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Chapter 1 ð Online Charitable Registration 
 
 

A. Creating an Account 
 
 

I.  Employer Identification Number (EIN)  
 

Also known as a Federal Tax 
Identification Number, is a nine-
digit number assigned by the 
Internal Revenue Service and is 
used to identify tax accounts. To get 
an EIN, or further EIN-related 
information, call the Internal 
Revenue Service at (800) 829-4933 
or go to http://www.irs.gov. 

 

Note: If your agency belongs to a national organization, your parent organization needs to provide you with this 
number. 

 
 

II.  Parent Organization 
 
A parent organization is one that 
has been specifically recognized 
by the IRS and is permitted to 
file a group tax return on behalf 
of its chapters, branches and/or 
affiliates. If you are a chapter, 
branch or affiliate of a parent 
organization, you should have 
documentation from the parent 
organization that confirms that 
you are: 

1. in good standing and  
2. that your financial reports are 

included in the federal group 
return.  

 
If you do not have the appropriate 
documentation or the parent 
organization is not properly registered 
with us, then your office is responsible for filing individual registration documents on behalf of 
its own chapter or division. 

http://www.irs.gov/
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Note: If we do not have a matching EIN in our system for the parent organization, the local affiliates will be 
required to file individually. 
 

 

III.  Creating an Account 
 

A. Organization: 
It is not unusual for organizations 
to use an alias or doing business as 
(DBA) designation that describes 
the organization or specific 
programs or services. In order to 
avoid misleading the public, those 
DBAs and designations must be 
reported in the materials filed with 
our office. Failure to file 
information about DBAs could be 
misleading to others and would 
not comply with registration 
requirements.  

 
 
 
 
 

Note: The Ohio Secretary of Stateõs 
office also has requirements about 
registering as a DBA. Their 
requirements can be found at 
www.sos.state.oh.us 

 
 
 
 
 

 
 
 
 

 All fields with a red asterisk (* ) indicate 

required field and must be entered. 

A 

B 

C 

D 

file:///C:/Documents%20and%20Settings/mmsmith/Local%20Settings/Temporary%20Internet%20Files/OLK121/www.sos.state.oh.us


 

Page 5 of 26 

B. Type: 
 

 

Organization Type Explanation 

501(c)3  Organizations operated exclusively for religious, charitable, 
educational, and other specified purposes. 

501(c)4 Civic leagues, social welfare organizations, or certain local associations 
of employees. 

501(c)5 Labor, agricultural, or horticultural organizations. 

501(c)6 Business leagues, chambers of commerce, real estate boards, boards 
of trade. 

501(c)7 Social and recreation clubs. 

501(c)8 Fraternal beneficiary societies. 

501(c)9 Voluntary employees' beneficiary associations (VEBAs). 

501(c)10 Domestic fraternal societies operating under the lodge system. 

501(c)13 Nonprofit cemetery companies and crematoria. 

501(c)19 Veteransõ organizations. 

Lead Trust A gifting arrangement giving portions of income and assets to charity 
for a period of years and then giving the balance to non-charitable 
beneficiaries. 

Remainder Trust A gifting arrangement that allows the donor or named non-charitable 
beneficiaries to use the income and assets for a period of years or 
even a lifetime. At the conclusion of that period, the remaining assets 
and income are paid to charitable beneficiaries according to the 
donorõs instructions. 

For Profit An activity is presumed for profit if it makes a profit in at least three 
of the last five tax years, including the current year (or at least two of 
the last seven years for activities that consist primarily of breeding, 
showing, training or racing horses). 

Non-Exempt Trust 
Section 4947(a)(1) 

A trust currently benefiting a charitable purpose, although it did not 
always exclusively benefit charitable interests. 

Split Interest Trust 
Section 4947(a)(2) 

A split-interest trust can have both charitable and non-charitable 
beneficiaries. It cannot be exempt under IRC section 501(c), and its 
interests (beneficiaries) must be devoted in part (but not exclusively) 
to charitable purposes described in IRC section 170(c)(2)(B). 
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C. Business Location: 
The business location should be the physical location where services or administration might be 
found, not a post office box, lock box or other similar mail service address. If no such location 
for the organization exists, enter òDoes not existó on Address line 1 and fill out the remaining 
fields with information from your mailing address. 

 
D. Mailing Address: 

Many organizations choose to have correspondence sent to an address different from where 
program services are provided, such as post office box, lock box or other similar service. The 
mailing address indicated should provide people with the best way to correspond with your 
organization. 

