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Chapter 16 Online Charitable Registration
A. Creating an Account

Employer Identification Number (EIN)

A|SO known a-S a Federal TaX Services = Services for charities = Charitable registration = Create account '
Identification Number, is a nine oo mmm— ) |
digit number assigned by the CREATE ACCOUNT {

InternalRevenue Service and is
used to identify tax accouris.get

* Required

* Employer Identification Mumber

an EIN, or further EINrelated (EIN):
information, call the Internal
] " 7 N
Revenue Service at (800)-82%3 .= Mq, IOUGUS

or go to http://www.irs.gov

Note: If your agency belomgtsaioah organization, your parent organization needs to provide you
number.

I. Parent Organization

Senices = Services for charities = Charitable registration = Create account !
A parent organization is one that e D )g
has been speC|f_|caIIy re_cognlzed CREATE ACCOUNT f
by the IRS and is permitted to
file a group tax return on behalf ~Doueass gmosmbanana o - o
of its Ch@ters’ branches and/or Faremorganlzatlonwhlchﬂlesa es o ©&

s ederal tax return Wllh.me IRS on ‘
affiliates. If you are a chapter, benalfof this chapter? ;
branch or affiliate of a paten ]

o B N
organization, you should have e ‘ e 9

documentation from the parent

organization that confirms that

you are Services = Services for charitips = Charitable registration = Create account

1. in good standing and

2. that your financial reports are CREATE AC{OUNT
included irthe federal group  -reaures

80%

o

P PRI T PCT S

PROGRESS

return. Parent Organization
*EIN
If you do not have the appropriate
. Back ||| Next
documentation or the parent | m USSP

organization is not properly registered
with us, then your office is responsible for filing individual registration documents on behalf of
its own chapter or divigio
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Note: If we do not have a matching EIN in our system for the parent organization, the local aff
required to file individually.

||| Creaﬂng anACCOu nt Services = Senices for charities = Charitable registration = Create account
CREATE ACCOUNT

* Required

A. Organization
It is not unusual for organizations

tO use an aliaS or doing bmas Tell us about your organization.
(DBA) designation that describesOrganization

the organization or specific Heme

programs or services. In order to e e 2 @

avoid misleading the public, those *Type:  Select.. - @ e
DBAs and designations must be

reported in the materials filed witPpusiness location ©

our office. Failure to file GO [United States -
information about DBAsould be Hooressine

misleading to others and would

Address line 2:

not comply with registration o
requirements. “State Select . ~
*County:  Select a state... ~
*ZIP code:
Mailing address ©

[[Juse business location

Note: The Ohio Sec rqgre*'gz:”nanl:’ffr JUSBf  Stateds
office also has requirements about ' '
registering as a DBA. Their

Address line 2

requirements can be found at "City.

WWVB0s.state.oh.us ‘State Select .
*County:  Splect a state .
*ZIP code:

(o.cx [ New

o M R T e b it e e e Pt L PP

W&MAMMM U g prer e S S T P WYY U Y e W G

;
2

‘

®
; 27 Al fields with ared asterisk*() indicate
required field and must be entered.
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Type:

Organization Type

Explanation

501(c)3

Organizations operated exclusively for religious, charitable,
educational, and other specified purposes.

501(c)4 Civic leagues, social welfare organizations, or certairstociatiags
of employees.

501(c)5 Labor, agricultural, or horticultural organizations.

501(c)6 Business leagues, chambers of commerce, real estate boards,
of trade.

501(c)7 Social and recreation clubs.

501(c)8 Fraternal beneficiary societies.

501(c)9 Voluntary employees' beneficiary associations (VEBAS).

501(c)10 Domestic fraternal societies operating under the lodge system.

501(c)13 Nonprofit cemetery companies and crematoria.

501(c)19 Veteransd organizations.

Lead Trust A gifting arrangemeéagiving portions of income and assets to chg

for a period of years and then giving the balammetcharitable
beneficiaries.

Remainder Trust

A gifting arrangement that allows the da@meramed noitharitable
beneficiarie® use the income andats for a period of years or
even a lifetime. At the conclusion of that period, the remaining
and income are paid to charitable beneficiaries according to th
donor s instructions.

For Profit

An activity is presumed for profit if it makes a pirofitt least three
of the last five tax years, including the current year (or at least
the last seven years for activities that consist primarily of breed
showing, training or racing horses).

