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DAS Home Retain in office prior to case closing, then scan Needs to be kept at least as long as master files.

State Home Paper into the electronic master file and destroy. (075-OAG-00004) Wastepaper

Agency

Contacts
Approvals:
Created Date: 4/5/2005
Approved Millie Lekanidis, Records Coordinator Date: 4/5/2005
Approved Cliff Edgington, Records Officer Date: 4/6/2005
Approved Michael Hardenbrook, Record Administrator Date: 5/24/2005
Approved Martin Meeks, State Auditor Date: 5/31/2005
Approved Steve Gutgesell, State Archivist Date: 6/14/2005
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