 
 
 

IV.  Request Exemptions 
 
There are a few narrowly 
defined types of organizations 
that are exempted under the 
Ohio Revised Code. Select all 
that apply and upload or mail 
documents along with an 
explanation justifying your 
exemption request. The 
supporting documentation 
must be received within three 
weeks of your request. An 
attorney will review the 
documents and determine 
whether an exemption should 
be granted.  
 
Note: If the purposes of the group 
changes, it will be important to 
submit another exemption request. 
Additionally, the Ohio Revised 
Code or the Ohio Administrative 
Code could be modified; meaning 
organizations may lose their 
exemption from registration. This 
system keeps track of approved 
exemptions so that they are noted in 
the system.  
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V. Create Account 
 

A. If your agency does ANY of its fundraising without the use of professionally-hired 
fundraisers (e.g., a professional solicitor), you should answer òyes.ó Types of fundraising can 
include, but are not limited to, 
playing licensed charitable 
bingo, raffles, bake-sales, 
community dinners, walk-a-
thons, services for fees, 
tournaments, planned giving, 
etc.  
 

B. If you hire fundraisers for 
anything of value for your 
organization, including money, 
volunteers, or goods, you 
should answer òyesó to this 
question. Types of fundraisers 
include: 
 

1. Professional solicitor: 
A professional solicitor is 
any person, group, or other 
entity that, for 
compensation, performs any service connected with the 
solicitation of contributions on behalf of a charitable organization. 
 

2. Fundraising counsel: 
A fundraising counsel is a firm or individual hired by a charity to plan, manage, advise, 
consult or prepare material for the solicitation of contributions for any charitable 
organization. A fundraising counsel does not solicit contributions or employ, procure or 
otherwise engage any compensated person to solicit contributions. 
 

3. Commercial co-venture: 
A commercial co-venture is an arrangement between a charitable or nonprofit organization 
and a firm otherwise engaged in business, where a product or service is promoted by the 
commercial business and some part of the proceeds will benefit the charitable 
organization. 
 

 
 

 

A 

B 

C 

D 
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C. Organizations may have various ways of determining their date of formation. The most 
common way a date can be determined is by the date of the initial board meeting, date the 
group was incorporated by the Secretary of State, or the date of probate.  The format should 
be MM/DD/YYYY .  
 

D. The annual revenue includes the sum of all contributions, gifts, grants, and similar amounts 
received including: program service revenue, membership dues and assessments, investment 
income, gains (or losses) from sales of assets, net income (losses) from special events, 
activities, and fundraisers, as well as any other revenue not mentioned above. It should NOT  
include revenues from government fees or contracts. 

 
Note: This figure must be reported to the IRS and can be found on the 2010 IRS forms at Part I line 12 of 
the 990,Part I line 9 of 990-EZ, Part I line 12 of 990-PF, or Part I line 9 of the 1041.  If you file the 
990-N (E-postcard), your organization will still be responsible for compiling this information.  If you are 
using a 990 from another year, please reference an equivalent line-item on the 990 in use. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Notes: 
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In the header area of the page, user first name 

and last name, and Logout are displayed.  For 

your protection, sessions are open for a limited 

period of time. 

Welcome message 

with user first 

name, last name, 

and name of 

organization are 

displayed along 

with an ñEdit 

informationò 

hyperlink. 

Items listed here are activities that must be 

completed to be in compliance with state law.  

Note: The system may alert you that an annual 

report may be due following the close of a 

groupôs fiscal year; the filing deadlines for those 

reports mirror the IRS filing deadlines. This 

alert will not occur if your organization is 

current with all of its filings.  

Examples of items that could be on the To do 

list: 

È Submit a Fee 

È Submit a Late Fee 

È File Annual Report 

È Register  

È Upload Trust Documents 

Related MENU section provides a list of 

activities: 

 

È To do List 

È Add organization 

È Change organization 

È Edit information 

È Request exemptions 

È Upload Documents 

È Help 

È Contact 

Chapter 2 ð Related Menu 
 
 
 
 

A. To Do List  
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B. MENU  
 

I.  Add Organization 
 
Allows user to add multiple organizations to their list, so they can monitor and submit required 
information to this office. When users are associated with multiple organizations, they will receive 
reminders and confirmations on all changes and reports related to each associated organization. 

 

 

 

 

II.  Change Organization 
 
Allows users to switch among the 
various organizations associated with 
their accounts. 

 
 
 
 
 
 
 
 

III.  Edit Information  
 
 

Allows users to make changes to their personal account 
information or to the information on file for one of the user's 
associated organizations.  
 




























