
Ohio Attorney General Mike DeWine

2013-2014 VOCA/SVAA Grant

Guidelines and Application

For more than two decades, VOCA and SVAA funds have enhanced services to victims of crime in Ohio.  Below are some important reminders about this year’s application.

Late proposals will not be reviewed/accepted.  Incomplete applications will be considered late.  
· Mileage reimbursement incorporates gas expenditures, auto maintenance, etc. in one expense reimbursed at $0.45 per mile.  “Breaking out” gas expenses from mileage is not permitted.  

· Proof of worker’s compensation participation must be available upon request.

· In the category called “Other,” 

· In-state Training is capped at $2000.

· Emergency Funds for Shelters is capped at $2000.

· Emergency Funds for Non-Shelters is capped at $1000.

· Any entity with unresolved state or federal debt is ineligible for VOCA and SVAA funding.

For Non-profit applicants:

· Non-profit organizations must submit Articles of Incorporation and Amendments.  (New applicants only; current recipients must submit amendments only.)

· All non-profit organizations (new and current recipients) must submit a 2013 Certificate of Good Standing from the Secretary of State’s Office.

· Non-profit applicants must be in compliance with all charitable organizational laws, and must submit evidence that they are in good standing with the Ohio Attorney General’s Charitable Law Section.  Visit http://www.ohioattorneygeneral.gov/Services/Non-Profits/Research-charities.
Please read all instructions and guidelines thoroughly
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Guidelines

1. History of VOCA and SVAA

The Victims of Crime Act was passed by Congress and signed into law by the president on October 12, 1984, and establishes within the U. S. Treasury an account known as the Crime Victims’ Fund.  Millions of dollars are deposited annually into the fund from criminal fines, penalties, forfeited bail bonds, and special assessments collected by the federal government.  Crime Victims Fund dollars have always come from offenders convicted of federal crimes, not from taxpayers.  

The Victims of Crime Act (VOCA) Formula Grant Program provides federal funding to support victim assistance and compensation programs such as those which benefit victims by providing training for professionals who work with victims, by developing projects to enhance victims’ rights and services, and by undertaking public education and awareness activities on behalf of crime victims.  The yearly grant amount awarded to each state includes a base amount of $500,000 and additional funds based on the state’s population.  States apply each year for the federal grant and then award VOCA Victim Assistance funds to eligible public and nonprofit organizations.  The Attorney General’s Office has been designated as the administrator of the Crime Victims Assistance Grant in Ohio.

The State Victims Assistance Act (SVAA) was passed by the Ohio Legislature and signed into law in 1984, and establishes the Crime Victims Section of the Ohio Attorney General’s Office (CVS).  CVS administers the Crime Victims Fund, made up of court costs paid by offenders, driver’s license reinstatement fees, and federal grant monies to provide compensation to innocent victims of violent crime who have suffered an unrecoverable economic loss as a result of their victimization, and also administers VOCA and SVAA grants.  The guidelines, eligibility requirements, and application process for VOCA and SVAA grants are very similar.  This application may be used for either or both types of grants, and differences between the two programs will be highlighted throughout these guidelines.

The U. S. Department of Justice has issued guidelines and rules to implement the grant provisions of the Victims of Crime Act.  In the following sections, those federal guidelines have been integrated with administrative guidelines adopted by the Ohio Attorney General’s Crime Victims Section and guidelines for SVAA grants.  All applications will be reviewed by CVS staff.  Recommendations regarding all applications and funding levels will be made to the attorney general, who approves all final VOCA and SVAA grant awards.  A Letter of Determination and a Grant Award and Acceptance form will be mailed to grant recipients by the end of August, 2013.  

2.  Period of Funding

VOCA and SVAA funds will be awarded for the 2013-2014 period beginning on or after October 1, 2013 and ending September 30, 2014.  Only expenses incurred within the grant period are eligible to be paid with 2013-2014 funds.  VOCA funds are paid by reimbursement to grant recipients.  If an agency receives VOCA funding, it will receive an advance payment by October 15, 2013 that will include its first month of funding, one twelfth of the awarded grant, as well as funding for any one-time purchases.  This will be the only advance payment of a VOCA grant.  All further payments will be issued upon receipt/verification of monthly financial reports (due by the 15th of each month).  Payments will then be made to the agency after expenses have been deducted from the amount of the initial payment and any cash on hand.  This process will continue throughout the grant cycle.  SVAA funds are disbursed quarterly in advance.  

3. Eligibility
In order to be eligible for VOCA or SVAA financial aid, a victim assistance program must be operated by either a public agency or a private nonprofit organization, and direct service to individual victims of crime must be a core component of the organization’s mission and operations.  This includes organizations such as rape crisis centers, domestic violence shelters, child abuse treatment facilities, and community-based victim service organizations.  Serving crime victims need not be an organization’s sole purpose, however.  Some eligible organizations for which service to victims is only a part of the mission may be:

· Criminal justice agencies.  Law enforcement, prosecutor’s offices, courts, and probation and paroling authorities, among others, are eligible to receive funding.  (Federal agencies are not eligible.)  Grants made to law enforcement agencies must be used for direct service to victims.  Normal law enforcement activities may not be funded.

· Religiously-affiliated organizations.  These must ensure that services are offered to all victims regardless of religious affiliation and that the receipt of services is not contingent upon participation in a religious activity or event.

· Hospitals and emergency medical facilities that officer crisis counseling, support groups, and/or other types of direct, immediate victim services.  (In-patient treatment facilities are not eligible.)

· Others.  State and local public agencies such as mental health services organizations, state grantees, legal services agencies, and public housing authorities that have components specifically designed to serve crime victims.

3.1  General Eligibility Provisions

In addition to the statutory provisions of the Victims of Crime Act, these general program provisions have been prepared by the Federal Office for Victims of Crime and CVS.  Eligible victim service providers should review this section carefully in order to assure program compliance.

1. The organization must utilize volunteers in providing services unless compelling reasons exist not to.  Compelling reasons may include statutory or contractual provisions concerning liability or confidentiality of counselor/victim information or the inability to recruit volunteers (after a sustained and aggressive effort), and a waiver must be obtained from CVS.

2. The organization must provide services to victims of federal crimes in the same manner as to victims of state or local crimes.

3. The organization must cooperate with other victim service providers in the community and promote that coordination.  

4. The organization must assist victims in seeking Victims of Crime Compensation benefits, including maintaining a supply of Compensation brochures and applications, establishing procedures to identify clients who may be eligible for Compensation, ensuring that all VOCA-funded staff are familiar with the Compensation program, and assisting clients with the application process.  The organization must also provide further services beyond compensation assistance and referral. 

5. The organization must provide VOCA-supported services at no charge to victims.  

6. The organization must comply with the requirements of the OJP Financial Guide (www.ojp.usdoj.gov/financialguide) which includes maintaining appropriate programmatic and financial records that fully disclose the amount and disposition of VOCA funds received.  This includes financial documentation for disbursements, daily time and attendance records detailing time devoted to VOCA-allowable victim services, client files, job descriptions, contracts for services, and other records which facilitate an effective audit.

7. The organization must maintain confidentiality of client information as required by federal and state law.

8. The organization must be able to demonstrate support and approval of its services among the community, a history of effective service, and/or a thorough plan for the future.  It must also demonstrate significant (greater than 25%) financial support from non-federal sources and sources other than CVS. 

9. The organization must demonstrate compliance with the requirements of 28 CFR 42.301 et seq., Equal Employment Opportunity Program (EEOP).

10. The organization must maintain statutorily-required civil rights statistics on victims served by race, national origin, sex, age, and disability, and must permit reasonable access to such information.  (This requirement is waived when providing a service, such as telephone counseling, where soliciting the information may be inappropriate or offensive to the victim.)

11. The organization must provide an outcome measure survey. 

12. The organization must comply with state and federal monitoring and reporting criteria, which may change over time.  Subrecipients must abide by any additional eligibility or service criteria as established by the federal or state grantee.  The requirements in this document are not all-inclusive.
13. All applicant organizations must prepare and be able to demonstrate a plan to provide proper assistance to victims who are deaf or hard-of-hearing, or who do not speak English.  Title VI of the U.S. Civil Rights Act requires that such a plan be in place, and it is something Crime Victim Services Grants Evaluators will review when visiting recipient agencies. 

