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Agency Series No.:  63-OAG-05 Record Series Title:  Case Files (Capital Crimes) 
Record Series Description:  Death penalty cases, including but not limited to: transcripts, exhibits, pleadings, decisions 
associated with legal actions for current and prior proceedings, discovery material, defense records, depositions, correspondence, 
research on previous motions, orders and rulings, attorney notes and material compiled for AGO response to executive clemency 
and federal Habeas Corpus petitions. 

Agency Web Link:  

 

   Confidential Description Vital Description 

Attorney work products and attorney-client privileged materials 
could be included  

Media Retention Period Retention Justification 

Method  
of 
Disposal 

 Machine 
Readable 

2 years after inmate''''''''s death, transfer to State 
Archives. Confidential materials not transfered to 
State Archives for permanent retention will be 
deleted at expiration of the retention period. 

Death penalty cases go on for long periods of 
time and lower court decisions often require 
piecing materials together. Delete 

 Paper until scanned and quality checked Recycle 

Approvals:  
  
Created   Date:   7/12/2011 

Approved Pari Swift,  Records Officer Date:   7/18/2011 
Approved Michael Hardenbrook,  Record Administrator Date:   7/20/2011 
Approved Martin Meeks,  State Auditor Date:   7/21/2011 
Approved Fred Previts,  State Archivist Date:   7/23/2011 
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