Non-Exempt Trust
Section 4947(a)(1)

A trust currenyt benefiting a charitable purpose, although it did |
always exclusively benefit charitable interests.

Split Interest Trust
Section 4947(a)(2)

A splitinterest trust can have both charitable anechantable

beneficiaries. It cannot lexempt under IR§&ction 501fcand its
interests (beneficiaries) must be devoted in part (but not exclug
to charitable purposes described in IRC section 170(c)(2)(B).
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C. Business Location
The business location should be the physical location where servicassbradidim might be
found, not a post office box, lock box or other similar mail service address. If no such location
for the organization exists, enter o0Does 1
fields with information from your magdiaddress.

D. Mailing Address
Many organizatiorthoose to have correspondeset to an address different from where
program servicese provided such as post office box, lock box or other similar service. The
mailing address indicated should provedple with the best waydorrespond with your
organizatio.

Senvices = Senvices for charities = Charitable registration= To do list = Request exemptions

REQUEST EXEMPTIONS

EIN: 00-1234567

V. Request Exemptions

There are a few narrowly Oroanization:
defined types of organizationsYou may qualify for an exemption. ©
that are exempted Under the Indicate if your organization fits any of the descriptions below. Please check all that apply.

H H If lect tion below, t submit rting d ts. We will revi lecti d
Ohio Revised Cod&elect all ;5 eiments and be n contact to determing whelher ou are elgile for an sxemption.
that apply and upload wrail

; Agriculture
documents along Wlth an Ea county or independent agricultural society organized under R.C. 1711
explanation justifying your  Education
exenption req uesiThe [C] A parent-teacher association, fraternity, alumni, booster, or social club organized and operated for the benefit

of students of primary and secondary schools

supporting documentation B .
. . . [] An educational institution which maintains a regular faculty and curriculum and normally has a regular body
must be received within three orstudents in attendance where the educational activities are carried on

weeks of your I"equeSt. An [ An educational institution soliciting only from alumni, faculty, trustees, or students and their families
attorney W||| reVieW the S%.:gpludt?gtcngimary or secondary school soliciting only alumni, faculty, or the general population of the local
documents and determlne A booster club organized and operated for the benefit of students of public primary or secondary schoaols
whether an exemption should ...

be granted. [T] A charitable remainder trust created after July 31, 1969, if gifts to such trust are deductible for federal income,
gifts or estate tax purposes

aritable trust in which all charitable interests are contingent, revocable, or subjectto an unlimited power

NOte: If the pl_'"pos_es Of the grmﬂionmrpurposes other than charitable purposes

ChangeS, |t W|” be |mp0rtant tq:l& charitable trust does not have assets or a majority of the governing body located within Ohio

submit another exem ption reqc[aS'Taritable trust controlled by one or more charitable trusts

Additionally, the Ohio Revisedeovernment

Code or the Ohio Administrative: sevemmentagen or instumentaliy

Code couldrmifietheaning ~ tema! fandraising

Organizations may |Ose their [} Soliciting only from existing members, present or former employees, or present or former trustees of your
organization

exemption from registration. Thigion

SyStem keeps traCk Of appro\/@(]rganized and operated exclusively for religious purposes

exem ptionS SO that they are nﬁéﬁig\iws agency, religious organization, charity, agency, or organization operated, supernvised, or controlled

'y a refllgious organization
the system

i

BT T A S S S T P N T S Y U S S S S PP P

e o g M AR e mnne Al SRR
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V. Create Account

A. If your agency does ANY of its fundraising without the use of profesdioedlly
fundraisers (e.g., a professional solici
include, but are not limited to,
playing licensed charitable
bingo, raffles, balsales,
community dinners, wadk
thons, services for fees,

L. * Required
tournaments, planned g|V|ng1 * Does the organization intend to @ ves @ No € @

solicit charitable contributions
etc from the general public on its
own behalf; OR has the

. . organization done so within the

B. If you hire fundraisers for ose e o e
i mreaprgfaenslg?o‘:glls.noﬁgltoﬁ ©Yes ONo ©

anythlng Of Value for your fundraising counsel, andior

organlzatlon Includlng nﬂmy] commercial co-venture; OR has

the organization done so within

volunteers, or goods, you aéh;epsf;fn‘;:ff: .
should answer Oysesg@=etro t hijis ™"

constitution:

queStIOn TypeS Of fundra'sers * Does the organization intend to
. have annual revenue of $25,000
|nC|ude or more; OR has the
organization had annual revenue
of $25,000 or more within the
past 3 years?