14. The organization must demonstrate an ability to serve all crime victims.  Procedures or policies that exclude victims from receiving safe shelter, advocacy services, counseling, and other assistance based on their actual or perceived sex, age, immigration status, race, religion, sexual orientation, gender identity, mental health condition, physical health condition, criminal record, work in the sex industry, or the age and/or sex of their children may be cause to interrupt, suspend, discontinue, or disqualify an organization from receiving a funding award.  

Private Non-Profit Agencies
In addition to the requirements above, private non-profit agencies must also meet the following criteria.

1. The organization must have obtained Articles of Incorporation certifying that the agency is registered with the Ohio Secretary of State as a private non-profit agency. 

2. The organization must have obtained an IRS Determination Letter certifying that the applicant is listed in the Articles of Incorporation and has received separate 501(C)(3) status.

3.2  Priority Programs and Funding Underserved Victim Populations

 VOCA

Under the Victims of Crime Act, priority shall be given to victims of sexual assault, domestic violence, and child abuse.  Thus, a minimum of 10% of each Federal Fiscal Year's grant (30% total) will be allocated to each of these categories of crime victims. 

The Ohio Attorney General’s Office defines a priority program as one whose principal mission is to offer comprehensive specialized services tailored to the needs of one or more of the three priority categories of victims. An additional 10% of each VOCA grant will be allocated to victims of violent crime (other than "priority" category victims) who were previously “underserved."  These underserved victims may include, but are not limited to, victims of violent federal crimes, survivors of homicide victims, or victims of assault, robbery, gang violence, hate crimes, intoxicated drivers, and elder abuse.

SVAA

Pursuant to section 109.91 of the Ohio Revised Code, financial aid to crime victim assistance programs shall be based upon the following priorities.

· Programs in existence on July 1, 1985 shall be given first priority.

· Programs established after July 1, 1985 or new programs proposing to offer the broadest range of services and referrals to the community shall be given second priority.  Experience and expertise in providing quality services, financial stability, and compliance with administrative requirements are taken into account.

· An applicant’s governing board, staff, volunteers, practices, and services must reflect the demographics and character of the community or area to be served.

4  Allowable and Unallowable Services, Activities, & Costs

Throughout the history of VOCA and SVAA, Congress and the Ohio Legislature have provided guidance on the types of direct services for which they intend the grants to be used.  Generally, only direct service to crime victims and the necessary administration and coordination of such services is allowable.  Additionally, there are some expenses that are not allowable under a VOCA or SVAA grant regardless of their benefit to crime victims.  Some are listed here.

4.1  Unallowable expenses:

· Crime prevention activities and activities designed to raise the public’s awareness of criminal activity.  VOCA funds may be used to support outreach such as presentations in the community as long as they are designed specifically to identify crime victims and provide or refer them to needed services. 
· Political activity, lobbying or advocacy on behalf of legislation, administrative reform, or improving the criminal justice system

· Perpetrator rehabilitation or counseling 

· Activities directed at prosecuting an offender and/or improving the criminal justice system's effectiveness and efficiency such as witness notification and management activities and expert testimony at a trial. Prosecutor-based victim/witness assistance programs that provide both victim services and witness notification services may receive funding support only for that portion of the program that provides direct services to crime victims.
· Needs assessments, surveys, evaluations, studies or research (except as required by the terms of a state or federal grant)

· Fundraising and contributions or donations to other organizations

· Indirect organizational costs such as liability insurance, capital improvements, security guards, or mortgage payments

· Reimbursement to victims for expenses incurred as a result of a crime

· Any medical or dental costs, even those resulting from victimization

· Relocation expenses for victims such as moving expenses, security deposits, or rent.  (Funds may be used to support staff time in locating resources to assist victims with such expenses, however)

· Professional dues and memberships in the name of a specific person.  (However, funds may be used to purchase organizational memberships if the membership will offer needed, timely, and relevant information on victim services and issues that assist direct service providers)

· Salaries, fees, and reimbursable expenses associated with administrators, board members, executive directors, consultants and coordinators unless, and to the extent that, these expenses are incurred while providing direct services to crime victims.

· Development of protocols or interagency agreements

· The costs of sending crime victims to conferences

· Attendance (by staff) at national-level conferences that have, as a primary focus, discussions and presentations on national issues, networking, sharing ideas, presenting research, even when held in the recipient organization’s area.  (Costs of conferences, up to $2,000 dedicated to skills-development may be allowable.)

· Development of training manuals 

· Services for which the provider intends to bill Medicaid or any other federal institution or program.  Medicaid may not be billed for work funded by VOCA

· Victims-offender meetings which serve to replace criminal justice proceedings

· Legal costs or legal representation for divorces, child custody proceedings

· Gift cards or gas cards, even for victims

· Fines, penalties, interest, or bad debts

· Contingencies

· Entertainment

· Employee bonuses

· Overtime pay 

· Payment to attorneys for work on behalf of victims obtaining a Civil Protection Order (This work may be reimbursable by the Victim Compensation Fund)

· SVAA funds may not be used as VOCA matching funds.

· No federal funds may ever be used as matching funds.

4.2  Allowable Expenses

A non-exhaustive list of some examples:

· Services that immediately respond to the emotional and physical needs (excluding medical care) of crime victims such as crisis intervention, accompaniment to hospitals for medical examinations, emergency legal assistance (by somebody other than an attorney) such as in filing restraining orders, hotline counseling, emergency food, clothing, transportation, and shelter, and other emergency services that are intended to restore the victims' sense of dignity, self-esteem, and coping mechanisms.

· Services that are directed to the needs of the victims who participate in the criminal justice process.  These services may include advocacy on behalf of crime victims, transportation to court, child care during court, information about court, court dates, parole consideration procedures, assistance with victim impact statements.

· Services and activities that assist the primary and secondary victims of crime in understanding the dynamics of victimization and in stabilizing their lives after a victimization, such as short-term counseling, group treatment, and therapy.

· Services that offer an immediate measure of safety to crime victims such as boarding-up broken windows and replacing or repairing locks, and emergency financial assistance such as cash outlays for transportation, food, clothing, emergency housing, etc.

· Costs that are necessary and essential to providing direct services such as pro-rated costs of rent, telephone service, transportation costs for victims to receive services, emergency transportation costs that enable a victim to participate in the criminal justice system, and local travel expenses for direct service providers

· Services which assist crime victims with managing practical problems created by the victimization such as acting on behalf of the victim with other service providers, creditors, or employers, helping to recover property retained as evidence, filing for compensation benefits, and helping to apply for public assistance

· Costs that are directly related to providing direct services through staff, such as advertising costs associated with recruiting personnel and volunteers, training costs for paid and volunteer staff, salaries and fringe benefits, 

· Mileage is an allowable expense but must incorporate gas, maintenance, etcetera in one established rate.  Such expenses are only allowable as part of a single mileage rate of $0.45.  Mileage to provide direct services (such as to take a victim to court) should be listed in the TRAVEL section of the budget.  Mileage expenses for training purposes should be built in to training costs under OTHER.  
4.3  Other Related Allowables

Some services, activities, and costs may be allowable even though they do not constitute direct service to crime victims.  Before being allowed, however, CVS must agree in writing that direct services to crime victims cannot be offered without support for these expenses.  Below are some examples.

· Certain staff or volunteer training necessary to providing direct service ($2,000 maximum).  Priority should be given to VOCA-funded staff, and the training must focus on skills-development

· Limited contracts for professional services, such as in a case where there is an infrequent need for specialized victim service

· Operating costs related to serving victims, such as office supplies, printing, and postage.
· Supervision of direct service providers, such as in the case of a volunteer coordinator who recruits, trains, and supervises volunteers who provide victim service

· Outreach to make victims aware of the services available in the community.
Shelters Only

· Repair and/or replacement of an essential item that belongs to the provider and which contributes to maintenance of a healthy and/or safe environment, such as a furnace.  Such requests are scrutinized closely and will require:

· That the building is owned by the recipient organization.

· That all other sources of funding have been exhausted.

· That there is no available option to provide service in another location.

· That the cost of the repair or replacement is reasonable considering the value of the building.

5. Reporting & Monitoring

VOCA and SVAA recipients are required to maintain appropriate programmatic and financial records that fully disclose the amount and disposition of VOCA and/or SVAA funds received (i.e., daily time and attendance records; the total cost of the project; receipts for expenditures), the portion of the project supplied by other sources, matching funds/sources, and other records which will facilitate an effective audit.  
VOCA and/or SVAA recipients are required to provide a monthly Outcome Measure Survey Report which compiles survey results received by each program from clients that have been served.  This report is due by the 15th of each month and can accompany the financial reports (see below).  

