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Series  
Authorization No: 
10551406 

Agency:  
AGO 

Division:  
RIMS Section:  

Revision:    
0 

  
Agency Series No.:  RM-AGO-02 Record Series Title:  Records Disposal Request Form 
Record Series Description:  Form used to document the disposal of records in accordance with approved retention 
schedules. Information can include record series title, authorization number, series number, inclusive dates of records 
disposed, quantity/volume, media format, and date of final disposition. 
Agency Web Link:  

 
Confidential Description Vital Description 

Media Retention Period Retention Justification 
Method  
of Disposal 

 Paper Permanent 

Useful in responding to public record requests 
for destroyed records. Might be needed in 
public records litigation. Permanent 

 Machine 
Readable until no longer of administrative value Delete 

Approvals:  
  
Created   Date:   1/12/2011 
Approved Pari Swift,  Records Officer Date:   1/12/2011 
Approved Michael Hardenbrook,  Record Administrator Date:   2/10/2011 
Approved Fred Previts,  State Archivist Date:   2/10/2011 
Approved Martin Meeks,  State Auditor Date:   2/11/2011 

Notes: 
  
Note Date Note Description User 
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