Senices = Services for charities = Charitable registration > Create account

.,
=}
o

PP U UPSUPUI ¥ T SR PP Rgt T PR TR TG S ST e e SRR SR v e

PROGRESS

CREATE ACCOUNT

© Yes @ No ©

1. Professional solicitor
A professional solicitor is [ Back |f[ Nexr |}
any person, group, or other
entity that, for
compensation, performs any service connected with the
solictation of contributions on behalf of a charitable organization.

b

T T T T

2. Fundraising counsel
A fundraising counsel is a firm or individual hired by a charity to plan, manage, advise,
consult or prepare material for the solicitation of contributions for angttearit
organization. A fundraising counsel does not solicit contributions or employ, procure or
otherwise engage any compensatesbp to solicit contributions.

3. Commercial coenture
A commercial cgenture is an arrangement between a charitable orfitargemization
and a firm otherwise engaged in business, where a product or service is promoted by tr
commercial busineaadsome part of the proceeds will benefit the charitable
organization
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C. Organizations may have various ways of determinindateeof formation. The most
common way a date can be determined is by the date of the initial board meeting, date the
group was incorporated by the Secretary of State, or the date of probate. The format shot
be MM/DD/YYYY .

D. The annual revenue incladiee sum of all contributions, gifts, grants, and similar amounts
received including: program service revenue, membership dues and assessments, investr
income, gains (or losses) from sales of assets, net income (losses) from special events,
activitiesand fundraisers, as well as any other revenue not mentioned above NGshould
include revenues from government fees or contracts.

Note: This figure must be reported to the IRS and candéd R doomshat Part | line 12 of
the 990,Partime 9 of 9%V, Part | line 12 of 99B, or Part | line 9 of the 1041. If you file the
990N (E-postcard), your organization will still be responsible for compiling this information.
using a 990 from another year, please refelencingaraqunviie 990 in use

Notes:
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Chapter 20 Related Menu

A. To Do List

In the header aeeof the page, user first name
and last name, and Logout are displayed. Fol
your protection, sessions are open for a limite
period of time.

Welcome message ; MIKE DE W INE

W|th user flrst QHIO ATTORNEY GENERAL

name, last name, #  BRIEFING ROOM SERVICES CONSUMER ENFORCEMENT

and n'ame. Of Semices = Senvices for charities = Charitable registration = To do list I

organization are

ISp aye a ong ’__’ Welcome, You are logged in far % ¥ (Edit information) To dolist

wi t h an f Add organization !

. . ~ These required tasks are due. & Change organization 3

informat i on ¢ S Eatirtormeson :

1 Request exemptions
hyperllnk Unlqoad dncumzms
Help
Contact
Items listed here_are acti\_/ities thz_it must be Related MENUsection provides a list of
completed to be in compliance with state law. activities:

Note: The system may alert you that an annua
report may be due following the close of a
groupbés fiscal year ;
reports mirror the IRS filing deadlines. This
alert will not occur if your organization is
current with all of its filings

To do List

Add organization
Changeorganization
Edit information
Request exemptions
Upload Documents
Help

Contact

Examples of items that could be on the To do
list:

m; m; m; m; m; m; m; m;

Submit a Fee

Submit a Late Fee

File Annual Report
Register
UploadTrustDocuments

[TV v me my me
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B. MENU
l. Add Organization

Allows user t@add multiple organizations to their list, so theyncauitor and submrequirel
informationto this office When userareassociatewith multiple organizations, they will receive
reminders and confirmations on all changes and reports related to each associated.organizati

Services = Senices for charities > Charitable registration = To do list > Change organization

CHANGE ORGANIZATION

Current Organization: Charity E =~ EIN: 63-5264781

Il. Change Organization

Allows users to switch among th
various organizations associated with

Select another organization

@ Charity E (EIN 68-5264781)

L'\u. PHPPRFI T S e S —

their accounts. [EIN 00-1234567)
(Newr |
A i e BN W e s

1R Edit Information

Allows users to make changes to their personal account
information or to the information on file for one of the user's
associated organizations
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