Both VOCA and SVAA recipients are required to provide an annual Program Performance Report to CVS which includes:

1. Type of program.

2. Victim statistics.

3. Efforts made to serve victims of federal crimes.

4. Description of coordinated activities.

5. Efforts to assist victims with Crime Victim Compensation.

6. Program evaluation results, case histories, victim satisfaction surveys, and anecdotal information.

Finally, VOCA and SVAA recipients are required to register with the State of Ohio Shared Services to receive grant payments through EFT.  The procedure for fulfilling this requirement will be provided in the Fiscal Policies and Procedure Guidelines provided at the time of the award.

Upon request, recipient organizations must allow authorized representatives from the federal Office of Victims of Crime or the Attorney General’s Crime Victim Services Section to examine documents such as, but not limited to:

1. Financial records, reports, and audit reports.

2. Policies and procedures governing the organization and the grant funds.

3. Programmatic records of victim services.

4. Timekeeping records, personnel files of employees that are grant funded, and other supporting documentation for costs supported by the grant funds.

VOCA recipients are required to submit Monthly Financial Reports, due no later than the 15th day of each month.  Further, non-profit organizations, institutions of higher education, and governmental agencies that expend $500,000 or more in federal funds per year must have an organization-wide financial and compliance audit as required by the federal Single Audit Act of 1984.  This audit must be performed in conformity with OMB Circular A-133.  Grantees must submit audit reports within 9 months after the end of the fiscal year.

SVAA recipients must submit Quarterly Financial Reports.  All funds from each quarter must be expended, and financial reports must be filed in a timely manner. Failure to expend funds or file reports in a timely manner may result in suspension or termination of the grant award.  These report forms are mailed out by CVS to be completed and returned by sub-recipients no later than 15th of the month ending each quarter (January 15, April 15, July 15, October 15).   

Recipients of both VOCA and SVAA funds must comply with both reporting requirements.  Failure to file reports or expend funds in a timely manner may result in the suspension or termination of the grant award.   
Nothing in these guidelines precludes the Ohio Attorney General’s Office from conducting a site-visit, desk monitoring or other assessment more often than once per year.  In certain situations, a contract may be monitored either on-site or through desk monitoring on a regular and frequent basis to assure compliance.  These situations may include, but are not limited to: 

· A report to the Ohio Attorney General’s Office of the mishandling of grant funds; 

· A report of the use of grant funds for ineligible activities; 

· Discrepancies noted on financial reports
6. Additional VOCA-Only Requirements

6.1 Confidentiality of Research Information


Except as otherwise provided by Federal law, no recipient of monies under VOCA shall use or reveal any research or statistical information furnished under this program by any person, and identifiable to any specific private person, for any purpose other than the purpose for which such information was obtained, in accordance with VOCA.  Such information, and any copy of such information, shall be immune from legal process and shall not, without the consent of the person furnishing such information, be admitted as evidence or used for any purpose in any action, suit, or other judicial, legislative, or administrative proceeding [see Section 1407(d) of VOCA, codified at 42 U.S.C. 10604].  This provision is intended, among other things, to assure the confidentiality of information

provided by crime victims to counselors working for victim services programs receiving VOCA funds.  Whatever the scope of application given this provision, it is clear there is nothing in VOCA, or its legislative history, to indicate that Congress intended to override or repeal, in effect, a State's existing law governing the disclosure of information, which is supportive of VOCA's fundamental goal of helping crime victims.  For example, this provision would not act to override or repeal, in effect, a State's existing law pertaining to the mandatory reporting of suspected child abuse [see Pennhurst State School and Hospital v. Halderman, et al., 451 U.S. 1(1981)].  Furthermore, this confidentiality provision should not be interpreted to thwart the legitimate informational needs of public agencies.  For example, this provision does not prohibit a domestic violence shelter from acknowledging, in response to an inquiry by a law enforcement agency conducting a missing person investigation, that the person is safe in the shelter.  Similarly, this provision does not prohibit access to a victim service project by a federal or state agency seeking to determine whether Federal and state funds are being utilized in accordance with funding agreements.

6.2 Civil Rights Compliance
As a condition for receiving funding from the Office of Justice Programs (OJP), recipients must comply with applicable federal civil rights laws, including Title VI of the Civil Rights Act of 1964, Section 504 of the Rehabilitation Act of 1973, Title IX of the Education Amendments of 1972, the Age Discrimination Act of 1975, and the Justice Department's regulation for the Equal Treatment of Faith-Based Organizations.  Depending on the funding source, a recipient must also comply with the nondiscrimination provisions

within the applicable program statutes, which may include the Omnibus Crime Control and Safe Streets Act of 1968, the Victims of Crime Act, or the Juvenile Justice and Delinquency Prevention Act.  Collectively, these federal laws prohibit a recipient of OJP

funding from discriminating either in employment (subject to the exemption for certain faith-based organizations discussed below; see "Funding to Faith-based Organizations") or in the delivery of services or benefits on the basis of race, color, national origin, sex, religion, or disability.  In addition, OJP recipients may not discriminate on the basis of age in the delivery of services or benefits.

Compliance with Title VI of the Civil Rights Act of 1964, which prohibits recipients from discriminating on the basis or national origin in the delivery of services or benefits, entails taking reasonable steps to ensure that persons with limited English proficiency (LEP) have meaningful access to funded programs or activities.  An LEP person is one whose first language is not English and who has a limited ability to read, write, speak, or understand English.  To assist recipients in meeting their obligation to serve LEP persons, the Justice Department has published a guidance document, which is available at www.lep.gov.  The OJP encourages applicants and recipients to include within their program budgets the costs for providing interpretation and translation services to eligible LEP service populations.

6.3 Funding to Faith-Based Organizations

In general, Executive Orders and regulations require funding organizations to treat

faith-based organizations (FBOs) the same as any other applicant or recipient of DOJ funding, neither favoring nor discriminating against FBOs in making and administering grant awards, and require that FBOs be allowed to retain their independence, autonomy, expression, and religious character when competing for DOJ financial assistance used to support social service programs and participating in the social service programs supported with DOJ financial assistance.

Executive Orders and regulations also prohibit recipient FBOs from using Justice Department funding to engage in inherently religious activities, such as proselytizing, scripture study, or worship.  Funded FBOs may, of course, engage in inherently religious activities; however, these activities must be separate in time or location from the federally assisted program.  Moreover, funded FBOs must not compel program beneficiaries to participate in inherently religious activities.  Funded faith-based organizations must also not discriminate on the basis of religion in the delivery of services or benefits.

6.4 Match For VOCA Funds

All matching funds are restricted to the uses outlined in the application and must be expended within the grant period.  Only services and activities that are VOCA allowable qualify as match. In other words, the same rules and regulations that apply to VOCA funds also apply to matching funds.  VOCA recipients must maintain records that clearly show the source, the amount, and the period during which the match was expended.  As a condition to receive VOCA funds, programs are required to provide a 25% matching share of the requested project budget.  Applicants should commit exactly the 25% required match to the VOCA-funded project.  Matching funds may be in the form of either cash contributions or in-kind contributions; however, funding for VOCA-funded personnel positions requires a cash match.  
Cash contributions represent an applicant's cash outlay, including non-federal, non-CVS money contributed by public agencies and institutions, and private organizations and individuals.  In-kind contributions represent the value of non-cash contributions provided to the applicant.  In-kind contributions may be in the form of charges for real property and nonexpendable personal property and the value of goods and services directly benefiting crime victims, which are specifically identifiable to the project.  In-kind match may be used for all categories except personnel. 
Volunteer time may be counted as an in-kind donation and may be used as part of the 25% match (except for personnel positions).  The monetary value of volunteer time is to be counted as $15 per hour.  Volunteer services used as match must be documented and supported by methods similar to those used for VOCA funded employees.
The value of donated space may not exceed the fair rental value of comparable space as established by an independent appraisal of comparable space and facilities in privately owned building in the same locality.  Agencies cannot “donate” space to themselves, i.e., if the applicant agency is a county, and the office space used by the project agency is owned by the county the fair market value of that space cannot be used as match.
Matching contributions need not be applied at the exact time or in proportion to the obligation of the federal funds.  However, at least half of the match requirement for the year must be reported on or before the organization’s March financial report.  If it is not, the March report must contain an explanation and plan for the full amount of the VOCA match to have been met by the end of the funding period.  All matching funds must have been realized by the end of the funding period, and failure to report the appropriate match in a timely manner will result in the deobligation of a corresponding portion of the VOCA award.

