the right-hand column, click the "New registration" button

Registration
This event is open for registration

Close date: Tuesday, January 24, 2017
12:00 AM MST

Tickets left. 22

New registration

5. In the "New Registration Order" window that appears (screenshot below), fill in the following fields:
a. Choose your payment method (Credit Card, Offline payment, etc.)
i. If you select Offline payment (P.O.), you'll need to provide an address and you have the option of providing a P.O.

number. These will populate our P.O. invoice.
b. Choose who you are registering for the event:

i. To register yourself for the event, select "Register me"

1. Coupon code is optional

ii. To register someone else, select "Register other person”
1. Fill in the email address, first name and last name of the person — coupon code is optional
2. Note: Only verified users in our system are allowed to be registered. If the user is not found by email address,

they will not be registered for the event



iii. To register additional people, use the "Add Attendee" button
c. Select the training package for each person being registered, i.e. New Certification vs. Re-Certification

d. When you're ready to place your order, click "Save"

P Online Training - Ag Log in | Django site a Site administration X, Welcome to the PD M Transactional Reports |9 FireEMS Academy ~ | [ serc

New Registration Order

# Credit Card Offline payment (Check, PO)

# Register me Register other person »®

» Taser CEW Instructor Certification (feature demo) - $435

Taser CEW Instructor Re-Certification (feature demo) - $225

Register me @ Register other person ®

axon.student@axon.acad Wilfred Cumberbatch

® Taser CEW Instructor Certification (feature demoa) - $435

Taser CEW Instructor Re-Certification (feature demo) - $225

Add Attendee

6. On the order details page:
a. If you selected Credit Card as your payment option:
i. you can view your invoice first, or go ahead and click the "Make Payment" button

Events > Registration Order #35

Information
Created by: Billy Taze lll
Event: Scottsdale, AY - TASER CEW V20 Instructor Course

Payment method: Credit Card
Status: Created

ii. fill in your credit card details and click the "Pay" button



Card number

Expiration CWvC

Pay $435.00

b. If you selected Offline Payment (P.O.):
i. Click the "View invoice" button

Events > Registration Order #36

Information

Created by: Billy Taze Ill

Ewvent: Scottsdale, A7 - TASER CEW V20 Instructor Course
Payment method: Offline payment (Check, PO)

PO NMumber: 135235213

Status: Created

View invoice

ii. Print the P.O. invoice and provide it to your account/finance department

iii. Your accounting/finance department will need to make a check payable to PoliceOne.com and mail it to 200 Green
Street, Suite 200, San Francisco, CA 94111

iv. Your account/finance department will use the P.O. number as a reference number in their own records

v. Once your payment is received and processed, our team (PoliceOne.com accounting team) will mark payment as
complete in the system

c. If you selected ACH/echeck (coming soon)
i. you can view your invoice first, or go ahead and click the "Make Payment" button
ii. You have two options:
1. fill in your checking account details and click the "Pay" button
2. Securely log in via your online banking account username and password, which will automatically populate your
bank account details and click the "Pay" button
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