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Series
Authorization No: 
10551283

Agency:
AGO Division: Section:

Revision:
NA

Agency Series No.: GAR-RR-03 Record Series Title: Records Storage Service Request

Record Series Description: A form that is used to deposit, retrieve, return and destroy records stored off-site.

Agency Web Link: 

Confidential Description Vital Description 

Media Retention Period Retention Justification 
Method
of Disposal 

 Paper 

For deposits, destructions and returns, retain 2 
years after transaction is completed then 
destroy. For retrievals only, retain until 
transaction is completed (e.g.. Return to 
storage), then destroy. Unknown

Approvals:

Approved Pari Swift, Records Officer Date:   12/23/2009 
Created Pari Swift, Records Officer Date:   12/23/2009 

Notes:

Note Date Note Description User

http://apps.das.ohio.gov/rims/Search/SearchSchedView.asp12/23/2009 3:30:45 PM