I have read and understood the general guidelines regarding eligibility for, and administration of, a VOCA or SVAA grant.  My organization is eligible, and will abide by rules of the grant.

_________________________________
___________________________  
       _______________

        Authorized Signature


  Title                                               Date

_________________________________
___________________________  
       _______________

        Authorized Signature


  Title                                               Date

7. Certifications

Certification #1

I hereby certify that the data in this application is true and correct and that this document has been authorized by the governing body of the applicant organization.

Certification #2

I certify that this application meets al the requirements of the Victims of Crime Act and/or the State Victims Assistance Act, as applicable, and the implementing guidelines and as the applicant will comply with the provisions of the acts and all applicable laws.

Certification#3

I, the undersigned (authorized official signing for the applicant organization), certify, to the best of my knowledge and belief, that the applicant, defined as the primary participant in accordance with 45 CFR Part 76, and its principals:

a. Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from covered transactions by any federal department or agency.

b. Have not, within the preceding three years, been convicted of or had a civil judgment rendered against them for commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public transaction or contract under a public transaction; violation of federal or state antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, or receiving stolen property.

c. Have not, within a 3-year period preceding this proposal, been convicted of or had a civil judgment rendered against them for commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (Federal, State, or local) transaction or contract under a public transaction; violation of Federal or State antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, or receiving stolen property.

d. Are not presently indicted or otherwise criminally or civilly charged by a governmental entity (Federal, State, or local) with commission of any of the offenses enumerated in paragraph (b) of this certification.

e. Have not, within a 3-year period preceding this application/proposal, had one or more public transactions (Federal, State, or local) terminated for cause or default.

Should the applicant not be able to provide these certifications, an explanation as to why should be placed after the assurances page in the application package.

The applicant agrees by submitting this proposal that it will include, without modification, the clause titled “Certification Regarding Debarment, Suspension, Ineligibility, and Voluntary Exclusion – Lower Tier Covered Transactions” in all lower tier covered transactions (i.e., transactions contractors) and in all solicitations for lower tier covered transactions in accordance with 45 CFR Part 76. 
Further, the applicant recognizes that recipients and sub-recipients of federal grants have been awarded funds to carry out the goals and objectives identified in the grant. These funds are subject to certain regulations, oversight, and audit.  In addition, the applicant acknowledges that:

· Grant recipients and sub-recipients are stewards of federal funds.

· Grant dollars must be used for their intended purpose.

· Sub-recipients must account for cost and justify expenditures (proper accounting and documentation)

· Using grant funds for unjust enrichment, personal gain, or other than intended use is a form of theft, subject to criminal and civil prosecution under the laws of the United States.

Federal grant dollars are susceptible to several forms of financial theft, most commonly in the form of specific federal violations, including:  Embezzlement, Theft or Bribery concerning programs receiving federal funds, False Statements, False Claims, Mail Fraud and Wire Fraud.  Each of these violations of law are subject to criminal prosecution, fines, restitution, and civil penalties.  

Suspected grant fraud or abuse should be reported to the Ohio Attorney Generals office or the United States Inspector General. Reports can be made in a confidential manner.  The Ohio Attorney General’s Crime Victim Services Section requires that all sub-recipients post the “Grant Fraud Reporting Contacts Poster” in a public place where all employees have access to contact information. 

DULY AUTHORIZED OFFICIAL(s)’S NAME AND TITLE

Name: _________________________________________   Title: _______________________________

Signature: ______________________________________ Date:________________________________

Name: _________________________________________   Title:________________________________

Signature: ______________________________________ Date:________________________________

8. Assurances 

The applicant hereby assures and certifies compliance with all federal statutes, regulations, policies, guidelines and requirements, including OMB Circulars No. A-21, A-110, A-122, A-128, A-87; E.O. 12372 and Uniform Administrative Requirements for Grants and Cooperative Agreements – 28 CFR, Part 66, Common Rule, that govern the application, acceptance and use of federal funds for this federally-assisted project.  Also, the applicant assures and certifies that it will:

1. Recognize that recipients and sub-recipients of federal grants have been awarded funds to carry out the goals and objectives identified in the grant.  These funds are subject to certain regulations, oversight, and audit.  In addition, the applicant acknowledges that grant recipients and sub-recipients are stewards of federal funds.  

2. Possess the legal authority to apply for the grant, that a resolution, motion or similar action has been duly adopted or passed as an official act of the applicant’s governing body authorizing the filing of the application, including all understandings and assurances contained therein, and directing and authorizing the person identified as the official representative of the applicant to act in connection with the application and to provide such additional information as may be required.

3. Comply with requirements of the provisions of the Uniform Relocation Assistance and Real Property Acquisitions Act of 1970 P.L. 91-646) which provides for fair and equitable treatment of persons displaced as a result of federal and federally-assisted programs.

4. Comply with provisions of federal law which limit certain political activities of employees of a State or local unit of government whose principal employment is in connection with an activity financed in whole or in part by federal grants. (5 USC 1501, et seq.)  The recipient understands and agrees that it cannot use any federal funds, either directly or indirectly, in support of the enactment, repeal, modification or adoption of any law, regulation or policy, at any level of government, without the express prior written approval of CVS and the OJP.  
5. Comply with the minimum wage and maximum hours provisions of the Federal Fair Labor Standards Act, if applicable.

6. Establish safeguards to prohibit employees from using their positions for a purpose that is or gives the appearance of being motivated by a desire for private gain for themselves or others, particularly those with whom they have family, business, or other ties.

7. Give the sponsoring agency or the Comptroller General, through any authorized representative, access to and the right to examine all records, books, papers, or documents related to the grant.  The recipient agrees to comply with the organizational audit requirements of OMB Circular A-133, Audits of States, Local Governments, and Non-Profit Organizations, as further described in the current edition of the OJP Financial Guide, Chapter 19.

8. Ensure that the facilities under its ownership, lease or supervision which shall be utilized in the accomplishment of the project are not listed on the Environmental Protection Agency’s (EPA) list of Violating Facilities and that it will notify the Federal grantor agency of the receipt of any communication from the Director of the EPA Office of Federal Activities indicating that a facility to be used in the project is under consideration for listing by the EPA.

9. Comply with the flood insurance purchase requirements of Section 102 (a) of the Flood Disaster Protection Act of 1973, Public Law 93-234, 87 Stat. 975, approved December 31, 1976, Section 102 (a) requires, on and after March 2, 1975, the purchase of flood insurance in communities where such insurance is available as a condition for the receipt of any Federal financial assistance for construction or acquisition purposes for use in any area that has been identified by the Secretary of the Department of Housing and Urban Development as an area having special flood hazards. The phrase “Federal financial assistance” includes any form of loan, grant, guaranty, insurance payment, rebate, subsidy, disaster assistance loan or grant, or any other form of direct or indirect Federal assistance.

10. Assist the Federal grantor agency in its compliance with Section 106 of the National Historic Preservation Act of 1966 as amended (16 USC 470), Executive Order 11593, and the Archeological and Historical Preservation Act of 1966 (16 USC 569a-1 et seq.) by (a) consulting with the State Historic Preservation Officer on the conduct of investigations, as necessary, to identify properties listed in or eligible for inclusion in the National Register of Historic Places that are subject to adverse effects (see 36 CFR Part 800.8) by the activity, and notifying the Federal grantor agency of the existence of any such properties, and by (b) complying with all requirements established by the Federal grantor agency to avoid or mitigate adverse effects upon such properties.

11. Comply and assure the compliance of all its subgrantees and contractors, with the applicable provisions of Title I of the Omnibus Crime Control and Safe Streets Act of 1968, as amended, 42 USC 3789(d), or Victims of Crime Act (as appropriate); Title VI of the Civil Rights Act of 1964, as amended, Section 504 of the Rehabilitation Act of 1973, as amended, Subtitle A, Title II of the Americans with Disabilities Act (ADA) (1990); Title IX of the Education Amendments of 1972, the Age Discrimination Act of 1975, Department of Justice Non-Discrimination Regulations, 28 CFR Part 42, Subparts C,D,E, and G, and Department of Justice regulations on disability discrimination, 28 CFR Part 35 and Part 39.

12. The Juvenile Justice and Delinquency Prevention Act, or the Victims of Crime Act, as appropriate, the provisions of the current edition of the Office of Justice Programs Financial and Administrative Guide for Grants, M7100.1; and all other applicable Federal laws, orders, circulars, or regulations.

