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License or 
Certificate 

General Requirements 

Peace Officer 
Training 
Certification 

Completion of Ohio peace officer basic training program. 
 An individual who has successfully completed prior training or education other than 

under the auspices of the Ohio peace officer training commission and who is appointed 
as a peace officer in Ohio may request credit for that portion of the basic training 
course which is equivalent to training previously completed. Training or education 
which shall be accepted includes, but is not limited to, training or education certified 
by another state, another government agency, military service, the state highway patrol 
or a college, university or other educational institution.  OAC 109:2-1-12(B). 

 Once a person is appointed as a peace officer, that person and their agency request a 
prior equivalency analysis from OPOTC staff.  The form for that submission is found 
at:  www.OhioAttorneyGeneral.gov/SF410bas 
 

Breaks in Service 
 If a person is already a peace officer, and has a break in service of more than one year 

but less than four years, one must generally take certain refresher classes, and if the 
break is service is four years or more, the person must re-take peace officer basic 
training in its entirety.  OAC 109:2-1-12(D).  The time periods for breaks in service are 
extended for those serving in an active duty capacity.  OAC 109:2-1-12(D)(4).  Upon 
release from active duty, the person submits the Certificate of Release from Active 
Duty form (DD 214) to OPOTC staff and new training deadlines are determined.  

 If a person completes  peace officer basic training but is not appointed to an agency, 
but becomes appointed from one-year to two-years after completion of training, one 
must generally take certain refresher classes, and if the appointment occurs more than 
two-years after completion of training, the person must re-take peace officer basic 
training in its entirety.   OAC 109:2-1-07(B).  The time period following completion of 
training is extended for those on active duty.  OAC 109:2-1-07(B)(4).  Upon release 
from active duty, the person submits the Certificate of Release from Active Duty form 
(DD 214) to OPOTC staff and new training deadlines are determined.  
 

Continuing Professional Training (CPT) 
 Based upon OPOTC determination, in certain years a particular number of CPT hours 

are required of each peace officer and trooper.  If the appointing authority of the officer 
or trooper asks the OPOTC Executive Director in writing, the time period for 
completing CPT can be extended due to emergency circumstances.  Those 
circumstances can include prolonged military service.  OAC 109:2-18-02(D).  
 

Adult Parole 
Officer 
Training 
Certification 

Completion of Ohio adult parole officer basic training programs. 
 The OPOTC will provide credit for that portion of the adult parole basic training 

program which is equivalent to training previously completed. Training or education 
which shall be accepted includes, but is not limited to, training or education certified 
by another state, another government agency, military service, the state highway patrol 
or a college, university or other educational institution. 

 The applicant submits a request for a prior equivalency analysis from OPOTC staff.  
The form for such submission is found at:  www.OhioAttorneyGeneral.gov/SF410apa 
 



Armed Bailiff 
Basic Training 
Certification 

Completion of Ohio armed bailiff basic training programs. 
 The OPOTC will provide credit for that portion of the armed bailiff basic training 

program which is equivalent to training previously completed. Training or education 
which shall be accepted includes, but is not limited to, training or education certified 
by another state, another government agency, military service, the state highway patrol 
or a college, university or other educational institution.  OAC 109:2-5-10. 

 The applicant, with approval of the applicant’s chief executive officer submits a 
request for a prior equivalency analysis from OPOTC staff.  The form for such 
submission is found at:  www.OhioAttorneyGeneral.gov/SF410bbt 
 

Canine Unit 
Training 
Certification 

Completion of Ohio canine unit training programs. 
 The OPOTC will provide credit for that portion of canine unit training program which 

is equivalent to training previously completed. Training or education which shall be 
accepted includes, but is not limited to, training or education certified by another state, 
another government agency, military service, the state highway patrol or a college, 
university or other educational institution. 

 The applicant, with approval of the applicant’s sponsoring agency submits a request 
for a prior equivalency analysis from OPOTC staff.  The form for such submission is 
found at:  www.OhioAttorneyGeneral.gov/SF410can 

 
Corrections 
Basic Training 
Certification 
for Full 
Service 
Corrections 
Officers 

Completion of Ohio corrections basic training programs. 
 The OPOTC will provide credit for that portion of the corrections basic training 

program which is equivalent to training previously completed. Training or education 
which shall be accepted includes, but is not limited to, training or education certified 
by another state, another government agency, military service, the state highway patrol 
or a college, university or other educational institution.  OAC 109:2-11(C). 

 The applicant submits a request for a prior equivalency analysis from OPOTC staff.  
The form for such submission is found at:  www.OhioAttorneyGeneral.gov/SF410cbt 

 
Jailer Basic 
Training 
Certification 
for 5-Day or 
12-Hour 
Facilities 

Completion of Ohio jailer basic training programs. 
 The OPOTC will provide credit for that portion of the jailer basic training program 

which is equivalent to training previously completed. Training or education which 
shall be accepted includes, but is not limited to, training or education certified by 
another state, another government agency, military service, the state highway patrol or 
a college, university or other educational institution. 

 The applicant submits a request for a prior equivalency analysis from OPOTC staff.  
The form for such submission is found at:  www.OhioAttorneyGeneral.gov/SF410jbt 

 
Probation 
Officer 
Training 
Firearms 
Certification 

Completion of Ohio probation basic training firearms programs. 
 The OPOTC will provide credit for that portion of the probation officer basic firearms 

training program which is equivalent to training previously completed. Training or 
education which shall be accepted includes, but is not limited to, training or education 
certified by another state, another government agency, military service, the state 
highway patrol or a college, university or other educational institution. 

 The applicant submits a request for a prior equivalency analysis from OPOTC staff.  
The form for such submission is found at:  www.OhioAttorneyGeneral.gov/SF410pof 
 

 
 