13. Comply with the provisions of 28 CFR applicable to grants and cooperative agreements including Part 18, Administrative Review Procedure, Part 20, Criminal Justice Information Systems; Part 22, Confidentiality of Identifiable Research and Statistical Information; Part 23, Criminal Intelligence Systems Operating Policies; Part 30, Intergovernmental Review of Department of Justice Programs and Activities; Part 42, Nondiscrimination/Equal Employment Opportunity Policies and Procedures; Part 61, Procedures for Implementing the National Environmental Policy Act; Part 63, Floodplain Management and Wetland Protection Procedures, and Federal laws or regulations applicable to Federal assistance programs.

14. Forward a copy of any findings of discrimination made by a Federal or State court or Federal or State administrative agency after a due process hearing to the U.S. Office of Civil Rights Compliance and CVS.

15. Use appropriate accounting, auditing, and monitoring procedures and maintain records to assure fiscal control, proper management, and efficient disbursement of VOCA/SVAA funds.  The recipient agrees to track, account for, and report on all funds from this award separately from all other funds, including each other as well as VOCA Recovery funds (if awarded).  The accounting systems of the recipient must ensure that funds from this award are not comingled with funds from any other sources.  Further, all personnel, as well as volunteers, whose activities are to be charged to the grant will maintain appropriate timesheets to document hours worked for activities related to this grant and non-grant related activities.

16. Provide an assurance that the program does not have an outstanding debt with any state or federal entity.

17. Submit an annual performance report documenting the activities supported by grant funds, and an assessment of the impact of the grant funds.

18. Provide an assurance that funds granted under this application will not be used to supplant federal, state, or local funds, which would otherwise be available to the office of victim assistance program through any other source.  Grantees must use federal funds to supplement existing State and local funds for program activities and must not replace (supplant) State or local funds that they have appropriated or allocated for the same purpose.  Potential supplanting will be the subject of monitoring and audit. Violations may result in a range of penalties, including suspension of current and future funds under this program, suspension or debarment from federal grants, recoupment of monies provided under a grant, and civil and/or criminal penalties.

19. Provide the name of a civil rights contact person who has lead responsibility for ensuring that all applicable civil rights requirements are met.  The person shall act as a liaison in civil rights matters with the U.S. Office of Civil Rights Compliance.

20. Provide an Equal Employment Opportunity Plan if required to maintain one.

21. Provide an assurance that the program will comply with all applicable nondiscrimination requirements.

22. Provide an assurance that, in the event a federal or state court or federal or state administration agency makes a finding of discrimination after a due process hearing, on the grounds of race, color, religion, national origin, sex, age, or handicap against the program, the program will forward a copy of the finding to the U.S. Office of Civil Rights Compliance.

23. Comply with all applicable provisions of VOCA and SVAA guidelines, and ensure proper accounting and auditing procedures will be used, that records are maintained to assure fiscal control, and that victim assistance funds will be managed properly and efficiently.

24. Acknowledge that grant dollars must be used for their intended purpose and using grant funds for unjust enrichment, personal gain, or for other than their intended use is a form of theft, subject to criminal and civil prosecution under the laws of the United States, and the applicant will post a “Grant Fraud Reporting Contacts Poster” in a public place where all employees have access to contact information. 

25. The recipient organization must demonstrate an ability to serve all crime victims.  Procedures or policies that exclude victims from receiving safe shelter, advocacy services, counseling, and other assistance based on their actual or perceived sex, age, immigration status, race, religion, sexual orientation, gender identity, mental health condition, physical health condition, criminal record, work in the sex industry, or the age and/or sex of their children may be cause to interrupt, suspend, discontinue, or disqualify an organization from receiving a funding award.  

VOCA Only
1. Ensure compliance with all federal laws and regulations applicable to federal assistance programs and with the provisions of Title 28 Code of Federal Requirements (CFR) applicable to grants.  The "Application for Victims Assistance Funds" states these assurances and requires the signature of the authorized official who is requesting funding.

2. Comply with the provisions of the Coastal Barrier Resources Act (P.L. 97-348) dated October 19, 1982 (16 USC 3501 et seq.) which prohibits the expenditure of most new Federal funds within the units of the Coastal Barrier Resources System.

DULY AUTHORIZED OFFICIAL(s)’S NAME AND TITLE

Name: ________________________________________________Title: __________________________________

Signature: _____________________________________________Date: __________________________________

Name: ________________________________________________Title: __________________________________

Signature: ____________________________________________ Date: __________________________________
9. APPLICATION
General Instructions & Explanations 

This application is open to all applicants meeting eligibility guidelines for the respective grant programs.  Decisions about grant awards will be determined through a discretionary evaluation process.  Applications should be complete and in accordance with the criteria outlined in the program guidelines.  No materials received after or apart from the application will be added to or considered with the application.  Applications received with outdated or missing information may not be reviewed.  
If you have any questions concerning the grant application, please contact one of the following:

	Mischa Hitchcock
	Mischa.Hitchcock@ohioattorneygeneral.gov
	614-644-8767

	Jennifer Gray
	Jennifer.Gray@ohioattorneygeneral.gov
	330-884-7515

	Tyler Lowry
	Tyler.Lowry@ohioattorneygeneral.gov
	614-728-8462

	Rachel Hudson
	Rachel.Hudson@ohioattorneygeneral.gov
	614-728-5260


2013-2014 VOCA/SVAA GRANT APPLICATION COVER SHEET

	Legal Applicant/Recipient

Applicant Name: …………………………………………..……
	1. Federal Employer Identification Number:

………………………………………………………….

	Organization Unit:  …………………………………………….

Doing Business As:  ……………………………………………

Previous Name, if changed:  …………………………………..
	2. Type of Applicant

__ Public Agency   ( __ Local     __ State)

__ Nonprofit Organization

	Street/P.O. Box: …………………………………………

City: ……………………….Zip Code:…..…County:……….……                                                                    
	3. Fiscal Officer of Project

Name: …...................................................................

Phone:  (……) …….........................

Fax:  (……) …….........................……………………..
Email: …....................................................................

	Contact Person: …………………………………………………

Phone Number: (……)…........................

E-Mail Address: ………………………………………………….

Crisis Line Number: (……) …….......................

Fax Number: (……) …….........................
	

	4. Application Identification Number-CVAP Office Use Only
	

	     2014VA______________________________
	2014SA____________________________

	5. Ohio Congressional District ____________   Ohio House District ____________  Ohio Senate District ____________

	6. Counties Served
	7. Assistance Establishment Date: ….............

	    Current: ……………………………………………………….

    Proposed: ……………………………………………
	8. Type of Application: ….. VOCA          ….. SVAA            

	9.   2012-2013 Funding Information (if applicable):

     VOCA Grant No…………..   2013VA…...........................

    VOCA Grant Award $................................................
	SVAA Grant No…….……….2013SA….....................

SVAA Grant Award $..........................................

	10. 2013-2014Assistance Request:               October 1, 2013—September 30, 2014
        VOCA Request  $......................................                              SVAA Request $......................................

        Project Match    $......................................

        Project Total      $......................................

	11.  Request for Volunteer Waiver:     …..  NO     ….. YES           If yes, attach request for waiver of grant requirement.

	12.  Priority Crime Categories & Underserved Victims 

       Indicate the percentage of the applicant’s service that is aimed at the following crime categories.

       Child Abuse ……….%     Domestic Violence ……….%     Sexual Assault ……….%

       Other   ………..…………../……….%     ………..………../……….%

       Indicate the percentage of the applicant’s service that is aimed at the following types of victims.

       Elderly ……….%     Disabled……….%     Lesbian, Gay, Bisexual, Transgender……….%   

	13.   DUNS Number:


Project Description

Programmatic Essay Questions

Please answer the following essay questions.  Successful responses will be concise but thorough, approximately 500 words each.

1. Summarize your organization’s current mission, capabilities, and the need for its continued services in the community.

2. Identify the program’s victim assistance process.

a. How does the program become involved with the victim?

b. How does the program assess the safety and holistic needs of the victim?

c. Describe the services the program directly provides to the victim.

d. Describe the types of referrals the program makes to other programs/organizations.  

3. List the organizations with which your program partners, and describe how you will work with them in the coming year to better serve all crime victims in your community.

4. Describe the program’s:

a. Accessibility

b. Ethical responsibilities and Accountability

c. Competencies to serve all victims, regardless of race, ethnicity, gender, sexual orientation, age, and religion. 

d. Staff/Volunteer training

e. Outreach

f. Evaluation of services

Program Service Summary

Please complete the following victim services information.

1.  Check your primary program classification:

· Sexual Assault Program

· Prosecutor or Law Enforcement based program

· Domestic Violence Program

· Child Serving Program (CASA, GAL, CAC)

· Statewide Association

· General Program in which victim services is one component

Please find the corresponding subsection below to the classification you selected above and complete the directions pertaining to your specific classification.

A. Rape crisis programs are defined in Ohio as providing a full continuum of services to victims of sexual assault.  These services include hotlines, victim advocacy, and support services from the onset of the need for services through the completion of healing. Rape crisis programs in Ohio provide the following core services as defined by the Ohio Alliance to End Sexual Violence. Check those that apply to your program and briefly describe how this is accomplished.  

· 24-hour Crisis Hotline 




















· Advocacy 

· Hospital/Medical Advocacy 















· Criminal Justice/Legal Advocacy 














· Community Awareness/Outreach 


















· Crisis Intervention 




















· Information and Referral



















· Systems Coordination/Collaboration 


















B. Prosecutor-based or law enforcement-based victim advocacy programs in Ohio exist to provide assistance and services to victims of crime engaged in the criminal justice system.  They  at the earliest opportunity after the detection of a crime, but without interfering with an active investigation, identify the victim or victims of a crime.  These programs provide the following core responsibilities after that fact as adapted from the US Department of Justice Guidelines for Victim and Witness Assistance.  Check those that apply to your program and briefly describe how this is accomplished.  

· Inform the victim(s) of their rights.


















· Assess and make referrals for medical and social services, including counseling, associated with the victimization.


















· Respond to crime scenes for immediate crisis support.















· Inform the victim(s) of restitution or other relief to which the victim may be entitled, including the Crime Compensation Fund.
















· Assess the safety of the victim(s) and assist in the formulation of a safety plan.  Safety plans include referrals for VINE, CPOs, TPOs, shelter, etc. 














· Inform the victim of any public court proceedings involving the accused, both before and after the trial. 



















· Provides services to cases regardless of their ability to be prosecuted fully.













C. Domestic violence shelters in Ohio exist to first and foremost provide for the physical and psychological safety of survivors and families who have been victimized by domestic violence.  Further,  shelters work to engage clients and help them realize positive long-term outcomes.  Best practices, such as those advanced by the Ohio Domestic Violence Network, include the following core responsibilities.  Check those that apply to your program and briefly describe how this is accomplished.  

· Make use of Trauma-Informed Care methods.
















· Orient the client to the shelter and answer all questions/concerns they may have about shelter.





















· Provide for clients’ basic needs- safety, food, and clothing.















· Develop a case plan and provide advocacy, crisis intervention services and case management towards the accomplishment of the established plan.
























· Establish rules for the shelter that protect client safety and anonymity while also respecting client autonomy.



















· Provide a method by which clients can provide feedback on both services and rules.






















· Provide shelter care for both male and female victims alike.















· Follow up with victims once the shelter case is closed.















D. Child-serving programs exist in Ohio to assist the youngest victims of crime navigate those services that promote healing, recovery and justice, along with their families/caregivers.  These programs take two primary forms in the state of Ohio.  Please indicate if your program is a

· Child Advocacy Center

· CASA/GAL program

Children's advocacy centers in Ohio are child-focused.  They emphasize the coordination of investigation and intervention services by bringing together professionals and agencies as a multidisciplinary team to create a child-focused approach to child abuse cases.  A designated facility is fundamental to a children's advocacy center.  It is designed to create a sense of safety and security for the children. Core components identified by the U.S. Department of Justice, Office of Justice Programs research are outlined below.  Check those that apply to your program and briefly describe how this is accomplished.  

· A multi-disciplinary team



















· Child and family friendly facilities


















· Specialized medical evaluation/forensic exam capabilities















· Forensic interviewing services



















· Assess and address the needs of both the child victim and the caregivers
























The mission of CASA/GAL Programs is to provide and promote court-appointed volunteer advocacy to abused and neglected children.  These programs provide trained and qualified community volunteers to advocate for the best interests of these children that come before the court.  The program’s goal is a safe, permanent, and nurturing home for every child it serves.  In Ohio these programs have the following core standards.  Check those that apply to your program and briefly describe how this is accomplished.  

· Volunteers have regular and sufficient in-person contact with the child to enable them to have an in-depth knowledge of the case and make fact-based recommendations to the court.


















· The CASA/GAL program has a written agreement with the juvenile or family court it serves that defines the working relationship between the program and the court.











· The program has access to legal counsel for advice in the matters that may arise in these cases.





















· Before being assigned to advocate on behalf of a child, the volunteer has completed pre-service training.  


















· Volunteers annually receive necessary in-service training.















· The program recruits a diverse volunteer population that is reflective of the victim population it serves.  




















E. Statewide organizations exist to assure the access to quality victim assistance services for all Ohioans.  These organizations can serve two functions in Ohio.  Primarily, statewide organizations serve as organizing bodies that foster the efficiency of smaller programs around the state.  Secondly, and depending on the level of personal interaction required, they may offer direct victim services from a principal location, or in a satellite office as needed, rather than operate many smaller programs.  Common core components are outlined below.  Check those that apply to your program and briefly describe how this is accomplished.  

· Disseminate best practices to programs

















· Facilitate trainings, networking opportunities, and idea sharing for service providers





















· Serve as a clearinghouse of information and referral resources














· Offer program accreditation or individual certification















· Provide leadership and advocate on behalf of all members of their particular victim service community



















· Conduct outreach and market resources

















· Provide technical and research assistance to service providers














· Provide individual direct crime victim services
















F. General programs are organized around the particular specialized service that the organization offers.  For instance, these may include counseling agencies, legal advocacy agencies, homeless shelters, etc.  that provide a whole menu of services for their clients.  Clients can include both children and adults.  Crime victim services will be just one component of this larger organization.    Common components are outlined below.  Check those that apply to your program and briefly describe how this is accomplished.  

· 24-hour Crisis Hotline or Crisis Shelter


















· Inform the victims of their rights


















· Advocacy 

· Hospital/Medical Advocacy 

















· Criminal Justice/Legal Advocacy 
















· Assess and make referrals for medical and social services, including counseling, associated with the victimization.


















· Assess the safety of the victim(s) and assist in the formulation of a safety plan.  Safety plans include referrals for VINE, CPOs, TPOs, shelter, etc. 














· Mental health counseling


















 

· Case management services



















2. Check all of the types of criminal victimization categories your agency projects to serve for grant period October 1, 2013 - September 30, 2014.

(   Child Physical Abuse  

(   Child Sexual Abuse

(   DUI/DWI Crashes


(   Domestic Violence

(   Adult Sexual Assault

(   Elder Abuse

(   Adults Molested as Children
(   Survivors of Homicide Victims             

(   Robbery 



(    Assault

(   Harassment



(   Arson

(   Emotional Abuse


(   Vehicular Assault

(   Stalking



(   Temporary Protection Order (TPO)

(   Hate Crimes


(   Terrorism

(   Human Trafficking


(   Juvenile Victims of Stalking, Dating Violence, 

Other Must define: ________________________________________________________________________________

3. Check all of the types of services to be provided by your agency for the period of October 1, 2013 - September 30, 2014. 

(   Counseling refers to in-person crisis intervention, emotional support, and guidance and counseling provided by advocates, counselors, mental health professionals, or peers.  Such counseling may occur at the scene of the crime, immediately after a crime or be provided on an ongoing basis.

(   Follow-up refers to in-person contacts, telephone contacts, and written communications with victims to offer emotional support, provide empathetic listening, check on a victim's progress, etc.

(   Therapy refers to professional psychological and/or psychiatric treatment for individuals, couples, and family members arising from the occurrence of crime.  This includes the evaluation of mental health needs, as well as the actual delivery of psychotherapy.

(   Group Treatment/Support refers to the coordination and provision of supportive group activities and includes self-help, peer, social support, etc.

(   Shelter/Safe House refers to offering short and long-term housing and related support services to victims and families following victimization.

(   Information & Referral (In-person) refers to in-person contacts with victims during which time, services, and available support are identified.

(   Criminal Justice Support/Advocacy refers to support, assistance, and advocacy provided to victims at any stage of the criminal justice process, to include post-sentencing services and support.

(   Emergency Financial Assistance refers to cash outlays for transportation, food, clothing, emergency housing, etc.

(   Emergency Legal Advocacy refers to filing temporary restraining orders, injunctions, and other protective 
orders, elder abuse petitions, and child abuse petitions but does not include criminal prosecution or the employment of attorneys for non-emergency purposes, such as custody disputes, civil suits, etc.

(   Assistance in Filing Compensation Claims includes making the victim aware of the availability of crime victim compensation, assisting the victim in completing the required forms, gathering the needed documentation, etc. It also may include follow-up contact with the victim compensation agency on behalf of the victim.

(   Personal Advocacy refers to assisting victims in securing rights, remedies, and services from other agencies; locating emergency financial assistance, intervening with employers, creditors, and others on behalf of the victim; assisting in filing for losses covered by public and private insurance programs including worker's compensation, unemployment benefits, welfare, etc; accompanying the victim to the hospital; etc.

(   Telephone Contact Informational & Referral refers to contacts with victims during which time services and available support are identified.  This does not include calls during which counseling is the primary function of the telephone call.

(   Replacement refers to assisting victims with the purchase of security items lost or compromised during victimization, i.e., deadbolt locks, broken window repair, exterior door repair, porch/security light, etc.

(   Clothing
(   Transportation
(   Training for Other Victim Service Providers

Demographic Profile

Service Area
Please provide a racial profile of each county, city, village, or region to be served.





           Svc. Area 1    Svc. Area 2    Svc. Area 3    Svc. Area 4
NAME OF SERVICE AREA:

________
________
_______

_______

Caucasian:



________
________
_______

_______

African American:


________
________
_______

_______

Hispanic:



________
________
_______

_______

Asian:




________
________
_______

_______

Native American:


________
________
_______

_______

Others:




________
________
_______

_______

TOTALS:



________
________
_______

_______

Underserved Victims
Check all the types of victims, classified as underserved, that your agency is equipped to serve.

_______  Senior citizens

_______  Non-English Speaking victims

_______  Disabled persons

_______  Members of racial or ethnic minorities  




Identify:_________________________________________________________

_______  Residents of rural areas

_______  Residents of inner cities

_______  Homeless victims of crime

_______  Victims classified as aged-out of the foster system

_______  Victims that self-identify as LGBTQ

_______  Victims that self-identify as mentally ill
_______  Other




Identify:________________________________________________________

Cultural Diversity of Applicant Agency

These statistics should reflect the entire agency.




         Volunteers
        Staff                            *Governing Boards
Caucasian:

        _____________
      ___________
                   __________________

African American:
        _____________
      ___________
                   __________________
Hispanic:

        _____________
      ___________
_                 ​​​ _________________
Asian:


        _____________
      ___________
_                  _________________
Native American:
        _____________              ____________
       _________________

Men


        _____________              ____________
       _________________

Women                                 _____________              ____________
       _________________

Disabled                                _____________              ____________
       _________________ 

LGBTQ                                   _____________              ____________
       _________________
Others:


        _____________              ____________                  _________________

TOTALS:

        ______________             ____________                 _________________

* Governing Boards need only be shown for non-profit organizations.

Non-Profit Organizations Only  
Please attach a document that includes the names and organizations of board members, plus a brief narrative on the board’s operations that answers the following.

Also, please submit the minutes from the last two organization board meetings. 

1. What is the term of service for board members?

2. What is the fundraising responsibility of the board?

3. How frequently does the full board receive financial reports?

4. How frequently does the full board meet?

5. What, if any, long-range or strategic plan has the board adopted?

6. What has the agency/board done in the last two years to enhance the organizational capacity of the agency? 

Coordinated Services Information 
Contact information is required for one individual that your program works with from one of each of the four types of entities below.  These individuals will be contacted by the Attorney General’s Office during the grant period and asked to provide as assessment of your program’s service(s).  (This process replaces the letters of support that have been required in previous years.)
Judges or Court Administrators________________________________________________________

Email:________________________________________________________________________________

Phone_______________________________________________________________________________

Law Enforcement (Police or Sheriff)____________________________________________________

Email:________________________________________________________________________________

Phone_______________________________________________________________________________

City/County Prosecutor_______________________________________________________________

Email:________________________________________________________________________________

Phone_______________________________________________________________________________

Other Victim Service Provider__________________________________________________________ 

Email:________________________________________________________________________________

Phone_______________________________________________________________________________

OTHER 

How is your project different from similar projects at other organizations in your service area?______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Is your organization affiliated with the United Way?  Yes    No  

If so, which chapter?________________

Is your organization a member of a national or regional organization?   Yes      No

Are your services standardized through this membership?   Yes    No

Please list the memberships: 






















Is your organization accredited?  Yes    No    

If so, by whom?___________________________________________

How often is your organization evaluated/monitored by this accrediting authority?














Does your program/organization collect data on any facet of your service or service population?    Yes    No

What data is collected and for what purpose? 















BUDGETARY INFORMATION

Income Statement, Balance Sheet, and Budgets
All Applicants
Please attach your organization’s projected budget for the next fiscal year.  Victim Assistance budgets or Victim-Witness budgets should be clearly identifiable.  
Budget Revenue Information

Provide the total dollar amount only of projected revenue to be received by your crime 

victims program for direct victims service by specific funding source.  

Source






Projected Revenue 10/1/13-9/30/14
FEDERAL

___VOCA __________________



$_________________________________

____________________________



$_________________________________

____________________________



$_________________________________

____________________________



$_________________________________








Subtotal__________________________

STATE

____SVAA___________________



$_________________________________

____________________________



$_________________________________

____________________________



$_________________________________

____________________________



$_________________________________








Subtotal__________________________

LOCAL

____________________________



$_________________________________

____________________________



$_________________________________

____________________________



$_________________________________

____________________________



$_________________________________








Subtotal__________________________

OTHER

___Fundraising/Donations____



$_________________________________

____________________________



$_________________________________








Subtotal__________________________






Total Budget: ____________________________________

Budget Narrative

Prepare and attach a written statement for each cost category requested that gives complete budget detail and any supporting information that relates to the proposed costs.  Include an explanation to clarify your calculations. 

· Project match is required for all VOCA grants and a cash match is required for each VOCA-supported personnel position.

· SVAA grants do not require a project match.

· A job description is required for all VOCA and SVAA-supported personnel.

· Include worker’s compensation information in budget calculations.

A budget narrative example is included below.  Please do not return this with your application
Example narrative
This grant application requests funding for one position.

• Personnel

One Victim Advocate for crimes being prosecuted in ABC County Misdemeanor Court and for unsolved violent crimes.  This position is currently held by Jane Doe who has 5 years experience.

A job description is attached on a separate sheet.

A 2% pay increase is scheduled for this position beginning January 1, 2012.

Rate 


    Hours per Year 

    


   Amount
2010     13.50
 X 

480 





$ 6,480.00

2011     13.77 
 X    

1,600  





$22,032.00

Fringe benefits for this position include Social Security/Medicare, Health Insurance, Unemployment Required Worker’s Compensation and Pension.  The total cost of fringe benefits for this position is $8,402.74.  Total compensation for this position is $36,914.74.  A cost breakdown of fringe benefits is listed in the budget computation section of this proposal.  Match is provided by the United Way.  

Budget Computations 

Prepare a computation for each cost category requested that gives complete financial detail and any supporting information that relates to the proposed cost category.  Below is an example of how to prepare a personnel computation.  Other cost computation sections follow.  Make sure to prioritize all computations as these computations represent your requests for specific funds.  Applicants are responsible for assuring that figures are correct.

The funding for a personnel position may be split between VOCA and SVAA funds.  A separate computation needs to be completed for the VOCA portion of the wage and the SVAA portion of the wage.  A total wage rate is also requested.

Example

PERSONNEL to be funded with support from 


((  VOCA    or    ( SVAA

Title 

Name/Vacant 
# of Hours 
Hourly Rate 

   Salary

Volunteer Coord.    John Doe   
2080

X  8.90                              $18512

Fringe Benefits

% Rate or Monthly Rate 
Eligible Wage Amt.        Employer’s








or # of Months 
           Share of Fringes

PERS (Units of Govern.) 



X

=

Medicare (Units of Govern.) 
7.65% 


X $18512
= 
$1416.17

FICA (Private Agencies) 



X

=

Pension (Name) 




X 

=

Health Insurance – Blue Cross 
$99.37 


X 12 mos. 
= 
$1,192.44
Workers Compensation-Required  .03851 

X $18512
= 
$712.90
Unemployment Comp.

(Contributing Agency Rate Only)
.0725 

X $9,000.00 = 
$652.50

Other – Life & Dental 

$29.49 


X 12 mos. 
= 
$353.88








Fringes Subtotal = $4327.89








Salary + Fringes = $22839.89
List the full hourly rate of this position including all funding sources
$12.40  



What other sources of funding contributes to this position?____United Way ______________

In this example, the position is partially funded by VOCA.   The rate of $8.90/hr is only the VOCA portion of the rate.  Another funding source provides $3.50/hr of the total $12.40/hr rate.  If this other funding source is SVAA, a separate SVAA computation would be needed.
Budget Computation Worksheets

Personnel  

If more personnel sheets are required, please copy this page.  Applicants are responsible for ensuring that the figures are accurate.

ALL VOCA POSITIONS REQUIRE A 25% CASH MATCH

PERSONNEL to be funded with support from 
(VOCA     or     (SVAA

Title 
     Name/Vacant
     # of Hours 
          Hourly Rate 
     Salary







X 

  =

Fringe Benefits 
   % Rate or Monthly Rate     Eligible Wage Amt. or #        Employer’s Share






          of Months


     of Fringes

PERS (Units of Govern.) 


X


=

Medicare (Units of Govern.) 


X 


=

FICA (Private Agencies) 


X 


=

Pension




X 


=

Health Insurance



X 


=

Workers Compensation-Required 

X 


=

Unemployment Comp.

(Contributing Agency Rate Only)

X


=

Other





X 


=








Fringes Subtotal =








Salary + Fringes =

List the full hourly rate of this position including all funding sources: $ _________

What other sources of funding contributes to this position?___________________________

Worksheet For Other Expenses

CONSULTANTS to be funded with support from 
(VOCA    and/or     (SVAA


Name 


Service 

Hourly Fee 

Time 

Cost

__________________
 ________________ 
_________ 
X 
_________ = $_________

__________________ 
________________ 
_________ 
X 
_________ = $_________

__________________
 ________________ 
_________ 
X 
_________ = __________








      Consultant Subtotal = $__________

Must include an explanation for selection of consultant:____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________ 

What other sources of funding contributes to this category?__________________________________________________________________________________________________________________________________________________________________
Match source:_______________________________

CONTRACT HELP to be funded with support from
(VOCA     and/or      (SVAA

Name 


Service 

Hourly Fee 
           Time 

Cost

____________________ ________________
_________ 
  X       _________ = $__________

____________________ ________________ 
_________    
  X       _________ = $__________

____________________ ________________ 
_________ 
  X       _________ = $__________




















         Contract Subtotal = $__________

Must include an explanation for selection of contractors:____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

What other sources of funding contributes to this category?__________________________________________________________________________________________________________________________________________________________________

Match source:_______________________________

RENT to be funded with support from       (VOCA     and/or      (SVAA

Financial Institution or Landlord 

Monthly Payment 
Time 

Cost

_________________________ 


_______________ X ____________ = $_________

_________________________ 


_______________ X ____________ = $_________









Rent Subtotal
  = $_________

What other sources of funding contributes to this category?____________________________________________________________________________

Match source:_______________________________

TELEPHONE to be funded with support from 
  (VOCA     and/or       (SVAA

Phone Equipment 

Cost 

Monthly Cost 
     Time                   Cost

_________________________ $_______ 

_________ 
   X _______ 
= $_________

_________________________ $_______

_________ 
   X _______ 
= $_________

_________________________ $_______ 

_________ 
   X _______ 
= $_________

_________________________ $_______

_________ 
   X _______ 
= $_________








    Telephone Subtotal = $__________

What other sources of funding contributes to this category?____________________________________________________________________________

Match source:_______________________________

SUPPLIES 
to be funded with support from     (VOCA and/or (SVAA

(Shelters $4000 limit/Non-Shelters $2000)
Item 


Cost 




____________________ $_________



____________________ $_________

____________________ $_________



____________________ $_________



____________________ $_________



____________________ $_________



Supplies Subtotal =     $_________

                     

What other sources of funding contributes to this category?____________________________________________________________________________

Match source:_______________________________

GROCERIES 
to be funded with support from         (VOCA and/or (SVAA
(Shelters Only)
Estimated Cost/Mo. 
Time 

Cost

____________________ X ________ = $_________

____________________ X ________ = $_________

____________________ X ________ = $_________

____________________ X ________ = $_________

____________________ X ________ = $_________

____________________ X ________ = $_________

Groceries Subtotal = $__________

What other sources of funding contributes to this category?____________________________________________________________________________

Match source:_______________________________

UTILITIES to be funded with support from 

(VOCA    and/or     (SVAA









Item 


          Cost/Month 

Time 

   
 Cost





__________ 
X 
________
         = $___________






__________ 
X 
________
         = $___________




__________ 
X 
________
         = $___________




__________ 
X 
________
         = $___________




__________ 
X 
________
         = $___________




__________ 
X 
________
         = $___________








            Utilities Subtotal         = $_____________

What other sources of funding contributes to this category?____________________________________________________________________________

Match source:_______________________________

PRINTING OF BROCHURES/POSTERS to be funded with support from 


(VOCA and/or (SVAA
(Limit $1500 – must attach a copy of material to be printed)
Item Description

Unit Price 

# Printed 

     Cost

___________________________ 
____________ 
X 
________ 

= $__________

___________________________ 
____________ 
X 
________ 

= $__________

___________________________ 
____________ 
X 
________ 

= $__________

___________________________ 
____________ 
X 
________ 

= $__________







Brochures/Posters Subtotal 
= $__________

What other sources of funding contributes to this category?____________________________________________________________________________

Match source:_______________________________

TRAVEL  to be funded with support from 
(VOCA    and/or       (SVAA

(Direct Victim Services Only)

Miles


Rate/Mile

Cost



    X
$0.45


$






Travel Subtotal

$



What other sources of funding contributes to this category?____________________________________________________________________________

Match source:_______________________________

OTHER CATEGORIES to be funded with support from     (VOCA    and/or
(SVAA

Important Note: Training includes conference costs and travel up to a maximum of $.45 per mile.  (Examples of items you may request in this category include, but are not limited to: Dues, In-State Training, and Emergency Funds)

Description 







    Cost

_____________________________________________ 


= $__________

_____________________________________________ 


= $__________

_____________________________________________ 


= $__________







Other/Subtotal 
= $___________

Match source:_______________________________

Budget Summary  

An example follows on the next page.  Do not submit the example.

PROJECT BUDGET SUMMARY for VOCA Funded Projects

For the Funding Period from October 1, 2013- September 30, 2014
	Cost category
	VOCA Request
	Cash Match
	In-Kind Match
	Total Costs
	Source of Match

	Personnel
	
	
	
	
	

	Consultants
	
	
	
	
	

	Contract Help
	
	
	
	
	

	Rent
	
	
	
	
	

	Telephone
	
	
	
	
	

	Supplies
	
	
	
	
	

	Groceries
	
	
	
	
	

	Utilities
	
	
	
	
	

	Travel
	
	
	
	
	

	Printing
	
	
	
	
	

	Other
	
	
	
	
	

	TOTALS
	
	
	
	
	


BUDGET SUMMARY for Costs Supported by SVAA

For the Funding Period Beginning October 1, 2013 - September 30, 2014
	Category
	SVAA Request
	Category
	SVAA Request

	Personnel
	
	Groceries
	

	Consultants
	
	Utilities
	

	Contract Help
	
	Travel
	

	Rent
	
	Printing
	

	Telephone
	
	Other
	

	Supplies
	
	
	


Total SVAA Request  $




Example

PROJECT BUDGET SUMMARY for VOCA Funded Projects

For the Funding Period from October 1, 2013 - September 30, 2014
	Cost category
	VOCA Request
	Cash Match
	In-Kind Match
	Total Costs
	Source of Match

	Personnel
	$17,130
	$5,710
	$333
	$23,173
	Un. Way Volunteers

	Consultants
	
	
	
	
	

	Contract Help
	
	
	
	
	

	Rent
	
	
	
	
	

	Telephone
	
	
	
	
	

	Supplies
	
	
	
	
	

	Groceries
	
	
	
	
	

	Utilities
	
	
	
	
	

	Travel
	
	
	
	
	

	Printing
	$1000
	
	
	$1000
	

	Other
	
	
	
	
	

	TOTALS
	$18,130
	$5,710
	$333
	$24,173
	


BUDGET SUMMARY for Costs Supported by SVAA

For the Funding Period Beginning October 1, 2013- September 30, 2014
	Category
	SVAA Request
	Category
	SVAA Request

	Contract Help
	
	Groceries
	

	Rent
	
	Utilities
	$500

	Telephone
	
	Travel
	

	Supplies
	
	Printing
	

	
	
	Other
	


Total SVAA Request  $
500



2
2

